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Pazgea 1. O0mue mosokeHus

1.1. IlosicHurenbHas 3anucka

Hacrosimass OIIOIT mo cmenumansHoct 46.02.01 JlokyMeHTanMoOHHOE oOOecredeHue
yIpaBlIeHUs] U apXUBOBEJEHHE pa3paboTaHa Ha OCHOBE (heJepalbHOrO TOCYAapCTBEHHOTO
00pa30BaTeNbLHOTO CTaHAApTa CPeIHEro MpodeccuoHaNbHOrO 00pa30BaHuUs MO CIENHUATbHOCTH
46.02.01 [loxymeHTaIlMOHHOE OOECIICUYCHHUE YIPABICHUS W apXUBOBEICHUE, YTBEPXKICHHOTO
[Tpukazom Munnpocsemennst Poccun ot 26 aprycta 2022 rona Ne 778 (nanee — ®I'OC CIIO).

OIIOIT onpenensier 00bEM U COZIEPIKaHNE CPEITHETO MPOPECCHOHATHHOTO 00Pa30BaHUS 110
cnenuanbHocTd 46.02.01 JlokyMeHTaliMoOHHOE oOecrieueHue YIpaBlIeHUs U apXWUBOBEJCHHE,
pe3yabTaThl OCBOEHUSI 00pa30BaTEIbHOM MPOrpaMMBbl, YCIOBHS 00pa30BaTeIbHON AESITENLHOCTH.

OIIOII pazpaborana s peanuzanui 00pa3oBaTEILHON MPOrpaMMbl Ha 6a3e OCHOBHOTO
o0mrero o0pa3oBaHus.

OOpasoBarenbHasi IporpaMma, peanuzyemasi Ha 6a3e OCHOBHOTO 0OIIEero oO0pa3oBaHUs,
pa3pabaTbiBaeTcs 00pa30BaTENIbHOW OpraHu3alel Ha OCHOBe TpeboBaHMM (eaeparbHOTO
roCyJapCTBEHHOTO 00pa30oBaTEeIbHOIO CTaHAapTa cpegHero ooduero oopasosanus u @I'OC CIIO
¢ ydueToM nosiyqaeMoi crnenuainbHocTi 1 Hactosimen OITOIT CIIO.

1.2. HopmatuBHbIe ocHOBaHUs Jyis pazpadotku OTIOIT:

— ®enepanbHblil 3aK0H 0T 29 nexadps 2012 r. Ne 273-D3 «O06 ob6pazoBanuu B Poccuiickoii
denepauuny;

— Ilpuka3 Munmnpocsemenus: Poccun ot 08 ampens 2021 r. Ne 153 «O6 yrBepkaeHUn
Ilopsinka pa3pabOTKM TNPUMEPHBIX OCHOBHBIX O00pa30BaTENbHBIX IPOTpaMM  CPEIHETO
npodeccHOHAIFHOr0 00pa30BaHus, MPOBEACHHS UX SKCIIEPTU3HI U BEJICHHUS peecTpa MPUMEPHbIX
OCHOBHBIX 00pa30BaTeNIbHBIX IPOrpaMM CpeIHEro NpoheCCUOHAIBLHOTO0 00pa30BaHUs»;

— IIpuka3 Munnpocsemienust Poccun ot 26 aBrycra 2022 rona Ne 778 «O06 yTBepKaeHUH
(beneparbHOTO TOCYIapCTBEHHOTO 00Pa30BaTEIBHOTO CTaHAAPTa CPETHETO MPOPECCHOHATHLHOTO
oOpazoBanus mo crneuuanbHoctd 46.02.01 JlokymeHTanmoHHoe oOecneueHue yrpaBlIeHUs
Y apXUBOBEICHUEY;

— IIpukas MuHucrepcTBa [IPOCBEILECHU Poccuiickoi Oenepannn
or 24.08.2022 Ne 762 «006 yrBepxknaenun Ilopsnka opraHu3aliii W OCYIIECTBICHUS
o0pa3oBaTe/IbHON  JAEATETbHOCTH MO  O0pa3oBaTeNbHBIM  MpOrpaMmaM  CpPEJHETo
poheCCHOHATLHOTO 00pa30BaHU»;

— Ilpuka3 Munmnpocsemenus: Poccun ot 08 nosiOpst 2021 r. Ne 800 «O6 yrBepkaeHun
[Mopsinka TpoBeAeHUS] TOCYIApCTBEHHOW MTOTOBOM aTTeCTallii MO 00pa30BaTeIbHBIM
porpamMmam CpeaHero npopecCuOHaIBLHOI0 00pa30BaHUAY;

— Ilpuka3 Muno6puayku Poccun Ne 885, Munmnpocsemenust Poccun Ne 390 ot 5 aBrycra
2020 r. «O npakTudeckoil HoAroToBke ooydaronmxcs» (BMecte ¢ «Iloo)xeHueM o MpaKkTHYECKOM
MOATOTOBKE 00YYaOIINXCSI»;

— Ilpukaz MuHuctepcTBa Tpylda M COUMAIBbHOW 3amuThl Poccuiickoit Penepanuu
or 15 wmrons 2020 1. No 333n (3apeructpupoBaH MUHHCTEPCTBOM IOCTHIMH Poccuiickoi
Oepneparunn 15 wronst 2020 1., peructpaumonusiii  No  58957) «O06  yTBepxkiaeHUU
npogeccuoHanbHOro cragaapra «CrenuanucT I0 OpraHu3alMOHHOMY U JTOKYMEHTAIlMOHHOMY
00€CTIeUeHHIO YITPaBICHHS OpraHU3aluen»;



— Ilpukaz MuHucrepcTBa Tpyda M COUMAIBbHOW 3amuTel Poccuiickoir Penepaunu
or 18 mapra 2022r1. Ne 140H (3apeructpupoBaH MuHHCTEpCTBOM OCTULMM Poccuiickoit
Oeneparun 21 anpenss 2022 1., peructpanmonubii Ne  63193) «OO0  yTBepKIeHUU
npodeccHoHaNIFHOTO cTaHaapTa «CIennaIncT apXuBay.

—IIpuka3z MunucrtepctBa npocsenienust Poccuiickoit @eneparuu ot 14.10.2022 1. Ne 906
«O6 yrBepxxknennn Ilopsinka 3amofHEeHMs, ydeTa W BBIAAYM JTUIUIOMOB O CpEIHEM
npodeccHOHaILHOM 00pa30BaHUM U UX JyO0IMKATOBY;

—Jlokaneuble akTel [ BITIOY PA «AIIK uMm. X. AuapyxaeBay: [Tonoxenue o pa3paboTku 1
YTBEP)KICHHUS OCHOBHBIX MpPO(ECCHOHAIBHBIX 00pa3oBaTeNbHBbIX MporpamM; IlomoxkeHue o
TEKYyILeM KOHTPOJIE YCIIEBAeMOCTH U MTPOMEKYTOUHOM aTrTecTanuu odyydaromuxcs; [lonoxxenue o
MPaKTUYECKOW  MOAroToBKke  oOydaromuxcs; Ilomoxkenme o  mopsiake — MPOBENEHUS
rocyJapCTBEHHOM UTOTOBOM aTTeCTalluu 1o oOpaszoBaresbHbIM porpammam CIIO.

1.3. Ilepeuenb cokpatnieHul, ucnoyibzyemsix B Tekcte OTIOIL:

OI'OC CIIO — denepalbHbIi TOCYAapCTBEHHBINM 00pa30BaTEIbHBIA CTAHAAPT CPETHETO
npodeccruoHanbHOTO 00pa30BaHMUS;

OIIOII — ocHoBHas npodeccruonanpHas 00pa3oBaTeIbHAs MPOrPaMMa;

OK — o0111e KOMIIETeHIUH;

[1K — npodeccronanbHble KOMIETSHLIUHY;

JIP — TMYHOCTHBIE PE3YIIbTAThI

CI' — conmanbHO-TYMaHUTAPHBIN 1IUKIT;

OII — o6menpodheccuoHaNbHbIN ITUKI;

IT— npodeccrnonanbHbIN UK,

MJIK — MexAUCIUIUIMHAPHBIN KYpC;

[IM — npocdeccroHaNbHBI MOAYIb;

OII — oOuienpogeccuoHambHas TUCHUIUINHA;

I'MA — rocynapcTBeHHasi UTOTOBasi aTTeCTaLUsl.

Paznen 2. O0mas xapakTepucTUuKa 00pa3oBaTeibHON POrpaMMbl

KBanmudukanus, mnpucBanBaemMas BBIIYCKHUKAM  00pa30BaTeIbHOW  MPOTPaMMBbI:
Crienanuct mo JOKyMEHTAIlHOHHOMY 00€CTIEUeHHUIO YIPABJICHUS M apXUBHOMY JIEITY.

Ilpu paspaboTke 0O0pa30BaTENbHOM TMPOTPaMMbl  OPTaHU3AIMS  YCTAHABIWBACT
HaNpaBJICHHOCTb, KOTOPasi COOTBETCTBYET CHEIIMAIBLHOCTH B LIEJIOM.

[Tonyuenue 0O6pazoBaHus MO CHEMUATBHOCTH JOMYCKAETCS TOJIBKO B MPOQPECCHOHAIBHOM
00pa3oBaTeIbHON OpraHU3aIMH I 00pa30BaTeIbHON OpTraHU3aIluu BBICIIIETO 00pa30BaHUs.

®opmbl 00yueHUs: OUHa.

OObvem o00pa3zoBaTeNbHONM NpPOTpaMMbl, peaqu3yeMoil Ha 0a3e cpeaHero o0Iero
oOpazoBanuss 1o kBadudukauuu: CHeuuaJucT MO JOKYMEHTAllMOHHOMY 00€CleYeHUIo
yIpaBJICHUS U apXUBHOMY Aeiy —2952 akaJeMUYecKHuX yaca.

Cpox nosydeHus: 00pa3oBaHus 10 00pa30BaTEIBLHON MPOrpaMMe, pealn3yeMoil Ha Oaze
cpenHero obmero oOpasoBaHus 1o KBanmupukanuu: CHEUAIUCT MO JTOKYMEHTAIIHOHHOMY
00eCTeueHHIO yIIpaBJIeHUs U apXUBHOMY neny — 1 rox 10 mecsues;

O6beM mporpamMmbl 1O OCBOCHHIO MPOrPaMMBI CPEIHEro MpoQeccHOHATBHOTO
oOpa3oBaHus Ha 6a3¢ OCHOBHOTO 00IIETr0 00pa30BaHUS C OJHOBPEMEHHBIM MOJIYYCHHUEM CPETHETO
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obmero oOpazoBanusi: 4428 dYacoB aKaJeMHYECKUX YacoB, CO CPOKOM OOy4YeHHS
2 rona 10 mecsues.

Pasnen 3. XapakrepucTnka npoecCHOHAJBHOH NeATEJbHOCTH BBy CKHUKA
3.1. O6nacTte mpodecCuoHAIBHON EeATeIbHOCTH BBITYCKHUKOB: 07 AJIMHUHUCTPaTHUBHO-

yIpaBlieHYecKast U O(hUCHAs I TETbHOCTb.
3.2. CooTBETCTBHE BUIOB JIEATEIHHOCTH MPO(eCCHOHATBHBIM MOLYJISIM:

HaumMeHnoBaHue BUIOB ACSITETLHOCTH HaumenoBanue npodeccnoHambHBIX
MonyJei
1 2
Bunsl nesgrensHOCTH
OcyiecTBiIeHNE OPTraHU3AIMOHHOT0 U JJOKYMEHTAIIUOHHOTO IIM.01 OcymectBieHue
obecrnieueHus IEATSIILHOCTA OpraHU3aluu OpraHU3alMOHHOTO

U JOKYMCHTAlIUOHHOT'O obecrneueHus
ACATCIIBHOCTU OpTraHU3aliunu

Opranuzanus apxuBHOI paboTh! 0 JoKyMeHTaM opranm3anuii | [IM.02 Opranu3anust apxuBHOU
pasanyHBIX POPM COOCTBEHHOCTH paboTHI IO TOKyMEHTaM
OpraHu3anuii pa3nuIHbIX GopM
COOCTBEHHOCTH

Ocsoenue 6udos pabom no 0OHOU UL HECKOILKUM npogheccusim | -

PAboUUx, OONACHOCHAM CLYHCAUSUX

Paznen 4. PesyabTathl ocBOeHHS 00pa30BaTeIbHOI NPOrpaMMBbl

4.1. O0mue KOMIIETEHIUU

Kon @opmy.poska 3HaHus, yMeHUs
KOMIIeTeHIIUH KOMIIeTeHIIUH

OK 01 BeiOupats cioco6sl YMeHusi: pacro3HaBaTh 33Ja4y U/win npodiaemy
pereHus 3aa4q B MpoeCCUOHATHFHOM H/HIIA COITUATFHOM
npogeccHoHaIbHON KOHTEKCTE; aHAJIM3UPOBaTh 3a/a4y U/WiIn
JeSITeTLHOCTH poOJIEMY H BBIICTISATH €€ COCTaBHBIC YaCTH;
PUMEHUTETBHO K OIIpENIeNIATh 3TAIlbl PELICHUS 33/]auu; BIBIATH U
pa3JInYHBIM 3¢ (HeKTUBHO UCKATh HHPOPMALHIO,
KOHTEKCTaM HEOO0XOAUMYIO ISl PELICHUS 3a7auu 1/ UIH

POOJIEMBI; COCTABIATh IJIaH IEUCTBUS;
OTIPECIIATh HEOOXOUMBIC PECYPCHI; BIIAJETh
aKTyaJIbHBIMU METOJIaMU pabOThI B
npoecCHOHANBHOM 1 CMEXHBIX cepax;
peann30BbIBaTh COCTABICHHBIN TJIaH; OLICHUBATh
pe3yJbTaT U MOCJIEACTBUS CBOUX JAEHCTBUI
(caMOCTOSATENILHO WM C TIOMOIIIbIO HACTABHUKA)

3HaHMsA: aKTyaJlbHbII NIPOPECCUOHATBHBIN U
COLMAJIbHBIA KOHTEKCT, B KOTOPOM MPHUXOAUTCS




paboTaTh U KUTh; OCHOBHbIE UCTOYHUKHU
MHPOPMAILIUU U pecypChl AJIs pEeLIeHUs 3a1a4 |
npo0JieM B Mpo¢eCCHOHATHPHOM U/UITH
COLMAJIbHOM KOHTEKCTE; aJlTOPUTMBI
BBITNIOJIHEHMSI paboT B PO eCcCHOHATILHON U
CMEXKHBIX 00J1aCTAX; METOJIbl PabOTHI B
npodeCCHOHATEHON M CMEXKHBIX cepax;
CTPYKTYpY IUIaHa AJIsl pEeLICHUs 3a1a4; MOPsI0K
OLIEHKH pe3yJIbTaTOB pEUICHUs 3a1a4
npo¢eCCHOHATEHON 1EATEIbHOCTH

OK 02

Hcnonp3oBath
COBPEMEHHBIE CPEJICTBA
MOKCKA, aHaNu3a U
HHTEPIIPETAIIAH
uHpopmanuu u
MH(pOpPMalMOHHbIE
TEXHOJIOTUH IS
BBITIOJTHCHWS 33124
npodeccruoHanbHON
JeSITCIIBHOCTH

YMeHusI: ONpeNeNATh 3aJauu ISl TIOMCKa
MHPOPMAIINH; OTIPENEIIATH HEOOXOIUMBbIE
UCTOYHHMKH MH(OpMAINK; IITAHUPOBATH MPOIECC
MIOUCKA; CTPYKTYPHPOBATh MOTYIaeMYI0
uH(OpPMaIHIO; BBIACIATh HanOoIee 3HaYUMOe B
nepeyHe HHPOpMaluu; OLIEHNBATh
MPAKTUYECKYIO 3HAUUMOCTh PE3YJIbTaTOB
ouckKa; opopMIIATh Pe3yIbTAThI IOUCKA,
IPUMEHSTH CpesICTBAa MH()OPMAIIHOHHBIX
TEXHOJIOTUH JIJIs1 peleHus MPoecCUOHAIbHBIX
3aJ1a4; UCTOJIb30BaTh COBPEMEHHOE
IporpaMMHOe o0ecTiedeHNe; UCTI0Ib30BaTh
pa3nuyHble HU(POBbIE CPEACTBA IS PELLICHUS
npodeccuoHaNbHbIX 3aa4.

3HaHUsA: HOMEHKIIATypa WHPOPMAIIMOHHBIX
HMCTOYHUKOB, IPUMEHSIEMBIX B
poeCCHOHABHON EATEIbHOCTH; TIPUEMBI
CTPYKTypUpOBaHus nHpopManuu; hopmar
oopmieHus pe3ynbTaToB MOMCKa HH(pOpMaLuy,
COBpPEMEHHBIE CPEJICTBA U YCTPOICTBa
MHPOPMATU3ALNY; TIOPSIOK UX PUMEHEHUS U
MporpaMMHOE o0ecrieueHue B
npo¢eCCHOHATFHON IEATENBHOCTH B TOM YHCIIE
C UCTOJIb30BaHNEM IU(PPOBBIX CPEICTB.

OK 03

[InanupoBats u
pean30BbIBATH
cOoOCTBEHHOE
npodeccuoOHABHOE 1
JMYHOCTHOE Pa3BHUTHE,
MPENPUHUMATETBCKYIO
JeSITETbHOCTD B
npodeccruoHaNbHON
cdepe, HCIOIb30BaTh
3HaHUS MO0 (PUHAHCOBOK
IpPaMOTHOCTH B
Pa3IMYHbBIX KU3HCHHBIX
CUTYaIIUAX.

YMeHus: onpeensTh aKTyalbHOCTb
HOPMAaTUBHO-IIPaBOBON JOKYMEHTAIMH B
npodeccuoHaIbHOM e TEeNbHOCTH; TPUMEHSTh
COBPEMEHHYIO HAyYHYIO IPO(PECCHOHATILHYIO
TEPMHUHOJIOTHIO; OTIPEACIIATh U BBICTPAUBATh
TpaeKTopuu NMpodhecCHoHaATBHOTO Pa3BUTHS U
caM000pa30BaHus; BBISBIATH IOCTOMHCTBA U
HEJ0CTaTKU KOMMEPUECKOH UJIeN; IPE3EHTOBATh
WU OTKPBITUSI COOCTBEHHOTO Jieja B
poeCCHOHATEHON IEATENBHOCTH; 0OPMIIATh
Ou3HEC-TIJIaH; PaCCYUTHIBATH pa3Mephl BBITLIAT
I10 MPOLIEHTHBIM CTaBKaM KpEIUTOBaHMS;
OTIpeeIIATh UHBECTUIIMOHHYIO
MIPUBJIEKATEIbHOCTh KOMMEPUECKHX HJIEH B
pamKax npodecCHOHATbHON AeITeTbHOCTH;




IMPE3CHTOBATH 6I/I3H€C'I/IIIGIO; OIpCACIIATh
HCTOYHUKH q)HHaHCI/IPOBaHI/IH

3HaHMsA: co/lepKaHKE aKTyaJlbHOM HOPMAaTHUBHO-
IIPaBOBOM JTOKYMEHTALIUN; COBPEMEHHAs
Hay4yHasl ¥ poQecCUOHaIbHas TEPMUHOJIOTHUS;
BO3MOYKHBIE TPACKTOPUHU MPOPECCHOHATHLHOTO
pa3BUTHUA U CaMOOOPA30BaHUS; OCHOBBI
IIpeANPUHUMATENBCKOMN 1€ATEIbHOCTH; OCHOBBI
(buHAHCOBOW T'PAaMOTHOCTH; MpaBuia pa3paboTKu
OM3HEC-TUIAHOB; MOPSAOK BHICTPAUBAHUS
MIpe3eHTAINH; KPeIUTHbIE OAHKOBCKHE
IIPOJYKThI

OK 04 S dexTruBHO YMeHusi: OpraHu30BbIBATh pabOTy KOJIEKTHBA
B3aMMOJICHCTBOBATh U | M KOMaH/Ibl; B3aUMO/IEHCTBOBATh C KOJUIETaMH,
paboTaTh B KOJUIEKTUBE | PYKOBOJCTBOM, KIIMEHTaMHU B X0OJI€
U KOMaHze Ipo¢eCCUOHAIBHON 1EATEIBHOCTH

3HaHMA: [ICUXOJOTUYECKHE OCHOBBI
NEATENBHOCTH KOJUIEKTHBA, ICUXO0JIOTMYECKHE
0COOEHHOCTH JINYHOCTH; OCHOBBI TPOEKTHOM
NEeATENBHOCTH

OK 05 OcCymecTBIIATh yCTHYIO | YMEHHs: IPaMOTHO M3J1araTb CBOM MBICIIU U
U IUCbMEHHYIO 0o(hopMIATH JOKYMEHTHI IO PO ECCHOHATIEHON
KOMMYHHKAIUIO Ha TEMAaTUKE Ha TOCYJapCTBEHHOM SI3BIKE,
rocyJ1apCTBEHHOM MPOSIBJIATH TOJIEPAHTHOCTDH B pabodyem
s3bike Poccuiickoit KOJUIEKTUBE
denepaunu C y4eTOM
0COOEHHOCTEH 3HaHuA: 0COOEHHOCTH COIMAIBLHOTO U
CONHAIBHOIO M KYJIbTYPHOT'O KOHTEKCTA; MpaBuia 0hopMICHHs
KyJIbTYypHOI'O JOKYMEHTOB U IOCTPOCHMS YCTHBIX COOOIIEHUI
KOHTEKCTa

OK 06 [IpossisaTe YMeHus1: ONUCHIBATh 3HAYUMOCTb CBOEH
IPaKAaHCKO- CIELHUAIBHOCTH; IPUMEHSATh CTaHAAPTHI
MaTPUOTHYECKYIO AHTUKOPPYILMOHHOT'O TIOBEJICHUS
TIO3HIINIO, 3HaHMA: CYIIHOCTb IPAKIAHCKO-
JEMOHCTPUPOBATh

OCO3HAHHOE ITOBEJCHHE
Ha OCHOBC
TPaIUITMOHHBIX
00111€4€eII0BEYECKHX
IIEHHOCTEH, B TOM
YHUCJIE C YUETOM
rapMOHH3AIUN
MEXHAITHOHAJIBHEIX U
MEKPETUTHO3HBIX
OTHOIIICHUH,
MIPUMEHSATH CTaHIAPTHI
AHTHUKOPPYIITUOHHOTO
MMOBEICHUS

MaTPUOTHUECKOM MO3UIINH, 00IICUETOBEYECKUX
[IEHHOCTEN; 3HAYUMOCTb MTPO(hecCHOHATEHON
JESITEIIBHOCTH 10 TIPOQeCCHy (CIIEIUATEHOCTH);
CTaHapThl aHTUKOPPYIIIMOHHOTO MOBEICHUS U
MOCJICICTBHS €70 HAPYIICHUS




OK 07 ConelicTBOBaThH YMeHusi: co0J101aTh HOPMBI SIKOJIOTUYECKON
COXpPaHECHHIO 0€30I1aCHOCTH; OTIPENEIATh HAPaBICHUS
OKpY’KaloIIen cpesl, pecypcocOepexeHns B paMKax
pecypcocOepexkeHuto, | nmpodeccHoHaANbHON AeITeTFHOCTH TI0
NMPUMEHSTh 3HaHUS 00 | CHEIHMAaIbHOCTH OCYIIECTBISTH pabOTy C
WU3MCHEHUH KJINMATa, COOJTIOICHIEM TIPUHITUIIOB OEPEKITMBOTO
TIPHUHITUTIBI MIPOU3BOJICTBA; OPTaHU30BHIBATH
OCpeHKITMBOTO po(heCcCHOHATBHYIO IeITeTLHOCT C YIETOM
MIPOU3BOJICTBA, 3HaHUI 00 U3MEHCHUH KJIMMATUYCCKUX YCIOBHIA
3¢ PEeKTHBHO pervoHa.

ACHUCTBOBATD B 3HaHusA: IPABUIIA DKOJIOTHYECKOI GE30MacHOCTH

PC3BbITANHBIX NpHU BeJICHNH NTPO(ECcCHOHATBHOM

CUTyalllsiX JESTEIbHOCTH; OCHOBHBIE PECYPCHI,
3a/ICCTBOBaHHBIC B MPOGECCHOHATBLHOMN
JESTeNIbHOCTH; IYyTH 00eCIIeUeHHS
pecypcocOepeeHHST; TPUHITUITBI OEPEIKITMBOTO
MPOM3BOJICTBA; OCHOBHBIC HAIIPABJICHUS
W3MEHEHHS KITMMATUIECKHUX YCIIOBHIA PETrHOHA.

OK 08 Hcnonp3zoBath YMeHus: UCII0JIb30BaTh QU3KYIBTYPHO-
cpeacTBa (GU3NYECKOW | O3JOPOBUTEIBHYIO AEATEILHOCTD IS
KYJIbTYPBI JJIs YKPETUICHHS 37I0POBbSI, TOCTHIKCHHS KU3HECHHBIX
COXpaHEHHS U U IPO(ECCUOHANBHBIX EIICH; TPUMEHSTH
YKPEIUICHUS 37I0POBbSI B | PALIMOHAIBHBIC IPUEMbI IBUTATEIbHBIX
npoiiecce ¢byHKIMI B TPOECCHOHANBHON IS TeIbHOCTH;
npodeccuoHanbHON MI0JIb30BAThCS CPEICTBAMU MPOPUITAKTUKI
JESTEIEHOCTH U NepEHAIPSHKCHUS, XapaKTEPHBIMU IS TaHHOM
MOJIICPIKAHUS CTIEIUATTBHOCTH
HeO6XOHHMvorO YPOBHA | 3yanmsi: posb pusMuecKoil KyIbTyphl B
¢usnecxont 0OIIEKYILTYPHOM, IPO(ECCHOHATEHOM U
IOATOTOBICHHOCTH COLMANBHOM Pa3BUTHH YEJIOBEKA; OCHOBBI

3I0POBOTO 00pa3a )KU3HU; YCIOBUS
poeCCHOHALHON ICATEIBHOCTH M 30HBI pUCKa
(U3MUECKOTO 310POBBS ISl CHENUAIEHOCTH,
cpecTBa MPOPUIAKTUKY TTEPEHATPSHKESHHS

OK 09 [Tonb3oBaThCs YMeHus: TOHUMATH OO CMBICT YETKO
poeCCHOHAEHON MIPOU3HECCHHBIX BHICKA3BIBAHHUI HA M3BECTHBIE

JOKYMEHTalMen Ha
roCyAapCTBEHHOM H
WHOCTPAHHOM SI3bIKaX

TeMblI (PO ecCHOHAIBHBIE U OBITOBBIE),
IIOHUMAaTh TEKCTHI Ha Oa30BbIE
npogeccHoHabHbIE TEMBbI; YYaCTBOBATh B
JManorax Ha 3HaKOMbIe 00IIue U
npodecCHOHATBEHBIE TEMBI; CTPOUTH POCTHIC
BBbICKa3bIBaHUs O ce0e U 0 CBOEH
podeccHoHaTBHOM IeATeIbHOCTH; KPATKO
00OCHOBBIBaTh U OOBSICHATH CBOU AEHCTBUS
(TekylIue U IIaHUPYEMBbIE); MUCATh IPOCThIE
CBSI3HBIE COOOLIEHNS Ha 3HAKOMBIE WIIN
MHTEpeCyolre MpodeccnoHaIbHbIE TEMBI

3HaHMsA: [IpaBUIIA IOCTPOEHMSI POCTHIX U
CJIOKHBIX MPEJIOKEHUN Ha MPOQecCHOHATbHbBIE




TEMBI; OCHOBHBIE 00IIEYIOTPEOUTEITHHBIE
riarossl (0bITOBas U MpodeccuoHaibHas
JIEKCHKA); JJEKCUYECKU MUHUMYM,
OTHOCSLIUICS K ONHUCAHUIO IPEIMETOB, CPEJICTB
U TIPOIIECCOB MPO(ECCHOHATBHON AEATETLHOCTH;
0COOCHHOCTH MTPOU3HOIICHHS; TIPaBHIIa YTCHHS
TEKCTOB NMPOGeCCHOHAIBHON HAPaBIEHHOCTH

4.2. IlpodeccnonabHbIE KOMITETCHIIMH

Kon n
Buanbl
HaMMEHOBaHUe IMoka3zaresn 0CBOCHHUS KOMIIETEHIIUU
AeATeIbHOCTH
KOMIIeTeHIIUH
Ocy1iecTBiieHNe K 1.1. HaBbiku
OpraHu3alMoHHOr0 | OCYyIIECTBIISITh MOJTy4eHUs] He00X0UMOi HH(pOPMaLIUU U
" npuéM-mepenavy neperayl CaHKIIMOHUPOBAHHOM MH(OpMALINU C
JTOKYMEHTAlHOHHO | YIIPABICHYECKOM UCIIOJIb30BaHUEM CPEJCTB MHPOPMAITMOHHBIX U
ro obecneueHus MHpOpMaLN KOMMYHUKAIMOHHBIX TEXHOJIOTUH
JeATEeNIbHOCTH C ITOMOIIIBIO CPEACTB | YVyeHus:
OpraHu3alinn HHGOPMATIMOHHBIX HCII0JIB30BaTh CPEACTBA HH(YOPMALMOHHBIX U
1 KOMMYHUKAIIMOHHBIX TEXHOJIOTUH JJIs
KOMMYHUKAIMOHHBIX | 116 ryyenms 1 nmepenaun HHGOPMAIHH;
TEXHOJIOTUI

BECTH U UCIIOJIb30BaTh B paboTe 0a3y KOHTaKTOB
OpTaHu3aIuig;

BECTH YYETHBIC PETUCTPAIIMOHHBIE (POPMBI,
UCTIONIB30BATh UX AJI1 MH()OPMAIIMOHHON
paboThl U pabOTHI MO KOHTPOIIIO UCTIOTHEHUS
MIOPY4YEHUH;

yCTaHaBIUBATh U MOJAIEPKUBATD
KOMMYHHUKAIIMH B TIPOLIECCE JIETOBOTO OOIICHUS
C TIOMOUIBIO CPEICTB MH(POPMAITMOHHBIX U
KOMMYHUKAIIMOHHBIX TEXHOJIOTUH;

CTJIaXHUBATh KOH(DIUKTHBIC U CIOKHBIE
CUTYaIlUU MEKJIMYHOCTHOTO B3aUMOJICHCTBHS;
COOJII0/1aTh CITY>KEOHBIN THKET;

obecrnieunBaTh NHGOPMAITMOHHYIO
0€3011aCHOCTb JESITeITLHOCTH OPTaHN3AIUH.

3Hanusn:

HOPMAaTHUBHBIE IIPABOBbIE aKThl Poccuiickon
®eneparun B chepe nHGOPMAIIMOHHBIX U
KOMMYHUKAIIUOHHBIX TE€XHOJIOTUI;

CTPYKTypa Opranuzanui, e€ 3agauu u QyHKIHH;
IpaBuJia IPOBEJCHUS JIEJIOBBIX 1EPETOBOPOB;
JTHKA JIEI0BOr0 OOIIEHMUS,
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IIPaBUJIa PEYEBOT0 3TUKETA;
IpaBuiIa NOAJAEPKAHUS U Pa3BUTHUS
MEXJIMYHOCTHBIX OTHOIIEHUI;

TpeOOBaHUS OXpaHBI TPY/A.

[K 1.2.
Koopananposats
paboTy mpueMHON
PYKOBOJUTENS, 30H
npreMa pa3IudHbIX
KaTeropuii
ITOCETUTENEHN
OpTaHu3aIux

HaBbiku

KOOpAMHAIIMK PabOThl MPUEMHON PYKOBOIUTEIS
1 30H MpUéMa pa3IuIHbIX KaTeropui
MTOCETUTEJIEN OpraHnu3aluu

Ymenus:

BCTpEUaTh MOCETUTENIEH, TIOTyYaTh IEPBUUHYIO
UH(POPMALIMIO O IOCETUTENSAX, YCTAHABINBATD
MOPAJIOK puéMa JJIs pa3InYHbIX KaTeropuit
MMOCETHUTEIICH;

BECTHU YUYETHBIE pEerucTpalMOHHbIE (POPMBI IO
npuémy noceTuTenae u ohopMIIATh IPOITYCKa;
BECTH NPUEM, Nepeaady U OTIIPaBKY
JIOKYMEHTOB;

OpPraHU30BBIBATh U OPOHUPOBATH IEPETOBOPHBIE
KOMHATBI;

CepBHUPOBATh YaliHble (KOpEIHbIE) CTONBI B
oduce;

IPUMEHATH B paboTe cpeacTBa
UH(POPMALMOHHBIX 1 KOMMYHUKAITMOHHBIX
TEXHOJIOTHH;

IIPUHAMATB MEPBI 10 COXPAHEHUIO
KOH(pUACHITHATHFHOU HHPOPMAIIUH B XOJI€
puémMa OCETUTEIIEH.

3HaHuA:

HOPMATHBHBIE IIPABOBLIE aKThl Poccuiickon
®denepanuu 1o 3amuTe nHbopmManuu u padore
¢ oOpalieHus MU TPaKIaH;

CTPYKTypa OpraHu3aliy U pacipeeseHue
(GYHKIUI MEXITY CTPYKTYPHBIMHU
HOJPA3ACICHUSIMH U CIICLUAINCTAMU;
NpaBUJIa OPraHU3alnH MPUEMA TOCETHTENCH;
9THKET U OCHOBBI MEXIYHaPOJHOT'O IIPOTOKOJIA;
9THKA JEJI0BOI0 OOIICHUS;

[IpaBUJIa PEUYEBOTO ITUKETA.

IpaBuiIa CEPBUPOBKH YaHOTO (KO(eitHOro)
CTOJA;

TpeOOBaHUS OXPaHbI TPY/A.

HaBbIku
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IIK 1.3. Bnanets
HaBBIKaAMU
IJIaHUPOBAHUA
pabouero BpeMeHH
PYKOBOJIUTENS U
ceKpeTaps

TUTAHUPOBAHMS pab0Yero BpeMEHU
pyKOBOIUTENS M pabouero JHs cexpeTaps

Ymenus:

BBIOMPATH (POPMBI INTAHUPOBAHUS U OPOPMIIATH
IJTAaHUPOBIIUK (OpraHaiizep) pyKOBOAUTENS U
CeKpeTaps;

yCTaHABJIMBATh LIEJH, ONIPEIEIIATh
PUOPUTETHOCT M 0UEPETHOCTD BBHITIOJTHEHHUS
paboT 1 >3PpPeKTUBHO pacHpeaessTh padouee
BpeMs;

COIJIACOBBIBATh BCTPEUYM U MEPOIIPUSTUS U
BHOCHUTH HH()OPMAIIHIO B TUTAHUPOBIIUK
(opranaiizep);

MH(POPMHUPOBATH PYKOBOAMUTENS O
npUOJIMKEHUU BPEMEHH U perjlaMeHTe
3aMJIaHUPOBAHHBIX BCTPEY U MEPONPUATHIA;
BBIOMPATh ONTUMAJIbHBIE CIOCOOBI BHELIHETO U
BHYTPEHHET 0 MH(pOPMUPOBAHUS O
TUTAHUPYEMBIX MEPOTIPHUATHUSAX;

oOecreunBaTh HH(HOPMALIMOHHYIO
0€3011aCHOCTb JESITEILHOCTH OpraHn3aluH;
NPUMEHSTH B paboTe cpesicTBa
UH(POPMALIMOHHBIX 1 KOMMYHHUKAIIMOHHBIX
TEXHOJIOTH.

3HaHuA:

HOPMATHUBHBIE IIPABOBBIE aKThl Poccuiickon
®denepanuu B chepe HHPOPMALIMOHHOM
0e30MacHOCTH;

CTPYKTYypa U crieluQrKa OCHOBHON
JeSTeIbHOCTH OpraHn3allny;

OCHOBBI YIIPaBJI€HUS BPEMEHEM;

MIpaBHJIa MIPOBEACHMUS JICTIOBBIX TIEPETOBOPOB;
JTHKA JIE0BOr0 OOIIEHHUS,

TpeOOBaHUS OXpaHbI TPY/A.

IIK 1.4.
Ocyl1ecTBIsTh
MIOJITOTOBKY JIEIIOBBIX
MI0€3JI0K
PYKOBOJUTENS

U IPYTUx
COTPYJTHUKOB
OpraHu3aIum

HaBbIkn
OpPraHu3aluy JEJIOBBIX MOE310K PYKOBOIUTENS
U JPYTUX COTPYAHUKOB OpPraHU3auU

Ymenua:

COCTaBJIATh U OPOPMIISATH JOKYMEHTBI IS
JIEJIOBBIX MOE3/I0K;

OCYIIECTBISATh TPEBEI-TIOIIEPHKKY ETOBBIX
IOE3/10K;
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COTJIACOBBIBAThH C IPUHUMAIOLIEH CTOPOHOMN
IPOTOKOJI INIAHUPYEMBIX MEPONPUATUN U
(GbopMHpOBATH MPOTrPAMMY JIEJIOBON TOE3/IKH;
UCIIOJIb30BaTh CPeICTBA MH()POPMAITMOHHBIX U
KOMMYHHUKAIIMOHHBIX TEXHOJOTUI JJIs
oOecrieyeHns B3auMOJICHCTBUS C
PYKOBOIUTENIEM BO BpEMs €ro JEI0BOI
MOE3/1KH;

0(popMIIATH OTUETHBIE JOKYMEHTHI O JIEII0OBOM
IIOE3/IKE.

3HaHuA:

HOPMAaTHUBHBIE MPAaBOBbIE aKThl Poccuiickon
®denepanuu B chepe opraHnzanuy 1eI0BoOr
MIOE3/1KY;

NOPSIOK MOATOTOBKU M IOKYMEHTHUPOBAHUS
JIEJI0BOM MOE3KH;

MHTEPHET-PECYPCHI I OCYLIECTBICHUS
TPEBEN-NIOIEPIKKH JECIOBBIX TOE3/10K;

STUKET U OCHOBBI MEXIYHAPOIHOTO MPOTOKOJIA;
JTHKA JIEJI0BOr0 OOILIEHMUS,

TpeOOBaHUsS OXPaHbI TPyJa.

IIK 1.5. Bnageth
criocobamu
OpraHu3aluu
pabouero
MIPOCTPAHCTBA
IIPUEMHON U
KaOuHeTa
PYKOBOAMTES

HaBbIkn
OpraHu3alUu U NOAAEPKaHUA
(G YHKIIHOHATHHOTO pabovyero mpocTpaHcTBa

Ymenusa:

OpraHH30BBIBATh pabovee MEeCTO B
COOTBETCTBUH

¢ TpeOOBaHUSIMU IPTOHOMUKH U KYJIBTYPBI
TpyAa,

obecreunBaTh paboyee MECTO U
byHKIIMOHATBHOE pabodee MPOCTPAHCTBO
HEOOXOAUMBIMH CPEICTBAMH OPTaHU3AIMOHHON
TEXHUKH, MEOCTTBI0 U KaHIEISIPCKUMU
MPUHAJIC)KHOCTSIMU;

MOJIJIEPKUBATH CPEACTBA OPraHU3ALMOHHOMN
TEXHUKH

B pab0oYeM COCTOSIHHH.

3Hanus:

TpeOOBaHUsI OXpaHbl TPY/la, TPOU3BOACTBEHHON
CaHUTAPUU, MPOTUBOIOKAPHOM 3AIUTHI;
OCHOBBI [TPaBUJILHOM OpraHu3aluy Tpyia u
METO/IbI TIOBBIIIEHUS €T0 YPPEKTUBHOCTH;
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BUbI Opl"aHI/I?,aIII/IOHHOﬁ TCXHUKHU U MMOPAO0K
paboTHI ¢ HEH.

[IK 1.6.
OcymecTBIsITh
paboty o
MOJITOTOBKE

U TIPOBEICHUIO
KOH(EepEeHTHBIX
MEpOIPUATHH,
obecrnieunBaTh
UH(POPMALIMOHHOE
B3aMMOJICHCTBHE
PYKOBOAMTENS

C ToIpa3AeIICHUSIMA
1 JIOJDKHOCTHBIMU
JTUIIAMEI
OpraHu3aIuu

Hasbixn

OpraHu3aluy MOArOTOBKH U IPOBEIEHUS
KOH(EPEHTHBIX MEPOTIPUATHI, 0OecTieueHus
MH(POPMALIMOHHOTO B3aUMOJIEHCTBHS
PYKOBOIMTENS C OAPA3ACICHUAMU U
JOJIKHOCTHBIMH JIMIIAMU OpraHU3aluu

Ymenus:

OpraHU30BBIBATH NPOLECC MOATOTOBKHU U
MpOBeICHNE KOH(DEPEHTHOTO MEPOTIPUSITHS
UH/IUBUIYaJIbHO

U B cOCTaBe paboueil rpymmsl;
JIOKYMEHTUPOBATh Pa3HbIC 3TAIbl POLIETYPbI
HOJTrOTOBKH U NMPOBEJCHHSI KOHPEPEHTHOTO
MEpONPUATHS;

COOJIIOIaTh 3TUKET U OCHOBBI MEX1YHAPOJHOTO
NPOTOKOIA,

OCYILIECTBIISATH cOOp, 00paboTKy HH(popManuy,
CHCTEMATH3aIIHIO MTOJYyYaeMbIX U
nepeaBaeMbIX JIaHHbBIX;

OCYILECTBIISATh POBEPKY JOCTOBEPHOCTH,
TTOJTHOTHI

¥ HETIPOTHBOPEYNBOCTH JTAHHBIX, HCKIIIOUCHHE
nyosMpoBaHus HHPOPMAIIHH;

OPUMEHSTH HHPOPMALIMOHHO-
KOMMYHHMKAIIUOHHbIE TEXHOJIOTHH.

3Hanus:

HOpPMaTHUBHBIE MIPaBOBbIE aKThl Poccuiickoi
Oeneparuu B chepe nHGOpMAITIH;
KOMIUIEKC OpPTaHU3alMOHHO-TEXHUIECKUX
MEPOTPHUSITHIA TIO MOATOTOBKE U MPOBEICHUIO
KOH(EPEHTHBIX MEPOIIPHUITHIA;

npaBuiia opOpMIIEHHUS JOKYMEHTOB,
CO3/1aBaeMbIX

B IIPOIIECCE TOJTOTOBKH H MTPOBEICHUS
KOH(EPEHTHOTO MEPONPHUSTHS,

STHKET U OCHOBBI MEKIyHAPOTHOTO MPOTOKOJIA;
9THKA JEJI0BOI0 OOIICHUS;

COCTaB BHYTPEHHUX U BHEUTHUX
UHGOPMAIIMOHHBIX TOTOKOB;
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CTPYKTYpa OpPTaHU3AIUH U TIOPSIIOK
B3aUMOJICHCTBHS MTOJIPa3/ICICHUH;

METO/Ibl 00PaOOTKHU H 3aIUTH UH()OPMAIIH C
IPUMEHEHHEM CPEeACTB HHPOPMALIMOHHBIX U
KOMMYHHUKAIIMOHHBIX TEXHOJIOTHA;

TpeOOBaHUS OXPAHbI TPyJa.

I1K 1.7. Odpopmasats
OpraHu3aIMOHHO-
pacnopsauTenbHbIE
JIOKYMEHTBI U
OpTraHN30BBIBAThH
paboTy c HUMH, B
TOM YHHUCJIIC C
HUCIIOJIB30BAHHUEM
ABTOMATU3UPOBAHHBI
X CHCTEM

HaBbiku

odopMIIeHHS OpPTaHU3AIMOHHO-
pacropsiANTEIIbHBIX

JIOKyMEHTOB M OpraHu3anus paboTsl C HUMH, B
TOM YHUCJIE C UCIIOJIB30BAHUEM
aBTOMATHU3HPOBAHHBIX CHCTEM

Ymenus:

COCTABJIATH POCKTHI OPraHU3AIMOHHBIX,
pactopsIuTeIbHBIX U HH(POPMAITHOHHO-
CIPAaBOYHBIX JOKYMEHTOB, B TOM 4YHCJIE
JIOKYMEHTOB, COJIepKAIIUX
KOHQUACHIMATBHYIO HH(pOpMaIHIO;
0(QOopMIIITh OpraHN3alMOHHO-
pactiopsIuTeIbHbIE TOKYMEHTHI (OpUTUHAIIBI U
KOIIUH);

CKaHUPOBATh, KOIUPOBATh U KOHBEPTHPOBATH
JIOKYMEHTHI B pa3inyuHble (popmartsl;
OCYIIECTBIISITh IPOBEPKY MPOEKTOB JJOKYMEHTOB
Ha COOTBETCTBHE MPaBUIIAM JIEIIOTIPOU3BOICTBA;
MPUHUMATH U TIPOBOHUTH TIEPBUYHYIO
00paboOTKy BXOSIINX IOKYMEHTOB;
POBOJUTH PEBAPUTEIILHOE PACCMOTPEHUE
BXOJSIIUX U BHYTPEHHHUX JIOKyMEHTOB;
PErUCTpUpPOBATh BXOAIINE, UCXOISIIUE U
BHYTPEHHUE TOKYMEHTBHI;

KOHTPOJIUPOBATH MapIIPYTU3ALIHIO
JOKYMEHTOTIOTOKOB B OpPTaHU3aI[IH
(cormacoBanue, MOANMCAHUE, YTBEPKICHHE,
perucTparusi, 03HaKOMJICHHE U UCIIOJTHEHUE
JTOKYMEHTOB) ;

OCYILECTBIISATH CPOKOBBIA KOHTPOJIb
UCIIOJTHEHUS IOKYMEHTOB;

OCYIIECTBIISITh MOJTOTOBKY U OTIPABKY
UCXOISAIINX IOKyMEHTOB;

COCTaBJIATh OTUYETHI U aHAIMTUYECKHE CIIpaBKH

00 MCIIOJIHEHUH JJOKYMEHTOB;
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BECTH WH(POPMAIIMOHHO-CITPABOYHYIO pabOTy
110 TOKyMEHTaM;

OCYILECTBIISATH pabOTy C OpraHU3allMOHHO-
paclopsANTEIbHBIMU JOKYMEHTAMHU

B aBTOMATHU3HPOBAaHHBIX CUCTEMAX.

3nanus:

HOpPMaTHUBHBIE MIPaBOBbIE aKThl Poccuiickoi
Oepaeparuu B chepe AeT0NpoOru3BOICTBA;
JIOKaJIbHBIE HOPMATUBHBIE aKThI,
perIaMEeHTUPYIOIIHNE JIeSTENBHOCTh CITYKOBI
JEIOMPOU3BOJICTBA U €€ PAOOTHUKOB,
OpraHU3aIUI0 BEACHHUS EI0MPOU3BO/ICTBA;
COBpEMEHHbIC HHPOPMAIIMOHHBIE U
KOMMYHHUKAIIMOHHBIC TEXHOJIOTHH,
pUMEHsIEMbIE

B paboTe ¢ JOKYMEHTaMH,

CTPYKTYypa OpraHu3alMu, pyKOBOJICTBO
CTPYKTYPHBIX TOJpa3esieHul, 00pa3iibl
MOAMKCEH JINII, UMEIOIIHNX MPaBO MOMUCAHUS U
YTBEPKJICHHS JIOKYMEHTOB,

Y OTPAaHUYECHUS 30H UX OTBETCTBEHHOCTH;
npaBuja pyCCKOIO A3bIKa;

TpeOOBaHUS OXPAHBI TPY/A.

I1K 1.8. Odpopmusats
JIOKYMEHTBI 10
JMYHOMY COCTaBy U
OpraHU30BBIBATH
paboTy ¢ HUMH,

B TOM YHCJIC C
UCIIOJIb30BaHHEM
ABTOMATU3UPOBAHHbI
X CUCTEM

HaBbikn

0hOpMIICHUS TOKYMEHTOB 10 JUYHOMY COCTaBY
Y OpraHu3aIuu padoThl C HUMHU, B TOM YHCIIE C
HCIIOJIb30BAaHUEM aBTOMATU3UPOBAHHBIX CUCTEM

YMmenus:

o0ecreynBaTh COXPAaHHOCTh MEPCOHAIBHBIX
JIAHHBIX PAOOTHHUKOB,;

OpraHU30BBIBATH IOKYMEHTOOOOPOT TIO
MPEJICTABICHUIO TOKYMEHTOB IO NIEPCOHAY B
rOCYJIapCTBEHHBIE OPraHblI;

OpPraHU30BBIBATH JOKYMEHTOOOOPOT 1O YUETY
Y ABMXKCHUIO PaOOTHUKOB;

BECTH BOMHCKHH y4€T paOOTHUKOB,;

BECTH y4€T pabodyero BpeMeH! PabOTHHUKOB;
0oQOpMIISTH OpraHU3alMOHHO-
pacnopsINTENbHBIE JOKYMEHTHI IO JINYHOMY
COCTaBy;

BECTH PETUCTPALUIO, YUET, OTIEPATUBHOE
XpaHEHHE JTOKYMEHTOB I10 JIMYHOMY COCTaBY;
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BECTH JIOKYMEHTAIIUIO, ITOITBEPIKIAIOIIYIO
CBEIICHHS

O TPYJOBOM JIEATEIBHOCTH U TPYJOBOM CTaXe
pabOTHHUKOB;

(bopMHpOBATH JINYHBIC JIe)Ia PAOOTHUKOB;
oopMIATH JeI1a IO JIMYHOMY COCTaBY JIJIst
nepenavn

B apXUB OpraHU3aIIH;

paboTaTh Co CenHaIN3UPOBAHHBIMU
MH()OpPMAIIMOHHBIMU CUCTEMaMHU U Oa3aMu
JTAHHBIX TI0 BEJICHUIO Y4€Ta M IBUKCHUIO
pabOTHHUKOB.

3HaHuA:

HOPMATHBHBIE IIPAaBOBBIE aKThl Poccuiickon
®deneparuu B cepe TPYIOBBIX OTHOIICHU;
JIOKaJIbHbIE HOPMATUBHBIC AKTHI,
perIaMeHTUPYIOLIUE TPYAOBbIE OTHOLICHHS;
COBpEMEHHbIE HH()OPMAIIMOHHO-
KOMMYHUKAIIMOHHBIE TEXHOJIOTHH,
IpUMEHsEMbIE B paboTe C JOKYMEHTaMH 110
JUYHOMY COCTaBY;

CTPYKTYpa OpraHu3alyu, pyKOBOJICTBO
CTPYKTYPHBIX MTOApPa3AeIICHHUI;

npaBuJia J1eJI0NPOU3BOICTBA;

IpaBujia PyCCKOIO A3bIKA;

9THKA JEJIOBOT0 OOILIEHUS;

TpeOOBaHUS OXPaHbI TPY/A.

[K 1.9.
Opranu3oBbIBaTh
TEKyIllee XpaHeHHe
JIOKYMCHTOB,
00paboTKy memn ass
OTIEPATUBHOTO

U QpXUBHOTO
XpaHeHUs, B TOM
YHCIIe ¢
UCTIOJIb30BaHUEM
ABTOMATH3MPOBAHHBI
X CHCTEM

HaBbIikn

OpraHu3aIMy TEKYLIEro XpaHEHUsI IOKYMEHTOB,
00paboTKH AeT AJIst OTIEPATUBHOTO U APXUBHOTO
XpaHEHMsI, B TOM YUCJIE C UCIIOJIb30BAaHUEM
ABTOMAaTU3UPOBAHHBIX CUCTEM

Ymenua:

pa3pabaTbiBaTh HOMEHKJIATYPY J1€I
OpraHu3alny;

MIPOBEPSATH MPABUIBLHOCTH OPOPMIICHUS
JOKYMEHTOB M OTMETKH 00 MX UCTIOTHEHUU
nepea ux GOpMUPOBAHUEM B JCIIO JJIS
MOCJICIYIOIIETO XpaHeHUs; HOpMUpPOBATH Jena,
KOHTPOJIMPOBATh MPABHUIILHOE U CBOEBPEMEHHOE
pacrpejesneHie 1 MoAIINBKY TOKYMEHTOB B

Jc€j1a B COOTBECTCTBUU C HOMCHKHaTypOﬁ ACII,
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MIPOBEPATH CPOKU XPAaHEHUS JOKYMEHTOB,
COCTaBIISATH IPOTOKOJ padOThI SKCTIEPTHON
KOMHUCCHH T10 TOJATOTOBKE JOKYMEHTOB K
nepeaayde B apXuB,;

COCTABJIATH aKT O BBIJICJICHUN K YHUYTOXEHHUIO
JTOKYMEHTOB, HE ITOUISKAIIUX XPAHEHUIO;
COCTABJIATH AKT 06 yHI/IqTO)KeHI/II/I I[OKyMCHTOB;
OCYIIECTBIISITH TTOJIHOE WJIH YaCTUYHOE
odopmIIeHHE JIe]T BpeMEHHOT'0, TIOCTOSIHHOTO,
JIOJITOBPEMEHHOT'0 CPOKOB XPaHEHUS;
COCTaBJIATh OMKCH JI€N CTPYKTYPHBIX
MoApa3IeICHU TOCTOSIHHOTO,
JIOJITOBPEMEHHOTO CPOKOB XPaHEHUS TSI
nepeaavn Je B apXUB OpraHu3allig;
IPUMEHSTHh HHPOPMALIUOHHO-
KOMMyHI/IKaI_[I/IOHHbIC TCXHOJIOT'UHU HpI/I pa60Te C
JIOKYMEHTaMHU.

3Hanus:

HOPMATHUBHBIE IIPABOBBIE aKThl Poccuiickon
®enepanuu B chepe AeTONPON3BOICTBA U
apXUBHOIO JI€N1a;

JIOKaJIbHbIE HOPMATHBHbIE AKTHI,
periaMeHTHPYIOLIe BEICHHUE
JIeJIONPOU3BOICTBA U Nepelady el B apXUB
OpTaHu3aIuig;

BUJIBI HOMEHKJIATYp JeJI, 00Iure TpeOboBaHus K
HOMEHKJIAType J1e]1, HOPsII0K paboThI C HEl;
nopsi10K GOpMHUPOBaHUS U O(OPMIICHUS JIeI,
cnenudurka GOpMUPOBAHUS OTIACIBHBIX
KaTeropui Jiel;

IpaBUiIa XpaHEHUs A€Jl, B TOM YHCIIE ¢
JTOKYMEHTaMH OIpPaHMYEHHOTO JIOCTYIIA;
MpaBHJIa BBIIAYH U MCIIOJIb30BaHUS TOKYMEHTOB
U3 c(OPMHUPOBAHHBIX JIEIT;

TIOPSIIOK MCTIOJIb30BAaHUs TUTIOBBIX MITN
BEJIOMCTBEHHBIX I€peUHell TOKYMEHTOB,
OIIpeIeIeHUs] CPOKOB XpaHEHMs B Ipoliecce
9KCHEPTU3bl HIEHHOCTH JOKYMEHTOB;

BUJIBI OITMICEH JeTT OpTraHU3aIiH U TOPSIOK
paboTHhI

C HUMU;

Tpe6OBaHI/ISI OXpaHbI Tpyaa.
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Opranuzanus
apXUBHOHN paboTHI
10 TIOKYMEHTaM
Opra”u3anuin
pasIuyHBIX Hopm
COOCTBEHHOCTH

[K 2.1.
Ocy1iecTBIsITh
KOMIUIEKTOBaHHE
ApPXUBHBIMHU JIEIAMU
(TOKYMEHTaMH )
apXuBa OpraHU3AIIH

Hasbiku

y4acTHs B KOMIUIEKTOBAHUY apXUBHBIMU
JienaMy (JOKyMEHTaM1) apXuBa OpraHu3alu
Ymenus:

paboTath C moapasaeIeHUIMU/OpraHUu3aUIMU
MCTOYHUKAMU KOMIUIEKTOBAaHUS apXUBa;
NPUHUMATh apXUBHbIE JeNa (JIOKyMEHTHI) Ha
IIOCTOSIHHOE WJIM JI0JITOBPEMEHHOE XPaHEHUE;
y4acTBOBaTh B IPOBEJCHUN KCIIEPTHU3BI
LIEHHOCTHU Pa3JIMYHBIX TUIIOB U BU/I0B
JIOKYMEHTOB B COOTBETCTBUM C BHYTPEHHUMU
periiaMeHTaMu OpraHu3alnu;

OPUMEHSTH B pab0Te peKOMEHIAluN
9KCIIEPTHO-TIPOBEPOYHON KOMUCCUU UITU
9KCHEPTHON KOMUCCUM OpraHU3alluy;
IPUMEHSATh EPEYHU C YKA3aHUEM CPOKOB
XpaHeHus Aell (JIOKyMEHTOB);

coOroaTh HOPMAaTUBHBIE CPOKH XPAHEHUS [T
(TOKyMEHTOB);

BECTH Y4ET HCTOUHUKOB KOMIUIEKTOBAaHUS
apxuBa;

UCIIOJIb30BaTh NE€PEI0OBOM OTEUECTBEHHBIHN U
3apyOexHbBIN OTBIT 110 KOMIJIEKTOBAHUIO
apxuBa JeyiaMu (JIOKyMEHTaMH) IOCTOSIHHOTO U
JIOJITOBPEMEHHOI'O XPaHEHUS;

MCIIOJIb30BaTh COBPEMEHHBIE
aBTOMAaTH3UPOBAaHHbIE, THPOPMALIMOHHBIE U
TEJIEKOMMYHHUKAIIMOHHbIE TEXHOJIOTUU
JIOKYMEHTUPOBAaHHBIX cep AesATeTbHOCTH
OpraHu3aluu.

3Hanusa:

HOPMAaTHBHBIE IIPaBOBbIE aKThl Poccuiickon
deneparuu B chepe IeT0NPOrU3BOICTBA U
ApXMBHOIO JIEJIA;

Hay4YHO-METOJANYECKUE KPUTECPUH IKCIIEPTU3BI
LIEHHOCTH PA3JMYHbIX TUIIOB U BUJIOB JIEJT
(TOKyMEHTOB);

TEOPETUYECKUE U METOIMYECKUE ACTIEKTHI
KOMIUIEKTOBAHUS U SKCIIEPTU3BI IIEHHOCTH BCEX
BHJIOB JIOKYMEHTOB;

BU/IbI, PA3HOBUIHOCTHU U (hOpPMAaThI BCEX BHUJIOB
JIOKYMEHTOB;
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YHU(DUITUPOBAHHYIO CHCTEMY OPTaHU3aIMOHHO-
paclopsIUTENbHON JOKYMEHTALINH;

CTaHJAPThl OPOPMIICHHS OPraHNU3AIUOHHO-
pacropsAUTENbHON TOKYMEHTaIUH;

CHOCOOBI U TEXHOJIOTUU IOKYMEHTHPOBAHUS
pa3IMYHbIX BUAOB IPOPECCHOHATBHON
JeSITETbHOCTH;

OpTaHW3allMOHHBIC TIPUHIIAITEI KOMIUIEKTOBAHHUS
nen (A0OKYMEHTOB) OTPaHMUYEHHOTO JTOCTYIIa;
TpeOOBaHUS OXpaHbI TPY/a.

[IK 2.2. Bectn yuér
ApPXUBHBIX JIET
(IOKYMEHTOB), B TOM
yucie

C MCIIOJIb30BaHUEM
ABTOMATU3HPOBAHHBI
X CHCTEM

HaBpixkn

BEJICHUS Y4€Ta apXUBHBIX JIel (IOKYMEHTOB), B
TOM YHCJIE C UCITOJIb30BaHUEM
aBTOMaTI/I3I/IpOBaHHBIX CUCTEM

Ymenus:

M0JIb30BAaThCS YUETHBIMU JOKYMEHTAMU B
pamMKax 3JeKTPOHHBIX HHPOPMAIIMOHHBIX
CHCTEM JIOKyMEHTHPOBaHHBIX chep
NeSTSIIBHOCTH OpPraHUu3allnu;

MIOJIE30BATHCS CEPTUDHUIIMPOBAHHBIMU
ABTOMATU3MPOBAHHBIMU CUCTEMAMH
JIOKyMEHTUPOBAHHBIX Ccep NeATeTbHOCTH
OpraHu3aluy 1Mo YYETY, PETUCTPAIUH,
KOHTPOJIIO J1eJT (JOKYMEHTOB);

TOJIB30BaThCS MH()OPMAIIMOHHO-CIIPABOYHBIMHU
CUCTEMaMH JJOKyMEHTHUPOBAHHBIX Cep
NEeSTENBHOCTH OpPTraHu3allnu;

BECTH CIPABOYHO-TIOMCKOBEIE CPEACTBA K
aApXUBHBIM JIeaM (JJOKYMEHTaMm);

BECTH YUYET CTPaxoBOro (poH/1a apXUBHBIX JEI
(TOKyMEHTOB);

MIPUMEHSITh HOPMAaTHUBHEIC PABOBBIC aKTHI,
JIOKQJIbHBIC HOPMATHUBHBIC aKThl OPTAHU3AINH U
METOJIMYECKUE IOKYMEHTHI B 00JIacTH y4éTa
ApPXUBHBIX /el (IOKYMEHTOB);

BHOCHTD MIPEITIOKEHUS TI0
COBEPIIIEHCTBOBAHUIO METOTUIECKOTO
oOecrieyeHHs yu€Ta pa3HbIX BHJIOB JIOKYMEHTOB
B JJOKYMEHTHPOBAHHBIX cepax ACSITeILHOCTH
OpraHu3allny.

3HaHuA:
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HOPMATHBHBIE ITPABOBBIE aKThl Poccuiickon
®enepanuu B chepe AeTONPON3BOICTBA U
ApPXUBHOTO JIeTIa;

METOJINYECKUE IOKYMEHTHI U HAIIMOHAIbHBIE
CTaHAapThl B 00JacTH yuéTa JOKYMEHTOB U
JOKYMEHTHPOBAHHBIX ChEp AeSITETLHOCTH
OpraHu3aIumy,

OTEYECTBEHHBIE U 3apYOCIKHBIE
CepTU(PHUIIMPOBAHHBIE CHCTEMBI
ABTOMATU3MPOBAHHOTO YU&Ta apXUBHBIX JIETT
(TOKyMEHTOB);

TpeOOBaHUs K yUETY 0CO00 IEHHBIX 1
YHUKAJIBHBIX apXUBHBIX 1€ (JOKYMEHTOB);
CPOKH BBITIOJTHEHHUS Pa0OT MO YIETY apXUBHBIX
nen (IOKyMEHTOB);

o01IMe MPUHIUIBI yYETa U KOMIUICKTOBAHHUS
7elt (JIOKyMEHTOB) OTPaHUYEHHOTO JIOCTYTIA;
TpeOOBaHUS OXPaHbI TPY/A.

[1K 2.3.
Ocy1iecTBIsITh
XpaHEHUE apXUBHBIX
nen (I0KyMEHTOB)

C TIOCTOSTHHBIM
CPOKOM XpaHEHUS U
10 JINYHOMY COCTaBY
B apXUBe
OpraHu3aIuu

HaBbikn

OCYVILIECTBJICHUS XPAHEHUS APXUBHBIX 1€
(IOKYMEHTOB) C IOCTOSIHHBIM CPOKOM XpaHEHUs
Y 110 JIMYHOMY COCTAaBY B apXUBE OpPraHU3aluU

Ymenus:

CHUCTEMaTH3UPOBATH Jielia (JJOKYMEHTBI);
pa3MeniaTh apXuBHBIC Jiea (JOKYMEHTHI) Ha
MECTaX XpaHEHUS B COOTBETCTBHH C
HOPMATUBHBIMU TPEOOBAHUSIMH B 00JIaCTH
ApPXUBHOTO Jieia ¥ YIIPaBICHUS TOKYMEHTAMH,
coOII0AaTh HOPMATUBHBIE PEXKUMBI XPAHCHHUS
ApPXUBHBIX JIeJ (JIOKYMEHTOB) Ha JTHOOBIX
HOCHUTEIISX;

IIPOBOMTH MTPOBEPKY MOTHOTHI COCTaBa
APXUBHBIX JJOKYMEHTOB B €IMHUIIAX XPAHCHUS;
MIPOBOJIMTH OTIMCAHUE APXUBHBIX JICIT
(IOKyMEHTOB);

COCTaBIISATh CIIPABOYHO-TIOUCKOBBIE CPEACTBA K
ApXUBHBIM JIe71aM (JJOKYMEHTaMm);

BECTH Y4YET U KOHTPOJIb BHIJIAYH aPXUBHBIX JCIT
(IOKYMEHTOB) U3 apXUBOXPAHUIIUIIA U KX
BO3BpATa;

BECTH Y4ET U KOHTPOJIb TIEpeiadul J1ey
(1OKyMEHTOB)

B TOCY/IapCTBEHHBIN/MYyHUIIUTIATHHBINA apXUB
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WM Ha MHOE BHEITHEE XPaHCHHE U TIpUéMa JIelT
C BHCHIHCTO XPAaHCHUS,

MIPOBOJIUTH MOJUCTHYIO MPOBEPKY (HPU3UYECKOTO
COCTOSIHUS JIeT (JIOKYMEHTOB);

pa3bICKUBATh HEOOHAPYKEHHBIE JeTa
(IOKyMEHTHI);

3alIaTh MHPOPMAIIMOHHEIE PECYPCHI apXUBa
OT HECAHKIIMOHUPOBAHHOTO JOCTYTIA.

3HaHus:

HOpPMaTMBHbIe NPaBOBble aKTbl Poccuiickol
®deneparun B cepe AeTONPOU3BOICTBA U
aApXUBHOTO JIe7Ia;

HOpPMaTHUBHBIE IPaBOBbIE aKThl Poccuiickoi
®deaepanuu B 0071aCTH HHPOPMAIIHH,
MH()OPMAITMOHHBIX TEXHOJIOTUMA, 3aIIUTHI
uHGOPMAIIUU U TIEPCOHATLHBIX IAHHBIX,

1 poBoil TpaHchopMaluy;

HOPMAaTHBHBIE IIPaBOBbIE aKThl Poccuiickon
®deaeparuu B 007aCTH KOHMUISHIIUATEHOCTH
uHpopMaluy;

MpaBWJIa XpaHEHus /1l (JIOKYMEHTOB) B
COOTBETCTBUU C UX TUIIAMU;

NOPSIOK OPMUPOBAHUS JOKYMEHTOB B
KOMILJIEKTBI, TPYIIIIbI, TUIIBL,

TpeOoBaHUS K OOPMIICHHIO TOTOBOPOB HA
peanu3aiuio yCIyr BHEIIHEr0 XpaHEHUS e
(1OKyMEHTOB);

CPOKH BBINIOJIHEHUSI paboT;

TpeOOBaHUS K YCTAHOBICHHBIM HOPMaM
BbIPA0OTKY;

TpeOOBaHUS OXpaHbI TPYJa.

[1IK 2.4.
OcCymecTBIIsSITh
XpaHEeHHeE,
KOMILJICKTOBAaHUE,
y4€T U
UCTIOJIb30BaHUE JIe
(TOKYMEHTOB)
BPEMEHHOTO
XpaHCHUs

Hasbixn

o0ecrieueHHs: XpaHeHUs, KOMIUIEKTOBaHMS,
yuéTa u

UCIIOJIb30BaHUs el (JIOKYMEHTOB) BPEMEHHOTO
XpaHEHus

Yvenus:

OpTraHU30BBIBATH U 00ECTIEYNBATH XPaHEHUE JIeTT
(TOKYMEHTOB) BPEMEHHOT'O XpaHCHHS
opraHmauI/m B TpaI[I/IHI/IOHHOM B

AJIEKTPOHHOM BHJIE;
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KOHTPOJIUPOBATH Pa3pabOTKy CTPYKTYPHBIMU
TIOJIPa3/ICIICHUSIMU OIUCEH U aKTOB O
BBIJICTICHUH Ha YHUYTOXKEHUE J1eTT (IOKyMEHTOB)
BPEMEHHOT'O XpaHEHUs B TPAIUIIIOHHOM U B
3JIEKTPOHHOM BUJIE;

(dbopMUPOBATH SAMHUIIBI XPAHCHHS TOKYMEHTOB
JUTSL KX TIOCTICIYFOIIETO Pa3MEICHUS B apXHBE
OpraHu3aIuy;

COCTaBIISATh CIIPABOYHO-TIOUCKOBBIE CPEACTBA K
ApXUBHBIM JIe1aM (JJOKyMEHTaMm);
OCYIIECTBIISITH TIOUCK J1e] (JOKYMEHTOB)
BPEMEHHOT'O XPaHEHUS B IIPOIECCE MX XPAHCHHUS
B CTPYKTYPHBIX TIOJPA3ACICHUSIX U aPXUBE
OpraHu3aIuy;

OCYIIECTBIISITh METOJUYECKOE PYKOBOJICTBO
opraHu3aiueil XxpaneHus fen (J0KyMEeHTOB)

B CTPYKTYPHBIX TIOJpa3AelIeHUsIX OpraHu3aliu;
OKa3bIBaTh CTPYKTYPHBIM MOJIpa3eICHUIM
MPAKTHYECKYIO TIOMOIIb B OPraHU3aIiN
XpaHeHus Ael (JOKyMEHTOB);

paspabaTbIBaTh CPAaBOYHO-UH(DOPMAIIHOHHBIC
JIOKYMEHTBI [0 OpPTraHu3alliuy UCTIONB30BaHUS
nen (I0KyMEHTOB) BPEMEHHOI'O XpaHEHUS B
CTPYKTYPHBIX TIOJIPA3ACIICHUSIX H aPXUBE
OpraHu3aIny;

MPOBOJIMTH IKCIIEPTHU3Y IIEHHOCTH JIETT
(TOKYyMEHTOB) BPEMEHHOTO XpaHEHUS,
nepelaHHbIX B apXUB;

OTIpEeIeIIATh CPOKU XpaHEHUs Ael (JIOKYMEHTOB)
BPEMEHHOI'O XpaHEHUS;

obecrieunBaTh 3aMIUTY 17 (TOKYMEHTOB)
BPEMECHHOT'O XpaHEHUS B OPTaHU3AINHA OT
HECAHKIIMOHUPOBAHHOTO JJOCTYIIA UITH
YHUUYTOKEHUS;

MPOBOANUTH (PU3MUECKOE YHUUTOKECHHE JEl
(IOKYMEHTOB) BPEMEHHOT'O XpaHEHHUSI C
UCTEKIIMMH CPOKaMH XPaHEHHUS [1OCIIe
COTJIACOBaHUS CO CTPYKTYPHBIMU
MOAPA3IEICHUSIMHA OpTaHU3aIUY;

oQOpMIISITh YUETHBIC JOKYMEHTHI 00
YHUUYTOXKEHUU JIe] (JIOKYMEHTOB) BPEMEHHOTO
XpaHEHUs C UCTEKIIMMHU CPOKaMU XpaHEHUS
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COBMECTHO CO CTPYKTYpPHBIMHU
nogpasaeneHnaMn opraHnsaumnu.

3HaHuA:

HOPMAaTHUBHBIE IIPABOBbIE aKThl Poccuiickon
®denepanuu B chepe AeT0NPOU3BOACTBA U
apXUBHOTO JIETIa;

HOpPMaTHUBHBIE MIPaBOBbIE aKThl Poccuiickoi
denepanuu B 00JaCTH 3aIIUATHI IEPCOHATBHBIX
JTAHHBIX;

HOPMATHUBHBIE IIPAaBOBBIE aKThl Poccuiickon
®denepanuu B 00JacTH KOHYUIECHINATBHOCTH
nH(pOopMaIuu;

METO/IMYECKUE TOKYMEHTHI U HallMOHAJIbHBIE
CTaH/JapThl B 00JaCTH J€I0ONPOU3BOCTBA U
ApXUBHOTO JIETA;

METOAMKA pa3padoTKu GOpM YUETHBIX
JIOKYMEHTOB B TPaJAMIIMOHHOM U B DJIEKTPOHHOM
BUJIE;

IpaBUJIa CUCTEMATU3alMU U KJIacCUPHUKALUN
JTOKYMEHTOB;

0COOEHHOCTH OpPTaHU3ALNN XPAHEHUS J1e]
(1OKYMEHTOB) Ha pa3JIU4HbIX HOCUTEIISX;
KPUTEPUU OTIPEAEIICHUS HEHHOCTH J1ET
(TOKyMEHTOB) JUIsl JaJIbHEHIIEro XpaHeHUsl WK
YHUUYTOKEHUS;

TpeOOBaHUs K MpoLieccaM YHUUTOKEHUS
nH(OpMaLIUY B TPAIULIUOHHOM H 3JIEKTPOHHOM
BUJIE;

TpeOOBaHUs OXpaHbI TPY/A.

[K 2.5.
OcymecTBiATh
HCIIOJIb30BaHUE
APXUBHBIX JEI
(I0OKYMEHTOB), B TOM
YHCIIE C
UCIIOJIb30BaHUEM
aBTOMAaTH3HPOBAHHBI
X CHUCTEM

HaBbiku

OCYIIECTBIICHUS UCTIOIH30BAHUS ApPXUBHBIX J1ETT
(TOKYMEHTOB), B TOM YHCJIE C UCIIOJIb30BAaHUEM
ABTOMAaTHU3WPOBAHHBIX CUCTEM

Ymenus:

CUCTEMATH3UPOBATH M 0000IIATH CBEACHUS O
COCTaBE€ U COJEPKAaHUU APXUBHBIX JIETT
(IOKyMEHTOB);

UCTIOJIB30BaTh HH()OPMAIIMOHHBIE TEXHOJIOTUU B
001acTH CO37]aHMs CIIPABOYHO-TIOUCKOBBIX
CPEIICTB apXUBa U JIOKYMEHTUPOBAHHBIX cep
NEeSTEIBPHOCTH OpPraHU3allnu;
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(opMUpPOBaTH OCHOBHBIE U BCIIOMOTaTENIbHbIE
BU/IbI APXUBHBIX CIIPABOYHUKOB B 3JICKTPOHHOU
dopme;

HO/JrOTaBIUBATh HHPOPMALIMOHHBIE JOKYMEHThI
I10 3ampocam IOJIb30BATECH pa3In4YHbIX
KAaTEerOpHi.

3HaHuA:

HOPMAaTHBHBIE IIPAaBOBLIE aKThl Poccuiickon
®denepanuu B chepe AeTOMPOU3BOICTBA;
HOpMAaTHUBHbBIE ITPABOBBIE aKThl Poccuiickoit
®denepanuy B 00JaCTH 3aIIUTHI IEPCOHATBHBIX
JTAHHBIX;

METOJINYECKUE IOKYMEHTHI B 00J1acTH
UCIIOJIb30BaHUs U MYyOJIMKAIIMKA APXUBHBIX T
(TOKyMEHTOB);

cepTUHUIMPOBAHHbIE HH(POPMALTMOHHO-
IIOMCKOBBIE CUCTEMBI B 00JIACTH Pa3pabOTKU
HAy4YHO-CIIPABOYHOIO aIapara
JOKYMEHTUPOBAHHBIX Cep AesITeTbHOCTH
OpraHu3aluy;

CPOKH BBIIIOJHEHHUSI pa0OT IO OpTaHU3aIIH
UCIIOJIb30BAaHUS APXUBHBIX JIe] (1OKyMEHTOB);
OpraHU3allMOHHBIE IPUHIUIIBI UCTIOJIb30BaHUS
JOKYMEHTOB OIPaHUYEHHOIO JOCTYTIA;
TpeOOBaHUS K MOJIOTOBKE apXMUBHBIX CIIPABOK U
BBIIMHMCOK U3 apXUBHBIX JJOKYMEHTOB;

TpeOOBaHUs OXpaHbI TPY/A.
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Paznen 5. Crpykrypa o0pazoBaresibHOIl POrpaMMBbl
5.1. YueOnsbIit 1aH

5.1.1. Y4yeOHBIN IJIaH IO IpOorpaMMe NoAroToBKH cnenuaancton cpeanero 3seHa (IIMHCC3)

YueOHast Harpy3ka o0y4arwmuxcs (4ac.)
PacnpenesieHue 00s13aTe/IbHONH HArpy3KH
Mparcrika 110 KypcaM U ceMecTpaM (4acoB B ceMecTp)
] B Tom uncie I kype I seype 1T kype
=
4
g HanmeHoBaHMe INKJIOB, s ? g
< JMCHMILINH, PO ecCHOHATBHBIX 5 g g
= monyeii, MJK, npakTux E >§ . 5 . §_
; = S ) = < =
=} = = <
% 3] I3 2, = = =
) = a ) s = =
= g 3 < ° o = Q
5 c g g e % 8 8
g g N N E s | z g g
=1 =3 =1 g S 3 = Q
2 % & = S o) ; 2 05‘) ] =
> =] < a o= < = = o o)
1= = 5 a = 3] > = =) O 5
g g s lelzl: = 2 | Z 5 =
e B 2 S S j» 8 3 = > =
1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17 18 19
80 80 80 80 80 80
Cr.00 CoumaabHO-ryMaHHUTAPHbIN IHKJT 745 657 88 28 60 20 24 14 10 10 10
Cr.01 Ucropust Poccnn 3 66 56 10 4 6 10
CT.02 WnocTpanHbIit A3BIK B 3/3/3/3 171 143 28 8 20 4 6 4 4 10
npodecCHOHaNBHON A TeIbHOCTH /113
Cr.03 Be30MacHoCT KH3HE/IEATENHOCTH 13 105 99 6 2 4 6
Cr.04 duznyeckas KyIbTypa 33 g171 157 14 4 10 6 8
Cr.05 OcHOBBI OEpeKIMBOrO POU3BOACTBA -/[i3 127 107 20 6 14 10 10
CI'.06 OCHOBBI (PMHAHCOBOH IPAMOTHOCTH I3 105 95 10 4 6 10
BapuaTupHas yacThb 120 96 24 8 16 10 14
CI'.B.07 OCHOBBI JIOKYMEHTHOI JIMHIBUCTHKU 13 60 46 14 4 10 14
CTB.0S IKOIIOTHYECKHE OCHOBBI I3 60 50 10 4 6 10
TIPHPOI0NOJIb30BAHHS
OI1.OO O6menpodeccHoHATBHBIH UK 1040 j888 152 48 104 40 36 16 20 20 28
OI1.01 OKOHOMHKA OpraHH3aIuy -/J13 105 85 20 6 14 10 10
OI1.02 MeHexMeHT 113 127 113 14 4 10 4 10




IIpodeccronanbHas 3THKA H OCHOBBI -3 14 10 10
OIL.03 JeNOBOrO OOLICHHS 105 8 20 6
OI1.04 [IpaBoBbIe OCHOBBI IPODECCHOHATBHOM 13 175 165 10 4 6 10
: TIEATETBHOCTH
OI1L.05 Nudopmaonubie n -I-/113 105 85 20 6 14 8 6 6
KOMMYHHKAIHOHHbIC TEXHOJIOTHH
Pycckwuit 13bIk B mpoeccHOHaNbHOMH -I-/113 20 10 8
OI1.06 eSTETBHOCTH 163 135 28 8 10
OI1.07 KowmnbroTepHas 00paboTka JJIOKYMEHTOB -I-/]13 193 163 30 10 20 10 10 10
BapuaTHBHasi 4acThb 171 119 52 16 36 26 26
OILB.09 OCHOBBI yueOHO-HCCIIE0BATEILCKOI -/113 81 69 12 4 8 6 6
o JEATENIBHOCTH CTYICHTOB
OILB.10 CruimcTtuka -/]13 45 25 20 6 14 10 10
OILB.11 CraTucTHKA -/]13 45 25 20 6 14 10 10
ITM.00 IpodeccHonaIbHbIN THKI
OcyuiecTBienne 9K
OPraHu3alHOHHOIO H 34 10 10
1IM.01 AOKYMEHTALHOHHOIO 276 212 64 20 10 10 14 10
obecreyeHNs eI TeIbHOCTH
OpraHusanuu
MIIK.01.01 )Z/[:;(;/xz}:;a;m}moe obecreueHne ] 132 102 30 10 20 10 10 10
Oprauu3anys padoTHI ¢ IEKTPOHHEIMH c] 14
MJIK.01.02 o — 72 52 20 6 10 10
MJIK. 01.03 OpraHu3anus ceKpeTapckoro 9 67 57 10 4 6 10
T 00cy)KuBaHUS
MJIK.01.04 JlokymeHTanHoHHOE o0ecreyeHne 9 72 58 14 4 10 4 10
U KaIpOBOM CITYKOBI
YuebHasi NPAKTHKA N0 OPraHU3aIHH 72
VII. 01 JAOKYMEHTALHOHHOT0 00ecneyeH st 72 72
yIpaBJieHust
IIpou3sBoacTBeHHAS MPAKTHKA MO 72
IOt OpPraHU3aIyH 10KyMeHTalHOHHOTO 79 79
obecredeHNs yIpaBJIeHHs 1
(YHKIHOHHPOBAHUS OPraHU3ALNH
Oprauu3anust apXuBHOii 9K 56
.02 LYl T O T 123 | a3 80 24 40 40
OpraHu3anuu pasjanvHbIX
¢$opm coOCTBEHHOCTH
Opranu3anys 1 HOPMaTUBHO-TIPaBOBbIE 14
MJIK.02.01 OCHOBb APXHBHOTO 1eTa 132 112 20 6 10 10
T'ocynapcTBeHHbIC I MyHUIHAIBHBIC 14
MJIK.02.02 ApXMBBI U APXUBBI OpraHM3aIUH % 76 20 6 10 10
MJIK.02.03 MeTo/MKa 1 IPAKTHKA apXUBOBEACHHUS 114 94 20 6 14 10 10
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MJIK.02.04 ObecrneyeHne COXPAaHHOCTH TOKYMEHTOB 81 61 20 6 14 10 10
VILO2 YueOHas NpaKTHKA 1O 7 72 72
APXHBOBE/ICHHIO
IIpousBoacTBeHHAS MPAKTHKA B 72
IIT1.02 apXHMBaX NPeANPHSATHH, yIPe:KIeHHH, 72 72
OpraHu3auuii
OcBoeHne BHOB PagoT 110 Ik
TM.03 O/AHOM ITH HECKOIbKHM 210 | 19 20 6 | 1 10 10
npodeccusiM padoyux,
JOJIKHOCTAM CJTYKaIUX
MIIK03.01 Brmmonnenne paboTsl o npodeccnn c] 210 190 20 6 14 10 10
JeJTONPOH3BOUTENb
VILO3 YuefHas NPAKTHKA N0 MpodeccHu 79 72 72
21299 Jlenonpou3BoauTeb
IIpou3BoacTBeHHAS IPAKTHKA 110 72
TIL03 COBEPIIEHCTBOBAHUIO 79 72
) npodeccHoHAILHbIX HABBIKOB 110
npodeccun 21299 JlenonpousBoauTens
IIpomeskyTOUHASI ATTECTALMS 36 36 36
TIIILO0 Ipou3BoacTBEHHAS 144 144 1444
(npeIMIUIOMHAs) MPAKTHKA
I[TpousBoacTBeHHas (MpeIUILIOMHAs) 1444
TpaKTHKA
THA.00 T'ocynapcTBeHHast (MTOroBas) 216 2164
arrecTanus
THA.01 HOI[FOTOBK& BBIHyC}(HO% 144y
KBaJIM(UKALMOHHOH paboThl
THA02 3amuTa BBITYCKHOM 724
KBaJIM(UKALMOHHOI paboThI
UTOrO: 3777|2505 480 216 360
Koncyapranmnn Ha yae6Hyto rpymny o 100 yacoB B rox Juctmrmmuusr 1 MJIK 80 80 80 80 80 80
(Bcero 400 uac.) Y4e6HO MpaKkTHKK 0 72 0 72 72 0
TocynapcTBeHHasi (MTOroBasi) aTTecTAlUs
1. IiporpaMma 6a30B0ii MOArOTOBKH [Tpon3BoncTBEeHHON NPAKTUKY/ TPEIAUIUIOMHON PAKTHKU 0 72 0 72 0 72
1.1. BemyckHas kBanugukauonHas pabora DK3aMEHOB 0 1 1 1
IloaroroBka BEHITYCKHOH KBaTH()UKAIIMOHHOW PaOOTHI: 2 3
C 19.05.2026r. 0 15.06.2026r. (Bcero 4 nen.) JlupheperIpORAHHEIX 324€TOR 2 3 7
3amuTa BEITYCKHOHN KBaTH(PUKAITHOHHOH PaOOTHI: 3aucToB 2 1 1 1 0 0
C 16.06.2026r. o 30.06.2026r. (Bcero 2 Hex.)
YcaoBHbIe 0003HAYEHNS:
3 — BK3aMeH I[S - Z[I/I(b(bepeHL[I/IpOBaHHHﬁ 3a4€T 3 —3auer OM — 3K3aMeH 10 HpO(beCCHOHaHBHOMy MOZIYIIIO
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CI' — conmaabHO-TYMaHUTaAPHBIN IIUKII
OIT — obmenpodecCUOHATBLHBINA ITUKIT
[IM — npoeccruoHanbHBINA UK

BKP - BoimyckHas kBanudukannoHHas paboTa
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5.2. KanennapHusiii yaeOHBIN rpadux

5.2.1. Ilo nporpaMmMe NMOArOTOBKHU CHEHHATUCTOB CPe/IHEr0 3BeHA
2024-2025 yueonnrii roa (1 kypc)

Mec CEeHTSI0ph OKTSI0pb HOS0Pb nexadpb SIHBaph (hespanb MapT anpenb
IIn 2 9 16 | 23 30 | 7 14 |21 |28 | 4 11 |18 |25 |2 9 16 23 |30 | 6 13 | 20 | 27 | 3 10 (17 |24 |3 10 (17 |24 |31 |7 14 | 21 | 28
Br 3 10 17 | 24 1 8 15 |22 |29 |5 12 |19 |26 |3 10 | 17 24 |31 |7 14 |21 | 28 |4 11 (18 | 25 | 4 11 (18 |25 |1 8 15 | 22 | 29
Cp 4 11 18 | 25 2 9 16 |23 |30 | 6 13 | 20 | 27 | 4 11 | 18 25 |1 8 15 (22 |29 |5 12 |19 | 26 |5 12 |19 | 26 | 2 9 16 | 23 | 30
Yr 5 12 19 | 26 3 10 |17 |24 | 31 |7 14 |21 |28 |5 12 | 19 26 | 2 9 16 |23 |30 | 6 13 | 20 | 27 | 6 13 | 20 | 27 | 3 10 |17 |24 |1
It 6 13 20 | 27 4 11 |18 |25 |1 8 15 (22 |29 |6 13 | 20 27 | 3 10 |17 | 24 |31 |7 14 (21 |28 |7 14 (21 | 28 |4 11 |18 | 25 | 2
Co 7 14 21 | 28 5 12 |19 | 26 | 2 9 16 |23 |30 |7 14 | 21 28 | 4 11 |18 |25 |1 8 15 (22 |1 8 15 (22 |29 |5 12 |19 | 26 | 3
Be 8 15 22 | 29 6 13 |20 | 27 | 3 10 17 |24 |1 8 15 | 22 29 | 5 12 |19 | 26 | 2 9 16 | 23 | 2 9 16 | 23 |30 |6 13 |20 | 27 | 4
1 2 3 4 5 6 7 8 9 10 11 (12 |13 (14 |15 | 16 | 17 18 (19 |20 (21 |22 |23 |24 |25 |26 (27 |28 |29 |30 |31 |32 (33 |34 |35
TIn o o K K [ o
Br o o K K o o
Cp o 0 K K o o
Ur o o K K [ o
Tt o o K K [ o
Co o o K K o o
Be o o K K o o
mec Mait HIOHb HIOJb aBryct
JNisS 5 12 | 19 | 26 2 9 16 |23 |30 |7 14 |21 |28 | 4 11 | 18 | 25
Br 6 13 | 20 | 27 3 10 |17 |24 |1 8 15 |22 |29 |5 12 | 19 | 26
Cp 7 14 |21 | 28 4 11 |18 | 25 |2 9 16 [ 23 |30 |6 13 | 20 | 27
Yr 8 15 | 22 | 29 5 12 119 | 26 |3 10 (17 |24 |31 |7 14 | 21 | 28
gy 9 16 | 23 | 30 6 13 |20 | 27 | 4 11 (18 |25 |1 8 15 | 22 | 29
Co 10 |17 | 24 | 31 7 14 |21 |28 |5 12 |19 | 26 | 2 9 16 | 23 | 30
Be 11 (18 |25 |1 8 15 |22 |29 |6 13 (20 |27 |3 10 (17 |24 | 31
36 | 37 | 38 | 39 40 | 41 |42 |43 |44 |45 | 46 | 47 | 48 | 49 | 50 | 51 | 52
Ia NA | VII | YII | I II1 K K K K K K K K K
Bt A VII | yII | 11 TIIT K K K K K K K K K
Cp A VII | yII | 1I1 TII1 K K K K K K K K K
Yr NA | VII | VIT | TIIT TIIT K K K K K K K K K
TIt NA | VII | VIT | T TIIT K K K K K K K K K
C6 OA | VII | YII | T TII1 K K K K K K K K K
Bc A VII | yII | 1I1 TIIT K K K K K K K K K

2025-2026 yuednbrii roq (2 Kypc)
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2026-2027 yuednsrii ron (3 kypc)
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Co

IIT | IIIT T T T r 3

[ | r r r r 3

0 TeopeTHdecKkoe oOyueHue

VII - yueOHas mpakTuKa
MPOU3BOACTBEHHAS MPAKTUKA

[T - mpenauniIoMHAast MPaKTHKA
ITA - mpomexyTouyHasi aTTecTalus

I' - mpoBeeHUE AEMOHCTPALIMOHHOTO IK3aMEHA; TOATOTOBKA K 3allIUTE JUIIJIOMHOTO MpoeKTa (paboTh)

K - kanukynbl

3 - 3amuTa IUIJIOMHOTO MpoeKTa (paboThl)

IIT -
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5.3. PaGouas nmporpamMMa BOCITUTAHUS

5.3.1. llenu u 3amayn BOCMIUTaHUs 00y4arOUIMXCsS MPU OCBOCHUU UMH 00pa30BaTEIbHOMN
MIPOrpaMMBbl:

Llens paboueill mporpaMMbl BOCIIUTAHUS — CO3/IaHUE OPIraHU3ALMOHHO-TIEIarOrMYeCKUX
yciaoBUM U1 (pOPMUPOBAHUS JIMYHOCTHBIX PE3YJAbTATOB OOYUAIOIIMXCS, MPOSBISAIOLIMXCS B
Pa3BUTHM UX TO3UTUBHBIX YYBCTB M OTHOLICHHH K POCCUHMCKMM TIpa’kAaHCKUM (0a30BBbIM,
oOLIeHallMOHAIBHBIM) HOPMaM M LEHHOCTSM, 3akperiéHHbIM B Koncturynuu Poccuiickoi
®denepanuu, ¢ y4eToM TPaIULUA U KyJIbTyphl cyobekTa Poccuiickoit denepaiuu, IeT0BBIX
KayecTB CHEIMAJMCTOB CPEIHEr0 3BEHA, OMNpPEJENICHHBIX OTPAcleBBIMH TPeOOBAHUSIMHU
(KOprIOpaTUBHOM KYJIBTYPOH).

3amauu:

— (QopmHupoBaHUE E€IUHOTO BOCIMTATENBHOIO IPOCTPAHCTBA, CO3/AIOIIETO pPaBHBIE
YCIIOBUS JJISl Pa3BUTHUSL 00YJAIONIUXCS TPOPEeCcCCHOHATBHON 00pa30oBaTeIbHON OpraHu3allny;

— OpraHu3anus BCceX BUJIOB ACSTEIbHOCTH, BOBJIEKAIOIIEH 00yJaromuxcs B 00IECTBEHHO-
LIEHHOCTHBIE COLMAIN3UPYIOIINE OTHOIICHHUS,

— ¢opMupoBaHue y 00ydaromuxcs mpodeccuoHaaIbHON 00pa30BaTEeIbHON OpraHU3aIuu
OOLIMX IIEHHOCTEH, MOpPaJIbHBIX U HPAaBCTBEHHBIX OPHUEHTHUPOB, HEOOXOAUMBIX AJI1 YCTOWYMBOTO
pa3BUTHS FOCY1apCTBa;

— YCHUJICHME BOCHHUTATEJBHOTO BO3ACUCTBHs Osarojapst HENPEephIBHOCTH Ipoliecca
BOCIIMTaHUS.

5.3.2. PaGoyvas mporpamMma BOCIIUTaHUS TIPEICTABJICHA B MPUJIOKESHUH 3.

5.4. KanengapHbli TJIaH BOCIUTATEIBHOU PabOTHI
KanennapHslii 1i1aH BOCIUTATENBbHOM pabOThI MPEACTABIEH B IPUIIOKEHUH 3.

Pa3nen 6. YcioBus peaju3anuu 06pa3oBaTeIbHOI MPOrpaMMBbI

6.1. MatepuaabHO-TeXHHYeCKOe o0ecniedeHHe 00pa3oBaTeIbHON NPOrpaMMBbl.

6.1.1. CneunanbHble TMOMEUICHUS MPEACTABIAIOT COOOW y4yeOHbIe ayIUTOPUH IS
MPOBEACHUS 3aHSATUN BCEX BUIOB, MPEAYCMOTPEHHBIX 00pPa30BaTEIBLHON MPOrpamMMoii, B TOM
4HCJI€ TPYNIOBbIX U MHAMBUAYAJIBHBIX KOHCYJIbTAIMM, TEKYIIET0 KOHTPOJIS U MPOMEKYTOUHON
aTTeCTalllu, a TAKXKE MOMEILEHUS Il CAMOCTOATEILHON M BOCITUTATENIbHOM paboThl, MacTEpPCKHUE
u nabopaTopuu, OCHAIIEHHBIE O0OpPYIOBAHHWEM, TEXHHYECKUMH CpEJCTBAMHU OOYy4YEeHUS U
MaTepHaiaMy, YUUTHIBAIOUIMMH TPeOOBaHUS MEXKIYHAPOIHBIX CTAHIapPTOB.

HepequL cnenuaJdbHBIX OMelleHuii

KaOouHnernI:

COIIMAJIBHO-3KOHOMUNYCCKUX U ynpaBHeH‘-ICCKI/IX JUCHUIIINH,
WHOCTPAHHOTO SI3bIKa B MPOGECCUOHATBHON IEATeIbHOCTH;
PYCCKOTO s13bIKa B MTPO(heCCHOHALHOM IS TEIBHOCTH,
MpaBOBOTO obOecTieueHust MpoheCCUOHATBHON NeATeTbHOCTH;
JIOKYMEHTAIIMOHHOTO 00ECIICUCHHS YIIPABIICHUS;
apXHUBOBEICHUS;

pohecCHOHATBHOM 3TUKH U OCHOB JICJIOBOT'O OOIIICHUS;
OpraHHU3aIH CEKPETapCKOro 00CTyKUBAHUS;
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0€30I1aCHOCTH KHU3HEAEATENHLHOCTH;
METOIMYSCKUH.

JlabopaTopum:

KOMIIBIOTEPHOM 00pabOTKU TOKyMEHTOB;
I/IH(bOpMaHI/IOHHBIX U KOMMYHHKAIIUOHHBIX TGXHOJ'[OFI/II\/’I;
apXMBHOTO JIeJa;

opraHu3anum paboThl ¢ JOKYMEHTaMH;

CHCTEM 3JIEKTPOHHOI'O JOKYMEHTOO00POTa;

yueOHasi KaHLEISIpUs.

CnopTuBHBIN KOMILIEKC.

3aasbl:
— OubnmoTeKa, YUTaTbHBIN 327 C BBIXOJOM B HHTEPHET;
— aKTOBBIH 3aI;

U 1p.

6.1.2. MaTepuallbHO-TEXHHUECKOE OCHAIlCHUE KaOMHETOB, Ta0OpaTOPHii, MACTEPCKUX U
0a3 mpaktuku no cneruaibHocTH 46.02.01 JlokyMeHTanMoOHHOE OOecredeHue YIpPABJICHUS U
apXHUBOBEJICHHE.
I'BIIOY PA «AIIK um. X.AHIpyxaeBay, peajd3yronias nporpaMMmy Mo CHeuuaibHOCTH
46.02.01 JloxyMeHTAallMOHHOE OOEcleYeHUe YIPaBICHUs M apXUBOBEJCHHME, pacIojaraet
MaTepuaIbHO-TEXHUYECKON 0a30H, o0ecrieurBaroel MPoBEJACHUE BCEX BUIOB JUCITUTUTMHAPHON
U MEXIUCIUIUIMHAPHOW TOJTOTOBKH, JIAOOPATOPHOM, MPaKTUYECKOW PabOThl O0ydYaroUIUXCs,
MPEIyCMOTPEHHBIX YYEOHBIM IUIAHOM U COOTBETCTBYIOIIEH [EHCTBYIOIIMM CaHUTApHBIM U
MIPOTUBOTIOXKAPHEIM TpaBWIaM U HOpPMaM B pa3pe3e BBIOpaHHBIX TpaeKTOpuil. MUHUMAIBHO
HeoOxomuMmbIil s peanusanuu OITOIT mepedyeHb MaTepuasbHO-TEXHHUUYECKOTO OOCECIEUYCHHS,

BKJIFOUAeT B ceOsl:
6.1.2.1. OcHamieHue KaOMHETOB
Kabunet «ConpajibHO-3KOHOMUYECKHUX U YIPABJIECHYECKUX JUCLUILIUHY.
Ne ‘ HanmenoBanue o00pyaoBaHus TexHu4ecKkoe ONUCaHue

| Cneunaﬂmnponaﬂﬂaﬂ MeOeIb M CHCTEMBbI XpaHCHUSA

OcHoBHOE 000py/10BaHHE

1 | pabouue cTOJI U CTYJI IO KOJIMYECTBY 00yUaOLIUXCS
2 | pabouee MecTO IperoIaBaTess
Il Texuuyeckue cpeacTna

OcHoBHOE 000py/10BaHHE

1 | nepcoHaJ bHBIN KOMIBIOTEP
2 | mpuHTEp
3 | mpoekTop
4 | UHTepaKTUBHAs MIPUCTABKA K JOCKE UM MHTEPAKTUBHASL
JI0CKa
Kabuner «MlHOCTpaHHOTO s13bIKa B MPO()ECCHOHAIBHON JACSITEITBHOCTH
Ne | HanmenoBaHue 000pya0BaHus | Texumueckoe onmcanue

| Cnennanu3upoBaHHasi MeGeJib M CHCTEMBbI XpPaHEeHHUsI

OcHOBHOe 000py10BaHUE

1

pa60‘{I/IC CTOJI ¥ CTYJI IO KOJIMYCCTBY o6yqa10m1/1xc51

2

pabouee MecTo MpernoiaBaTes

InT

CXHHUYICCKHE CPEeaACTBA
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OcHoBHOe 00opyAOBaHME

1 | mepcoHangbHBIH KOMIBIOTED
2 | mpuHTEp
3 | IpOeKTOp
4 | UHTepaKTUBHAs IPUCTABKA K JOCKE WIN UHTEPAKTUBHAsS
JIOCKa
Kabuner «Pycckoro si3pika B poheCCHOHATBHOMN IS TEIbHOCTIY
Ne ‘ HaumenoBanue 060pyaoBaHus TexHu4ecKoe ONUCaHue

| Cneuuanmnponaﬂﬂaﬂ Me0eJIb U CHCTEMBI XpaHCHUA

OcHOBHOE 000py/10BaHME

1 | paGoune cTON M CTYII IO KOJIMYECTBY 00YUAIOIUXCS
2 | pabodee MecTO MpemnoiaBaTess

Il Texnuyeckue cpeacTna
OcHoBHOe 000py/10BaHUE

1 | mepcoHanbHBIA KOMIBIOTED

2 | mpuHTep

3 | mpoekTop

4 HWHTCPAKTUBHAA IMPUCTABKA K JJOCKC WJIM MHTCPAKTUBHAA

JTIOCKa
Kabunert «IIpaBoBoro obecnedenust npoeccCHOHANTbHOMN 1eITeIbHOCTH.

Ne | HaumenoBanue 060pyaoBaHus TexHUyecKoe OMUCaHue

| Cneuuaju3upoBaHHasi MedeJib M CHCTeMbl XpaHEHUsI

OcHoBHOe 000py10BaHHE

1 | paboume CTON U CTYJ MO KOJUYECTBY 00 YUAIOUINXCS
2 | paboyee MECTO MpENoAaBaTEIs
Il Texuuveckue cpeacTna

OcHoOBHOE 000py/10BaHHE

1 | mepcoHangbHBIH KOMIBIOTED
2 | mpuHTEp
3 | IpOeKTOp
4 | UHTepaKTUBHAs MPHUCTABKA K JOCKE UM MHTEPAKTHUBHAS
JIOCKa
Kabunet «J[oKyMEeHTaIIMOHHOTO 00ECTICYCHUS YIIPABIICHUS
Ne \ HaumenoBanue 060pyaoBaHus \ TexHu4eckoe ONnucaHue

| Cneuuanmnponaﬂﬂaﬂ Me0eJIb U CHCTEMBbI XpaHCHUA

OcHoBHOE 000py/10BaHHE

1 | paGouwre CTOI M CTYJI 11O KOJIMYECTBY 00yUaIOIINXCS
2 | paboyee MECTO MpernoraBaTels

3 | cucTeMbl XpaHeHwsl Jiell B y9eOHOH KaHIIEISIpUn

Il Texnuueckue cpeacTna

OcHoBHOe 000py10BaHHE

IIEPCOHAJIBHBIN KOMIIBIOTED

npuntep/MOY

ckanep/ MDY

KONMpoBaJibHbIN annapaT/MOY

POEKTOP

OO WIN|F-

HWHTCPAKTUBHAsA NPUCTaBKa K OOCKE HIIM HMHTCPAKTHBHAs
JOCKa

KaOuneTt « ApXuBOoBEACHUSI.
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Ne ‘ HawnmMenoBanue o00pynoBaHus

TexHnyeckoe onucanue

| Cneunaﬂnsnponaﬂﬂaﬂ Me0eb M CHCTEMBbI XpaHCHUSA

OcHOBHOE 000py/10BaHME

1 | paboune cTOJI U CTYJ IO KOJMYECTBY 00yUaIOLIUXCS

2 | pabodee MecTO TIperoaaBaTes

3 | apxuBHBIC MTKA(BI

4 | oducHBIE CTEITIAXKU

Il Texnuyeckue cpeacTna

OcHoBHOe 000py10BaHHE

IIEPCOHAJIBHBIN KOMIIBIOTED

npuntep/MOY

ckanep/MDY

KOMMPOBaJIbHBIN annapat/MPVY

IIPOEKTOP

OO WIN|F-

HWHTCpPAaKTUBHAA IMPUCTAaBKa K JO0CKC WM HHTCPAKTUBHAA
JOCKa

Kabunet «I[TpodheccrnoHaIbHOM STHKH U OCHOB JICJIOBOTO OOIIEHUS.

Ne ‘ HanmenoBanue o00pyaoBaHus ‘ TexHu4eckoe ONnucanue

| Cneunaﬂnsnposaﬂﬂaﬂ Me0eIb M CHCTEMBbI XpaHCHUSA

OcHoBHOe 000opyAOBaHME

1 | pabouue cTOJI U CTYJI IO KOJIMYECTBY 00yUaOLIUXCS

2 | pabouee MecTO mperoaBaTess

Il Texuuyeckue cpeacTna

OcHOBHOe 000py/10BaHUE

1 | nepcoHabHBIN KOMIBIOTEP

OpUHTEP

2

3 | mpoekTop

4 HWHTCPAKTUBHAA ITPUCTABKA K JJOCKC WJIM MHTCPAKTUBHAA
JI0CKa

Kabuner «Opranuzanuu ceKpeTapcKoro o0CIyKUBaHU».

Ne | HaunmeHnoBaHue 000pyaoBaHus | Texuuueckoe onmcanue

| Cnennanu3upoBanHasi MeGeJib M CHCTEMBbI XpPaHEHHUsI

OcHoBHOe 000py10BaHHE

1 | paboure cTOJ U CTYJ MO KOJTMYECTBY O0yUaIONUXCS

2 | pabouee MecTO mpernoaBaTess

3 | cucTeMbl XpaHeHHsI Jiesl B y4eOHOH KaHIeIsIpUn

Il Texuuueckue cpeacTna

OcHoBHOe 00opyaOBaHHE

IIEPCOHAJIBHBINA KOMIIBIOTED

npuHTep/ MDY

ckanep/ MDY

KONUPOBaIbHBIN anmapat/ MDY

IPOEKTOP

OO WN|F

WHTEPAKTHBHAsI TPUCTaBKa K JIOCKE WJIM HHTEPAKTUBHAS
IOCKa

Kabuuer «be3onacHOCTH KU3HEAESITEIBHOCTHA .

Ne \ HaumenoBanue 060pyaoBaHus \ TexHuueckoe onucanue

| Ciennanu3upoBanHasi MeGeJIb M CHCTEMbI XpPaHEHHUS

OcHOBHOe 000py/10BaHUE
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paboure CTOJI U CTYII IO KOIUYECTBY O0YUarOITHXCSI

pabouee MeCTO IperoaaBaTeIst

nportusoras ['TI-7

pecripaTtop P-2

3alIATHBINA KOocTIoM JI-1

0OIIEBOMCKOBOM 3aILIMTHBIA KOCTIOM

00111eBOIICKOBOI MpHOOpP XUMUUECKOM pa3BeIKH

KOMIIAC-a3UMYT

OO N0 WIN|F-

WHIAWKATOP PAAUOAKTUBHOCTHU

[EEN
o

WHIUBUyaJIbHBIN niepeBsizounblil maket UITTI-1

[EEY
[EEY

KI'YT KPOBOOCTAHABJIMBAIOIINN

[EN
N

anTeyka nHauBUayaitbHas 1. AN-2

[EN
w

KOMIIJICKT HpOTHBOO)KOFOBBIfI

[EEN
IS

WHMBUTYIbHBIN TpoTBOXUMHYeckui maket UITIT-11

[EEN
a1

CyMKa CaHWTapHas JJIsl OKa3aHUs TIEPBO TOMOIIN
noapazaenenusiM cuii 'O (mpuka3 Ne 611 ot 08.02.2013)

[EEN
(op]

HOCHWJIKH IIJIaIICBBIC

[EEN
\‘

TpeHaXEP-MaHEKEH B3POCIIOTO MOCTPAIABIIETO
«Anekcanap-2-0.1» (romosa, Topc) (UM €r0 aHAJOT) IS
OTpabOTKH MTPUEMOB CEPACUHO-TIEFOUYHON peaHuMaIuu (Co
CBETO3BYKOBBIM HHIAUKATOPOM)

18

CTEH/-YTOJIOK MapKepHbIii «TexHrnka 6e30MmacHOCTH.
VYerpoiictBo, cOopka u pazdbopka aBromata AK-74.
Hopmatusei»

19

cren «IIpubopsl paiMaiuOHHONW U XUMUYECKOM
pa3BEaKI

20

makeT aBTomara KanamnukoBa (cOOpHO-pa300pHBIii)

21

y4eOHO-TPEHUPOBOYHBIN KOMIUIEKC O'HEBOW TOATOTOBKU
Crpenen-1/AK (maccorabaputhsiit Mmaket AK) nmm ero
aHajor

22

creH] «Opranu3aloHHas cTpykTypa Boopyk€HHbBIX cui
Poccuiickoit @enepanum»

23

creHn «CpelicTBa MHAUBUAYAIBHOM U IPYIIIOBOM
3alIUTBD»

24

creny «Cpe/icTBa 3alIUThl OPTaHOB JAbIXaHUS
(MHIMBUYaIIbHBIC CPEJICTBA 3AIUTHI)»

25

cTeH] «YcTaBbl. 3aKOH BOCHHOMU CTykObl. BoeHHas
IpUCSITa

26

MarHMTHO-MapKepHasi 10cka «MakeTbl YOeKHUII U
MPOCTEHUIINX YKPBITHID C KOMIUIEKTOM (hOJIUH U
TEMaTHYECKMX MarHuTOB

InT

CXHUIECCKHUE CPeaACTBA

OcHoBHOe 000py10BaHUE

1 | mepcoHaNbHBIA KOMIBIOTED

2 | mpuHTEp

3 | mpoekTop

4 | UHTepaKTUBHAs MPUCTABKA K JOCKE WM MHTEPAKTUBHAS

JocKa

Kabuuer «MeToaudecKun.
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Ng‘

HawnmMenoBanue o00pynoBaHus

TexHnyeckoe onucanue

| Cneunaﬂnsnponaﬂﬂaﬂ Me0eb M CHCTEMBbI XpaHCHUSA

OcH

OBHOE 000py/I0BaHHE

1

pa60qee MCCTO I1O KOJINMYCCTBY MCTOANUCTOB

2

CHCTEMBI XpaHEeHHS YI€OHO-METOTMYECKON TOKYMEHTAIIUN

Il Texuuyeckue cpeacTna

OcHoBHOe 000py/10BaHKE

1 | npuntep/MOY
2 | ckanep/ MDY
3 | konupoBanpHbIH anmapat/MOY

6.1.2.2. OcHallleHue NOMEIEHUH, 3a/1eICTBOBAHHBIX IIPU OPTaHU3ALMH CAMOCTOSATEILHOMN
Y BOCITUTATEIHLHON pabOTHI.
Kabunet «bubnmoreka, YnuTaibHBIN 331 ¢ BEIXOJAOM B HHTEPHET)»

Ng‘

HanmenoBanue o00pyaoBaHus

\ TexHMYECKOE ONUCAHKE

| OcHoBHOE 000pyFOBaHME

1 | pabouee mecto OubIMOTEKAPS
2 | cremnaxxu OMOJIMOTEYHBIC ISl XpaHEHUS
3 | cremnaxu OMOIMOTEYHBIC IEMOHCTPAITMOHHBIC
4 | paGouune CTOJIBI M CTYJNbS I 00y4JaIOIUXCS
Il Texuuueckue cpeacTBa (npu He0OX0OUMOCMIU)
OcHOBHOe 000py10BaHUE
1 | nepcoHanbHbIM KOMIbIOTED (pabouee MEeCTo
O6ubanorekaps)
2 | mepcoHaJbHbIE KOMIBIOTEPHI AJIs1 00yUJaroLUXCs
3 | npuTep/ MDY
4 | ckanep/ MDY
5 | konupoBaibHbIi annapat/MOVY
6 | mpoekTop
7 | UHTEepaKTUBHAS MIPUCTABKA K IOCKE WUJIM MHTEPAKTHUBHAS
JIOCKa
8 | IOCTYH K 3JIGKTPOHHBIM OUOIMOTEYHBIM CHCTEMAaM
6.1.2.3. OcHarmienue J1abopatopuit
Jlaboparopust «kKoMIbrOTEpHOI 00paOOTKH IOKYMEHTOBY.
Ne ‘ HaumenoBanue 060pya0BaHus ‘ TexHu4eckoe ONnucanue

| CnennanusupoBanHasi MeGesib M CHCTEMbI XPaHEHUS (npuU HeoOX00UMoCmu)

OcHoBHOE 000py/10BaHHE

1 | paGoyne CTOI M CTYJ MO KOJTMYECTBY 00YUarOIIMXCS
2 | paboyee MECTO MpernoraBaTes

3 | MapkepHas ocka

Il Texunueckue cpecTBa (npu HeoOX0OUMOCHU)

OcHoBHOe 000py10BaHHE

IIEPCOHAJIbHBIN KOMIIBIOTED

npuntep/MOY

ckanep/MDY

KONMpoBaJibHbIN annapaT/MOY

IPOEKTOP

OO WIN|F

HWHTCPAKTUBHA IMPUCTABKA K JOCKE WJIN MHTCPAKTUBHAA
JOCKa

YHUYITOXKUTCIIb 6yMaFI/I
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JlaGopaTopus «MHOpMaIIMOHHBIX U KOMMYHHMKALIMOHHBIX TEXHOJIOTHIT».

Ng‘

HaunmeHnoBaHue o00pyaoBaHus

‘ TexHu4eckoe onucaHue

| Cnenuanu3upoBanHasi MedesIb M CHCTEMbI XpPaHEHUS (11pu HeoOXoouMocmu)

OcHoBHOe 000opyAOBaHHE

1 | paGoume CTON U CTYJI IO KOJMYECTBY 00YUaOLINXCS
OCHAIICHHBIE KOMIIBIOTEPHBIMHU CTOJIAMHU M TIOJBEMHO-
TIOBOPOTHBIMH KPECIaMu

2 | pabouee MecTO mpernoaBaTess

InT

eXHUYeCKHUe CPeACTBA (npu HeobXooumocmu)

OcHoBHOe 00opyAOBaHHE

1

MIepPCOHAIBHBINA KOMIBIOTEP HA Kaxa10e pabouee MecTo:
C YCTaHOBJIEHHBIM IIPOTPAMMHBIM O00€CTIEYCHHUEM:
olepalMOHHAs CUCTEMa, AaHTUBUPYCHAs porpamma,
TEKCTOBBIN, TaOnuuHbIi penakrop, CYB/I, nporpamma amst
co3maHus npeseHtaunii, [lepconanbHbIi
UH(POPMAIIMOHHBIN MEHEeKep ¢ PYHKIHSIMH ITOYTOBOTO
xiaueHTa u Groupware, apXuBaTOpbl, IPOrPaMMBI
CKaHUPOBAHMUs, KOHBEPTUPOBAHU (aiisIoB,

C JIOCTYTIOM B IJI0O0AJIbHYIO CETh MHTEPHET, B JIOKAJIbHYIO
CeThb yueOHOTro 3aBe/IeHHs, B CIPAaBOYHO-TIPABOBYIO
CHUCTEMY M DJICKTPOHHO-OMOIMOTEUHYIO CUCTEMY

npuHTep/ MDY

ckanep/ MDY

KOMMpPOBaJIbHbIN annapar/MOVY

IPOEKTOP

o WiIN

WHTEPAKTHBHAS MPUCTABKA K JIOCKE MM MHTCPAKTUBHAS
IIOCKa

JlaGopaTopusi K ApXHBHOTO JIeJIay.

Ng\

HaumenoBanue 060pyaoBaHus

‘ TexHndeckoe onucaHue

| Cnenuajau3npoBaHHas Me0GeJb M CUCTeMbI XPaHEHUS (npu HeoOXo0umocmiu,)

OcHOBHOe 000py/10BaHUE

paGO‘{I/IC CTOJI U CTYJI IO KOJIMYCCTBY o6yqa101111/1xc51

pabouee MecTo mpernoiaBaTess

apXUBHbIE MIKA(BI

O(UCHBIE CTEIUTAXKHU

MapKepHasl JOCKa

YHUYTOXUTENH TOKYMEHTOB (TIpenep),

~NOoOOIA~WINEF

WHCTPYMEHTHI ¥ MaTE€PHAJIBI ISl TIPOITMBKHU JIOKYMEHTOB
(MexaHMYECKHUE U Py4YHbIE):

oo

MPOIIMBHOE YCTPOMCTBO

ABIPOKOJIbI Ha IBA U YCTHIPC IMPOKOJIa

10

IMJIO 110 KOJUYECTBY 00 yUaOLIUXCsl

11

UIJIa TI0 KOJIMYECTBY 00Y4arOIIUXCs

12

KapTOH «apXuBHBIN cTanmapT» 230x320 MM ¢ OUTOBKO#M
(mo nuHMM cruba) Mo KOJIMYECTBY 00 yUaIOIIUXCSI

13

HUTB JJIA HOAIMIMBKU JOKYMCHTOB JIABCAHO-IITAIICIIbHBIC
JIII-210 mo KOJIWYECTBY 00 YJAFOIIMXCS
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14

1eyaTh M IITAMIIbI JJI1 3aBEPEHUS] apXUBHBIX CIIPaBOK,
KOMMI U BBIMHCOK (OTMETKA O 3aBepPEHUH KOITHH
JIOKyMeHTOB, mtamn «Konus»);

InT

eXHHYeCKHe CPeACTBA (npu HeobXooumocmu)

OcHoOBHOE 000py/10BaHHE

1

NEPCOHANBHBII KOMITBIOTEP Ha KaXkJ10e pabodyee MecTo ¢
YCTaHOBJICHHBIM MPOTPAMMHBIM 00€CTICUCHUEM
OTepalMoHHas CUCTeMa, aHTUBUPYCHAs Mporpamma,
TEKCTOBBIN, CUCTEMA 3JIEKTPOHHOT'O JJOKYMEHTO000pOTa,
POrPaMMHBIN MPOYKT, PEaIU3yIOIUN (PYHKIIMH apXUBa
OpraHu3alny;

C JIOCTYIIOM B INIO0QJIbHYIO CETh HHTEPHET, B JIOKAJIbHYIO
CeTh yueOHOTO 3aBeICHUS, B CITPABOYHO-TIPABOBYIO
CUCTEMY U 2JIEKTPOHHO-OMOIMOTEUHYIO CHCTEMY

npunrep/MOY

ckanep/MOY

KOMMPOBaJIbHBIN annapat/MPVY

POEKTOP

OO WIN

HWHTCPAKTUBHAA IMPUCTABKA K JJOCKC WJIM MHTCPAKTUBHAA

ocKa

Jlaboparopust «Opranu3zanuu paboThl C TOKYMEHTAMU .

No

HaumenoBanue o00pyaoBaHus

‘ TexHu4eckoe onucaHue

| Cnenuanu3upoBanHasi MedesIb M CHCTEMbI XPaHEHHS (11puU HeoOX00uMocmu)

OcHoBHOe 000opyAOBaHHE

1

paboune Mecta 00yJarOUINXCs

pabouee MecTO IpernoaaBaTest

O(UCHBIE CTEeIUTAXKHU

AlWIN

M0 TEEMHO-TTIOBOPOTHOE KPECIIO IO KOJUICCTBY
oOyuaronuxcs

6YMaF OYHUYTOKUTCIIb

OymaropesaTelibHOE YCTPOMCTBO

JaMHUHATOP

OporuropaTop

Ooo|IN |01

KOHBCPTOBCKPBIBATCIIb

KaHLCIIIPCKUE MICYaTH (OTTI/ICK He‘IaTI/I) W ITaMIIbl OJIA
00paboTKH JOKYMEHTOB (OTMETKA O MOCTYIIJICHUH,
OTMETKA O KOHTPOJIE)

11

MaJtasi KaHIEeJpHUs 10 KOJIMYECTBY 00y4JaroImuXcs B
COOTBETCTBUH C HHPPACTPYKTYPHBIM JIUCTOM

InT

eXHHYECKHUe CPEeJICTBA (npu HeoOX00UMOCmu)

OcHoBHOe 00opyaOBaHME

1

NEPCOHANBHBII KOMITBIOTEP Ha KaXkJ10€ paboyee MecTo:
C JIOCTYTIOM K JIOKQJIbHOM CeTH y4eOHOTr0 3aBeJICHHS,
I7100aJIbHOM CeTH MHTEPHET, CIIPaBOYHO-TIPaBOBOM
CUCTEME, JIICKTPOHHBIM OMOITMOTEYHBIM CHCTEMAaM;
porpaMMHOE 00eCIieUeHUE: TEKCTOBBIN, TAOTUIHBIN
penaxkTop, nporpamma coszganus npesenranuii, CYB/I,
MePCOHAIbHBIN WH()OPMAITMOHHBIA MEHEIKED C
GyHKIMAME TOYTOBOTO KineHTa u Groupware, cuctema
AJIEKTPOHHOT'0 JOKYMEHT0000pOTa, apXuBaTop,
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mporpaMmbl CKAaHUPOBAHUA 1 KOHBCPTUPOBAHUA
JIOKYMEHTOB, ITPOTPaMMBI JIJIs IIOJATOTOBKHU TOKYMEHTOB K
niepeiaue B apXuB.

npuHTep/ MDY

ckanep/ MDY

KONUPOBaIbHBIN anmapat/ MDY

gl

MHOTO() YHKIIMOHAJILHOE yCTpoicTBO MDY (mpuHTED,
CKaHep, KOIUp, CPE/ICTBA CBSI3M)

(ep]

IIPOEKTOP

7 HMHTCPAaKTUBHAA MPHUCTAaBKa K JOCKE NI MHTCPAKTUBHAA
JOCKa

Jlaboparopust «CHUCTEM 2IIEKTPOHHOTO JTOKYMEHTOO000POTa.

Ne HanmenoBanue o0opyaoBaHus ‘ TexHu4ecKoe ONUCaHue

| Cnenuanu3upoBanHasi MedesIb M CHCTEMbI XPAHEHHS (11pu HeoOX00uMocmi)

OcHoBHOe 000opyAOBaHHEe

1 | paboune mecta oOyJaroOMxCcs

2 | pabodee MecTO TpernoaaBaTess

3 | IOABEMHO-TIOBOPOTHOE KPECIIO MO KOJIHYECTBY
00y4Jarmuxcst

OyMaroyHHUUYTOXKHUTEIb

OymaropesarelibHOe YCTPOMCTBO

JaMHUHATOP

OpornropaTop

KOHBEPTOBCKPBIBATCIIb

[(ole R NIKopR & JIN-N

KaHLEJISIpCKUe neyaT (OTTUCK MeYaTH) U IITaMIIbI JUIs
00paboOTKH JOKYMEHTOB (OTMETKA O MOCTYIIJICHUH,
OTMETKA 0 KOHTPOJIE)

10 | manas xaHUEISPUS MO KOJUYECTBY 00yUArOIUXCS B
COOTBETCTBUH C HHPPACTPYKTYPHBIM JIUCTOM

Il Texuuueckue cpeacTBa (npu He0bX0OUMOCMU)

OcHoBHOe 00opyAOBaHHe

1 | nmepcoHamBHBIN KOMIBIOTEP HA KaXKI0€ pabodee MecTo:
C JIOCTYTIOM K JIOKQJTbHOUM CeTH y4eOHOTO 3aBE/ICHUSI,
r100aJbHOM CEeTH UHTEPHET, CIIPABOYHO-TIPABOBOM
CUCTEME, JICKTPOHHBIM OHOTMOTEYHBIM CHCTEMAaM;
porpaMMHOE 00eCIieUYeHUE: TEKCTOBBIN, TAOTUIHBIN
penaktop, nmporpamMmma cosnanus npeseHtanuii, CYB/I,
MEePCOHAIbHBIN WH()OPMAITMOHHBIA MEHEIKED C
(GyHKIMAME TOYTOBOTO KineHTa u Groupware, cuctema
3IEKTPOHHOT'O JOKYMEHTO000pOTa, apX1UBaTOP,
POrpaMMbI CKAHUPOBAHUS M KOHBEPTUPOBAHUS
JIOKYMEHTOB, MPOTPAMMBI JIJIsl OJITOTOBKU JOKYMEHTOB K
niepeiaye B apXuB

npuntep/MOY

ckanep/ MDY

KONUPOBaIbHBIN anmapat/ MDY

Ol

MHOTO()YHKIIMOHAJILHOE yCTpOicTBO MDY (mpunTED,
CKaHep, KOIHUP, CPEJICTBA CBSI3U)

(ep]

HPOEKTOP




HWHTCPAKTUBHAA IMPUCTABKA K JOCKC WJIM MHTCPAKTUBHAA

JOCKa

Jlaboparopus «YueOHasi KaHIEJISIPHUS».

Ng‘

HanmenoBanue o00pyaoBaHus

‘ TexHudeckoe onucaHue

| CnenuajausnpoBanHas MeGeib M CUCTEeMbI XPaHEHUS (1pu HeoOX00UMOCmu)

OcHoBHOe 000opyAOBaHHE

1

paboune Mecta 00yJarOUINXCs

2

pabouee MecTO IpernoaaBaTest

3

MOIbEMHO-TIOBOPOTHOE KPECJIO MO KOJIUYECTBY
00ydarmuxcs

6YME[F OYHUYTOKUTCIIb

OymaropesaTelibHOE YCTPOMCTBO

JJAMUHATOP

OporuropaTop

KOHBCPTOBCKPBIBATCIIb

OO0V O~

KaHIIECJSIPCKUE MeyaTu (OTTUCK MeYaTH) U IITAMITBI 15
00paboTKH JOKYMEHTOB (OTMETKA O TIOCTYIUICHUH,
OTMETKa O KOHTPOJIE)

10

MaJtasi KaHIEJSpHUs MO0 KOJIMYECTBY 00y4aroIuXcs B
COOTBETCTBUH C HHPPACTPYKTYPHBIM JIUCTOM

InT

eXHHYECKHUe CPEeJICTBA (npu HeobX00UMOCmu)

OcHoBHOe 00opyAOBaHHE

1

NEePCOHAIbHBII KOMITBIOTEP Ha KaXkJ10e paboyee MecTo:
C JIOCTYTIOM K JIOKQJIbHOM CeTH y4eOHOTro 3aBe/ICHHS,
r7100aJIbHOM CeTH MHTEPHET, CIIPaBOYHO-TIPaBOBOM
cUCTeMe, 3JIEKTPOHHBIM OUOIMOTEYHBIM CUCTEMAM;
porpaMMHOe o0ecrieueHre: TEKCTOBBIN, TaOJIUYHBIN
penaxkTop, nporpamma cozganus npesenranuii, CYB/I,
MepCOHATbHBIN HHPOPMAIIMOHHBIN MEHEDKED C
(GyHKIMSAME TOYTOBOTO KiueHTa u Groupware, cuctema
3JIEKTPOHHOT'O JOKYMEHTO000pOTa, apX1UBaTOpP,
IIPOrpaMMBbl CKAHUPOBAHUS U KOHBEPTUPOBAHUS
JOKYMEHTOB, ITPOTrPAMMBI IJIs1 HOATOTOBKU JOKYMEHTOB K
nepeaayde B apxus

npuntep/MOY

ckanep/MDY

KOMMPOBaJIbHBIN annapat/MDVY

bW

MHOT0( YHKIIMOHaIbHOE ycTpoiicTBO MDY (mpunTep,
CKaHep, KOIUp, CPENICTBA CBA3H)

(akCUMHIIBHBIH anmapat

muan-ATC

IPOEKTOP

O©|0o|IN O

HWHTCPAKTUBHAA IMPUCTABKA K JJOCKC WJIM MHTCPAKTUBHAA

JOCKa

6.1.2.4. OcHamenue 6a3 npakTHK

Peanuzamnust oOpa3oBaTebHONW MPOTpaMMbl TpEIoiaraeT 00s3aTeIbHYI0 YYEOHYIO H
IIPOU3BOACTBEHHYIO IIPAKTUKY.
VYyeOHas MpakTHKa peaqnu3yeTcsi B MacTEPCKUX MPOo(eCcCHOHAIBHONW 00pa3oBaTeIbHOM
OpraHu3anui U TpeOyeT Haluuus OOOpYAOBaHUS, MHCTPYMEHTOB, PACXOIHBIX MAaTEpHajoOB,
00ECTICUNBAIONINX BBIMOJIHEHNE BCEX BHIIOB PalOT, ONPEACICHHBIX COACPKAHUEM IPOTrpaMM
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npodecCHOHATBHBIX MOIYJIeH, OTBEYAIOMIET0 MOTPEOHOCTSAM OTpacid M TpeOOBaHUAM
paboToaareneii.

[lpon3BoaCTBEHHass TpaKTHKAa pealu3yeTcs B OpraHM3alusaxX Jodoro mpoduis,
o0ecreynBarOIMX  JEATENBHOCTh  oOywarommuxcs B IpodeccHoHalbHOM  obnactu
aJIMUHUCTPATUBHO-YIIPaBIEHYECKON 1 OPUCHOMN NeATENbHOCTH.

OOopynoBaHue TPEANPUATHIA W TEXHOJIOTMYECKOE OCHAIIEHHWEe paboumx MecT
MIPOM3BOICTBEHHON MPAKTHKH COOTBETCTBYET COCPKaHMIO MPO(ECCHOHATIBHOM AEATETLHOCTH U
JaeT BO3MOXKHOCTH OOY4YalomIeMycCsl OBJIAQACTh MPO(ecCHOHANBHBIMUA KOMIETSHIUSIME TI0 BCEM
BUZAM JEATENbHOCTH, IMPEIyCMOTPEHHBIMH MHPOTPaMMOM, C MCIOJIb30BAHMEM COBPEMEHHBIX
TEXHOJIOTH, MaTepHAJIOB U 00OPYAOBAHMUSI.

6.1.3. JlomyckaeTcs 3aMeHa 000pYA0BaHHs €r0 BUPTYaIbHBIMU aHAJIOTAMHU.

6.2. YueOHo-MeTOAUYECKOE O0ecniedeHue 00pa30oBaTeIbHON MPOrpaMMbl

6.2.1. bubmuoreunsiii ¢onn I'BIIOY PA «um. X.AHzmpyxaeBa» YKOMIUIEKTOBaH
MEYaTHBIMU U3JIaHUSMU U (UIN) SJIEKTPOHHBIMH U3JAHUSMU 10 KKIOW TUCHUTUTHHE (MOIYIIIO)
u3 pacuera He MeHee 0,25 sK3eMIuIIpa KaKI0TO U3 U3IaHuH, YKa3aHHBIX B pab0ounx Imporpammax
JUCIUIUIAH (MOJYyJIel) B KaUe€CTBE OCHOBHOM JIMTEPATYPHI, HA OJHOTO O0YYarOMIerocs U3 4ucia
JIUII, OTHOBPEMEHHO OCBAMBAIOIIMX COOTBETCTBYIOLIYIO TUCHUIUIMHY (MOAYIb).

B ciyuae Hanuuust 31eKTpoHHON HH()OPMAITMOHHO-00pa30BaTeIbHON CPEeIbl JOMYCKaeTC s
3aMeHa IeYaTHOTO OMOIMOTEeYHOTO (POH/IA TPEAOCTABICHUEM ITpaBa OJJHOBPEMEHHOTO JOCTYyTIa HEe
MeHee 25 TmporeHToB o0yJarommxces K mu(poBoii (AIIEKTPOHHOMN) OUOIHOTEKE.

OOyuatomuecst obecredeHbl JOCTYNnoM (yAJICHHBIA JOCTYI), B TOM 4YHCJIE B Cllydae
MPUMEHEHHS DJIEKTPOHHOTO OOYdYeHHs, JMCTAHIMOHHBIX OOpa30BATENBHBIX TEXHOJIOTHH, K
COBpPEMEHHBIM MpodeCcCHOHATHFHBIM 0a3aM JIaHHBIX U UH()OPMAILIMOHHBIM CIIPABOYHBIM CUCTEMAM,
COCTaB KOTOPBIX OIpEIeNsieTcss B padounx mporpamMmax IUCHUIUIMH (MOAYJICH) M TOIJICIKUT
0OHOBJICHHUIO (ITPY HEOOXOAMMOCTH).

OOpa3oBarenbHas IporpaMMa 00ecIeYnBaeTCsl yueOHO-METOIMYECKON TOKyMEHTaluen
10 BCEM Y4E€OHBIM AUCITUIUTHHAM (MOJIYJISIM).

6.2.2. OOyuaromuecs: UHBAIUIBI U JIUIA C OTPAHUYCHHBIMU BO3MOXKHOCTSIMHU 3/I0POBbS
oOecre4yeHbl IeYaTHBIMU U (UJIH) JIEKTPOHHBIMU YU€OHBIMU U3JaHUSIMU, aJJalITHPOBAHHBIMU MPU
HEO0OXOIMMOCTH ISl OOYYCHHUS YKa3aHHBIX 00YJarOIInuXCsl.

6.2.3. Ilepeyerp HEOOXOAUMOTO KOMIUIEKTa  JIMIIEH3MOHHOTO W  CBOOOIHO
pacmipocTpaHsIeMOro IPOrpaMMHOTO 00ECTIeUeHHsI, B TOM YHCJIE OTEYECTBEHHOTO IIPOU3BOCTBA.

JI;‘;-’H HaumeHnoBaHMe JHIEH3HOHHOI O Koa v nauMeHoBanue | KOJIHYECTBO
" CBOOOIHO PACHpOCTPAHSAEMOro0 | Y4eOHOI 11 CUHIIHHBI
MPOrpaMMHOI0 o0ecredeHusi, B TOM YHCJIe (Mmonxy.Js)
0Te4eCTBEHHOI0 MPOU3BOACTBA

1 Moit Ocduc Obpa3oBaHre WK €TO aHAIOT I[IM.01 Opranunzanus

AOKYMCHTAIlUOHHOT'O

obecrieveHus! ynpaBJieHHs
1 (PYHKIIMOHUPOBAHHS
OpraHM3alny,

OI1.05 NuadopmarmoHHbIe

1 KOMMYHUKAITMOHHBIC
TEXHOJOINH1

2 Moit Oduc. IlouTa mim ero aHajior I[IM.01 Opranuzanus
JIOKYMEHTAIIHOHHOTO
obecrnieueHus yrpaBiIeHUs
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1 QYHKITMOHUPOBAHUS
OpraHu3aluy,

OI1.05 Nadopmanuronnsie
¥ KOMMYHHUKAIIMOHHBIE
TEXHOJIOTHH

Buneopenakrop Movavi wim ero ananor

I[IM.01 Opranunzanus
JOKYMEHTALOHHOT'O
o0ecrieveHus! yrpaBJIeHHs
1 GYHKIIMOHUPOBAHHS
OpraHu3allly,

OI1.05 UuadopmartmoHHbie

1 KOMMYHHUKAITMOHHBIC
TEXHOJOINH1

ABBYY FineReader 14
Business vy ero ananor

IIM.01 Opranuzanus
JIOKYMEHTAIIHOHHOTO
obecrnieueHus yrpaBiIeHUs
1 GYHKIIMOHUPOBAHHSA
OpraHM3aIuny,

[IM.02 Opranunzanus
APXHMBHOM U CIIPaBOYHO-
MH(POPMAaOHHOH
paboTHI IO JOKYMEHTaM
OpraHu3aluy,

OI1.07 KommbroTepHas
00paboTKa TOKYMEHTOB,
OI1.05 Nudopmanronnsie
¥ KOMMYHHUKAIIMOHHBIE
TEXHOJIOTHU

1C: Ilpeanpusitue 8.
Kondurypamus
«JloxymenToo6opot I[TPOD» unm ero ananor

I[IM.01 Opranunzanus
JOKYMEHTAIIMOHHOT'O
obecrieveHus! yrpaBJIeHHs
1 GYHKIIMOHUPOBAHHS
OpraHu3allly,

IIM.02 Opranuzarus
apXMBHOH U CLIPaBOYHO-
WHPOPMAIMOHHON
paboTHI 10 JOKYMEHTaM
OpraHM3aInH,

OI1.05 Nadopmanuonnsie
Y KOMMYHHUKaIMOHHBIC
TEXHOJIOTHU

Effector saver winu ero asaior

IIM.01 Opranusanus
JIOKYMEHTAIlHOHHOTO
obecrnieueHus! yrpaBieHus
1 GYHKIIMOHUPOBAHHS
OpraHu3alny,

TIM.02 Opranuzarus
apXUBHOM U CIIPaBOYHO-
nH(OPMAITHOHHOH
paboTHI IO

JIOKyMEHTaM
OpraHH3aIuny,

OI1.07 KommnetoTepHas
00paboTKa TOKYMEHTOB,
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OI1.05

HNudopmarimoHHb
€ ¥ KOMMYHHKAaI[HOHHBIC
TEXHOJIOTHU

Microsoft Office
Professional Plus 2013
HJIN €0 aHaJIoT

I[IM.01 Opranuzanus
JIOKYMEHTAIIHOHHOTO
obecrnieueHus yrpaBlIeHUs
1 GYHKIIMOHUPOBAHHSA
OpraHM3aIuny,

OI1.07 KommneroTepHas
00paboTKa TOKYMEHTOB,
OI1.05 UuadopmartnoHHbie

1 KOMMYHHUKAITMOHHBIC
TEXHOJOINH1

Microsoft Office Standard 2013 wnu ero a"anor

I[IM.01 Opranuzanus
JIOKYMEHTAIIHOHHOTO
obecrnieueHus yrpaBiIeHUs
1 GYHKIIMOHUPOBAHHS
OpraHM3aIuny,

OI1.07 KommnetoTepHas
00paboTKa TOKYMEHTOB,
OI1.05 NuadopmartmoHHbie
1 KOMMYHHUKAI[IOHHBIC
TEXHOJIOTHH

Windows 7 Professional,
8 Professional, 8.1,
8.1 Professional, 10 Pro wiu ero ananor

IIM.01 Opranuzanus
JOKYMEHTAlOHHOT'O
oOecrieueHus! ynpaBJieHHs
1 GYHKIIMOHUPOBAHHS
OpraHM3aIuny,

OI1.07 KommbroTepHas
00paboTKa TOKYMEHTOB,
OI1.05 UuadopmarmoHHbIe

U KOMMYHUKAITUOHHBIC
TCXHOJOINK1

10

Kaspersky Endpoint
Security mis 6usHeca PaciuvpeHHbli nim ero
aHaJIor

IIM.01 Opranuzanus
JIOKYMEHTAIIHOHHOTO
obecrnieueHus yrpaBieHUS
1 GYHKIIMOHUPOBAHHS
OpraHM3aIuy,

OI1.07 KommnbtoTepHas
00paboTKa TOKYMEHTOB,
OI1.05 UuadopmartnoHHbie

1 KOMMYHUKAITMOHHBIC
TEXHOJOI'nn

11

20C CHO/JI [emo uimy ero aHajior

IIM.01 Opranuzanus
JIOKYMEHTAIIHOHHOTO
obecrnieueHus yrpaBieHUS
1 GYHKIIMOHUPOBAHHS
OpraHM3aIuy,

OI1.05 UadopmanroHHsie
1 KOMMYHHUKAI[HOHHBIC
TEXHOJIOTHH

12

CIIC Koncynbrant Ilmoc unu ee ananor

I[IM. 01 Opranuzanus
JIOKYMEHTAIIHOHHOTO
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obecrieueHus yIpaBIeHUS
1 QYHKITMOHUPOBAHUS
OpraHu3allvy,

[IM.02 Opranuzanus
ApXUBHOM U CIIPaBOYHO-
WHPOPMAITHOHHON
paboThI MO JOKyMEHTaM
OpraHu3aluy,

OI1.07 KommnbroTepHas
00paboTKa TOKYMEHTOB,
OI1.04 IIpaBoBBEIC OCHOBBI
npodeccruoHaIbHOM
JeSITEIbHOCTH,

OI1.05 Nadopmanuonnsie
Y KOMMYHHUKAIIMOHHBIE
TEXHOJIOTHH

6.3. [IpakTyeckas NOArOTOBKA 00y4aKOLIUXCH

6.3.1. IIpakTrueckas MoAroToBKa MpH peann3annuu 00pa3oBaTeNIbHBIX IPOrPAMM CPETHETO
npo¢ecCHOHAILHOIO 00pa30BaHMs HalpaBleHAa Ha COBEPIIEHCTBOBAHHE MOJIENU IMPAKTHKO-
OPUEHTUPOBAaHHOTO  OOy4YeHMs, yCHJIEHME poiau  paboTojareied IMpu  MOATOTOBKE
KBaJIM(UIIMPOBAHHBIX pabOUuX, CIYKal[UX, CIEIUATUCTOB CPEJHET0 3BE€HA TyTEM pacIIMpPEHUs
KOMIIOHEHTOB (4yacTei) 00pa3oBaTENIbHBIX MPOrpaMM, MPeaycMaTPHUBAIOIIUX MOACIUPOBAHUE
YCIIOBUH, HEMOCPECTBEHHO CBA3aHHBIX C Oyaymeil mpodeccHoHaNbHON eI TETbHOCTHIO, a TAKKE
o0ecrieueHHs YCIOBUH 15 MOTydeHHs 00y4YaroUMUCS MIPAKTUYECKMX HAaBBIKOB M KOMIIETEHIHH,
COOTBETCTBYIOLIMX TpeOOBaHMUAM, MpPEIbABIAEMbIM padoTOdATEsIMM K  KBaIU(UKALUAM
CHEIHAJINCTOB, pabOYHX.

6.3.2. T'BIIOY PA «AIIK wum. X.AHJpyxaeBa» CaMOCTOSITEIBHO IPOEKTUPYET
peanu3anuio  00pa30BaTEeNIbHOM MpOrpaMMbl M €€ OTHENbHBIX dYacTed (AMCIUIUIUHBI,
MEXIUCIMIIMHAPHBIE KYPChI, MPO(eCCHOHAIbHBIE MOYJIH, IPAKTUKA U JPYTrUe KOMIIOHEHTHI) B
(dhopme npakTrueckoii moarotoBku ¢ yaeroM tpedoBanuii I'OC CIIO u criennduku momydaeMoin
CHEIHAJIbHOCTH.

6.3.3. O0Opa3oBaTenbHas JESITENbHOCTD B (POpME MPaKTUUECKON TOATOTOBKHU:

— peanu3yeTcs IpU MPOBEICHUH MPAKTUUYECKUX U JTaO00paTOPHBIX 3aHATHIA, BBHITIOTHEHUH
KypCOBOT'O IPOEKTUPOBAHUS, BCEX BUOB NMPAKTHKH U MHBIX BUAOB y4eOHOU eI TETbHOCTH;

— [peaycMaTpuBaeT  JEMOHCTpAlMIO  MPAKTUYECKUX  HABBIKOB,  BBIIOJHEHHE,
MOJICJIMPOBAaHUE OOYYAIOUIMMHCSA ONPEAETICHHBIX BUAOB PadOT I pelIeHHs] NMPaKTHYECKUX
3aJa4, CBA3aHHBIX ¢ Oyaymiel npodhecCHOHATIbHON NesTeIbHOCTBIO B YCIOBUSX, PUOINKEHHBIX
K peaJIbHbIM NIPOU3BO/ICTBEHHBIM;

— MOJKET BKJIIOYaThb B c€0sl OTJENbHbIE JIEKIUH, CEMUHApbl, MaCTEpP-KIacChl, KOTOpbIE
MpelycMaTpuBaloOT Mepefadyy oOydaromumcs ydyeOHOW HHQoOpManuu, HEOOXOAUMOW s
MOCTIEIYIOIIETO BHIMOIHEHUS padoT, CBA3aHHBIX ¢ OyayIiel npodeccnoHanbHOM AeITEIbHOCTHIO.

6.3.4. Ob6pazoBaTenbHast OEATEIBHOCTh B (hOpME MPAKTHUECKOW MOATOTOBKH MOXKET
OBbITh OpraHMU30BaHa Ha JIIOOOM Kypce 00ydeHus, OXBaThIBasl AUCLUILINHBI, TPOPECCHOHAIbHbIE
MOJlyJdH, BCE€ BHJBl MPAKTHKH, NPEAYCMOTPEHHbIE Y4E€OHBIM IUIAHOM 0Opa30BaTENIbHON
IPOTpaMMBbl.
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6.3.5. Ilpaktuyeckas TOATOTOBKA  OpraHu3zyercs B  Y4eOHBIX, y4eOHO-
MIPOM3BOJICTBEHHBIX JIa0OpATOPUSAX, MACTEPCKUX, YUE€OHO-ONBITHBIX XO3AMUCTBAX, Y4EOHBIX
MOJIUTOHAX, YUEOHBIX 0a3aX MPAKTUKU U MHBIX CTPYKTYPHBIX MOAPA3IEIeHUsIX 00pa30BaTeIbHON
OpraHM3aIii, a TaKkKe B CHEIUAIBHO OOOPYJAOBAaHHBIX IMOMENICHUAX (pabodux MecTax)
MpoUIBHBIX OpraHU3aIil HA OCHOBAHUHU JOTOBOPA O MPAKTUYECKON MOATOTOBKE 00yYaIOITNXCS,
3aKJII0YaeMOro MeXJIy o0pa3oBaTenbHONM oOpraHuzanueil U NpopUIBHON OpraHusaluei,
OCYIIECTBISIOMIEH  JIEATEIbHOCTh 10  MPOQUII0  COOTBETCTBYIOIIEH  00pa3oBaTeIbHON
IIPOrpaMMBL.

6.3.6. Pe3ynpTaThl OCBOEHUSI 00pa30BATENBHON MPOrPaMMBI (€€ OTAENBHBIX YacTei)
MOTYT OBITH OIICHEHBI B paMKaX MPOMEXKYTOYHOM M TOCYIapCTBEHHOW UTOTOBOW aTTECTAIIMU,
OpraHU30BaHHBIX B (pOpMeE 1EMOHCTPAIMOHHOTO 9K3aMeHa.

6.4. Opranuszanust BOCHUTAHUS 00yYAIOUIUXCS

6.4.1. Bocrnuranue oOydaromuxcs MPU OCBOSHWU HMH OCHOBHOW 00pa3oBaTENbHOM
MpOrpamMMbl  OCYIIECTBIISICTCS. HAa OCHOBE BKJIIOYAEMBIX B HACTOAIIYID 00pa3oBaTEIbHYIO
MporpaMMy MPUMEPHOH pabodeil mporpaMMbl BOCIIUTAHUS U MPUMEPHOTO KAJICHIAPHOTO IUIaHa
BOCITUTATEIBLHOU pabOTHI (MpUIOKEeHHE 3).

6.4.2. Pabouyro nporpamMmy BOCIIUTAHUS U KaJeHAAPHBIN MJIaH BOCIUTATENILHON pabOThI
oOpa3oBaTesibHas OpraHW3anus pa3padaThIBACT W YTBEPKAAET CAMOCTOSTEIBHO C YYETOM
paboueii mporpaMMBbl BOCIIUTAHHS U KAJICHAAPHOTO TUIaHA BOCTIMTATEILHON paOOTHI.

6.4.3. B paspaboTke paboueld mporpaMMbl BOCIUTAaHUA M KaJCHJAPHOTO TUIaHA
BOCIIUTATEILHOW pa0OTHl MMEIOT MPaBO MPUHUMATH y4YaCTHE COBETHI OOYYAIOIIUXCS, COBETHI
ponuTeNe, mpeacTaBuTeNn padboTtoaareneit u (Wim) nx oObeAMHEHN (TIPY UX HAJTHYUH).

6.5. Kaaposble yc10Bus peajiH3aluu 00pa3oBaTeIbHOI MPOrpaMMBbI

6.5.1. Peanuzanus oOpa3oBaTenbHOW MpPOrpaMMbl OOecreYrBaeTCsl MeAarorndyecKuMu
paboTHHUKaMU 00pa30BaTENLHON OpraHU3alluy, a TAKKe JTUIAMU, TPUBIIEKAEMBIMU K peain3alun
00pa30BaTEILHONW MPOTrPaMMBbI Ha YCIOBUSX TPAXKIAHCKO-IPABOBOTO JOTOBOPA, B TOM YHCJIE U3
quclia PYKOBOAWTENCH W pPaOOTHHKOB OPTaHM3AIWKA, HAIPABJICHHUE ICATCIHHOCTH KOTOPBIX
COOTBETCTBYeT oOnacTu  mpodeccuoHampbHOW  AestenbHOCTH 07  AJAMHUHHCTPATHBHO-
ympaBieHYeckass W OQHUCHas AeATeNHOCTh, W UMEIONIMMH CTaX paboThl B JaHHOU
poheCCHOHALHON 00JIACTH HE MEHEE TPEX JIEeT.

KBanudukamnus mnemarormuecknx paOOTHHUKOB 00pa30BaTENbHON OpTaHW3allUud JOHKHA
OTBeYaTh KBAIM(UKAIIMOHHBIM TPEOOBAHUSM, YKa3aHHBIM B KBATH(DUKAITMOHHBIX CIIPABOYHUKAX
1 (n1m) TpodecCHoHaIbHBIX CTaHAapTax (MPH HAIWYIHHN).

[lemarornueckue paOOTHHWKHM, TPUBICKAEMbIE K peaau3aluud  00pa3oBaTeNbHOM
MpOrpamMMBbl, JTOJDKHBI IOJTy4daTh JOMOJIHUTEIBFHOE TPOQEeCcCHOHATbHOE O0pa3oBaHHE IO
porpaMMmam TOBBIIICHHS KBaJTH(HUKAIINK, B TOM YHCIe B (OPME CTAKUPOBKU B OPTaHU3AIIUSAX,
HaIpaBJICHUE JICATEIIBHOCTH KOTOPBIX COOTBETCTBYET 00JIaCTH TPO(HEeCCHOHATLHOM IeITeTLHOCTH
07 AnMHUHHCTpATUBHO-YyNpaBICHUECKAass U OQHUCHAS JIeATEIbHOCTh, HE PEXKe OAHOTO pas3a B TPU
roJla C y4eTOM pacIIMpeHus CIIeKTpa MpodhecCuOHAIBHBIX KOMIETSHITHA.
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Jlons menarorndeckux paOOTHUKOB (B NPHUBENEHHBIX K LEJIOYUCIEHHBIM 3HAYCHUSIM
CTaBOK), 00€CTIeYNBAIOLINX OCBOCHHE 00YyYaIOIUMUCS MPO(hecCHOHATBHBIX MOIyJIEN, UMEIOIINX
OTIBIT JIEATEIEHOCTH HE MEHEE TPEX JIET B OpraHU3alMsAX, HApaBIEHUE ACITEIBbHOCTH KOTOPBIX
COOTBETCTBYeT oOmacTu mnpodeccuoHanbHOH  aearenbHoctd 07  AJMHHHUCTPAaTHUBHO-
ylpaBiieHYecKass M o(ucHas IesATeIbHOCTb, B OOIIEM 4YHCIE MEJarorndeckux pabOTHUKOB,
pealu3ylommx MporpaMMbl MPO(EeCCHOHANBHBIX MOJYyJlIed 00pa3oBaTeIbHOM HIPOrpaMMbl,
JIOJI’KHA OBITh HE MEHee 25 MPOLIEHTOB.

6.6. duHaHCOBBIC YCJI0BHS peajn3annu 00pa3oBaTeIbHON NMPOrPaMMbl

6.6.1. PacueTsl HOpMATUBHBIX 3aTpaT OKa3aHUS TOCYJAPCTBEHHBIX YCIYT MO pealn3alluu
00pa3oBaTesIbHOI MPOrpamMMBl.

PacyeThl HOpPMATHMBHBIX 3aTpaT OKa3aHUS TOCYAAPCTBEHHBIX YCIYT TIO peaTu3aluu
00pa3oBaTebHON MPOTpaMMbl OCYIIECTBISIOTCS B COOTBETCTBMM ¢ METOIUKON OINpeaeneHus
HOPMAaTUBHBIX 3aTpaT Ha OKa3aHUE rOCYAApCTBEHHBIX YCIYT MO peanu3alud 00pa3oBaTelbHBIX
porpaMM cpeaHero nmpodeccuoHanbHOro o0pa3oBaHusl Mo mpodeccusM (CIEeUATbHOCTAM) U
YKPYITHEHHBIM TpymmaMm mpodeccuii (cnenuanbHOCTeH), yTBepXKaaeMble MUHIIPOCBEIICHUS
Poccun exeronHo.

dunaHCcOBOE obOecreyeHne peanu3aliu 00pa30BaTeIbHONW MPOTPAMMBI, OMpeAeNeHHOe
B COOTBETCTBUU C OIOKETHBIM 3aKOHOJaTeNnbcTBOM Poccuiickoit @enepanuu u denepaibHbIM
3akoHOM OT 29 nekabps 2012 No 273-®3 «O6 obOpazoBanum B Poccuiickoit deneparun,
BKJIFOYAET B ce0s 3aTpaThl Ha OIUIATy TPyAa MPENoaaBarelicii 1 MacTepoB MPOU3BOJACTBEHHOTO
oOydeHUsi ¢ yd4eToM OOeCTeueHHUs: YpPOBHsSI CpeJHEW 3apa0OTHON TUIATHI IEJarOrHYeCKUX
pabOTHUKOB 3a BBIMOJIHAEMYIO MU YueOHYIO (IIPENoaBaTeNbCKyI0) paboTy U Ipyryro paboTy B
cooTBeTcTBUU ¢ YKazom Ilpesunenta Poccuiickoit @enepauun ot 7 mMas 2012 r. Ne 597 «O
MEPOIPHUATHSAX 10 peaTH3aIH FOCYIapCTBEHHON COMMATLHOM TTOJTUTUKI.

Pazgen 7. ®@opMupoBaHHMe OLECHOYHBIX MATEPHAJIOB I  IPOBeJACHU
roCy1apCTBEHHOI UTOrOBOM ATTECTALMHU

7.1. T'ocymapcTtBeHHast utoroBas arrectanus (nainee — ['MMA) siBiasieTcss 00s3aTeIbHON 1S
oOpa3zoBatesbHbIX opranuzauuii CI10. OHa npoBOAUTCS M0 3aBEPIICHUH BCETO Kypca 00y4eHHUs
no HamparieHuto mnoarotoku. B xome I[MA oueHuBaeTcsi CTENEHb COOTBETCTBUS
c(hOpMUPOBAHHBIX KOMIIETEHIINH BRITyCKHUKOB TpeboBanusm OI'OC CIIO.

7.2. BBINTyCKHUKH, OCBOUBIIINE MTPOTPAMMBbI IOJTOTOBKH CTCIIHAIMCTOB CPETHErO 3BEHA,
cnaror ['MA B popMe 1eMOHCTPAIMOHHOTO SK3aMeHa M 3aIlUThI JUIUIOMHOTO mpoekTa (paboThl).
TpeboBanus k copepxkanuio, 00beMy U cTpykType auruioMHoi padotsl I'BIIOY PA «AIIK nm.
X.AHapyxaeBay onpenenseTr caMocTosTesibHO ¢ yuetom OINOIL

locymapcTBeHHass WTOrOBasi aTTECTAIlUsl 3aBEPINACTCS MPUCBOCHHEM KBaTH(DHUKAINH
CIIenuagncTa cpeaHero 3eHa: CreruanycT o JOKYMEHTAlIMOHHOMY O0ECIICUeHHUI0 YITPaBICHUS
U apXUBHOMY JCITY.

7.3. lnsa rocynaperBenHo# nutorosoit arrectanuu [ BITOY PA «ATIIK M. X.AHapyxaeBay
paspabarbIBaeTCs MPOrpaMMa rocyAapCTBEHHON UTOTOBOM aTTECTAIlMU U OLICHOYHBIE MaTepUaIbI.
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7.4. OueHounble MaTepuansl sl npoBeaeHus ['MA BKIIIOYUAIOT TUIOBBIE 3aJaHUs AJIS
JIEMOHCTPAIMOHHOTO 9JK3aMEHa, TMPUMEPhl TEM IUIUIOMHBIX pPabOT, OMHCaHWE TPOIETYP
Y YCJIOBUH MPOBEIECHUS IOCYIAPCTBEHHOW UTOTOBOM aTTECTAllN, KPUTEPUU OLICHKH.

[IpumepHbie o1leHOUHbIE MaTepHalibl 175 poBeaeHus I MA npuBeeHbl B IPUIIOKEHUH 4.

Pasnen 8. PazpaGoTunku ocHOBHOM npodeccuoHanbHOI 00pa3oBaTeIbHON

NPOrpamMmbl
I'pynna pazpadorunkos

[ 4%(0)

Opraau3zanus, J0JDKHOCTh

Kapnanosa 3apema 3aypOueBHa

3amectutens gupekropa no YMP I'BIIOY PA «AIIK um.
X.AnzapyxaeBa»

Paxmarynuna bana PycnanoBHa

3amectutens aupekrtopa o BP u C3 crynenros [ BIIOY
PA «AIIK um. X.AnapyxaeBa»

KazakoB Osner AnaroiapeBuy

3aBenyrommii Metonuyeckum kabunetom ' BIIOY PA
«ATIK nm. X.AHzIpyxaeBay

Jyxy 3apuma 3aypbexkoBHa

Metoauct I'BIIOY PA «AIIK um. X.AnapyxaeBa»

[lleBuoBa Mprna AngpeeBHa

Mertoauct I'BIIOY PA «AIIK um. X.Anapyxaea»

Kamapumenko Cetnana
AJekcaHpoBHa

Benymuit  cnemumanuct mno  cnenuanbHocTH - 46.02.01
JlokymMeHTaIlMOHHOE obecrieueHne YIPaBJICHUS "
apxuBoBeneHue ['bIIOY PA «AIIK um. X.AHnpyxaeBay
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Mpuioxkenne 4

Kk OIIOII cnenuaabHOCTH

46.02.01 JloxkymeHTAIMOHHOE 00ecTeyeHne
ylpaBjieHHs U apXUBOBeleHUE

OINEHOYHBIE MATEPHUAJIBI J1JIA I'HA

ITO CHEIIMAJIBHOCTH

46.02.01 JOKYMEHTAIMOHHOE OBECIIEYEHHUE YIIPABJIEHUS
N APXUBOBEJEHUE

2023 1.
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1. ITACITIOPT OHEHOYHbIX MATEPHUAJIOB IUISA I'HMA

1.1.

Oco0eHHOCTH 00pa30BaTEJILHON MPOrPaMMBbl

OneHouyHble MaTepuansl pazpaboTtansl 1 crenuanbHocTd 46.02.01 JlokymeHTamoHHOE

obOecrieueHne yrpaBJIeHUS U apXHUBOBEICHUE.

B pamkax cnenuansHoctu CIIO npenycMoTpeHo ocBoenue kBanudukarmu: Crnernuaiict
10 JIOKYMEHTAIIMOHHOMY O0ECIIEUEHHUIO YIIPABJICHUS U apXUBHOMY JIETTY.

BBINTyCKHUK, OCBOMBIIMH 00pa30BaTEIbHYIO IPOTPaMMYy, ITOJDKEH OBITh TOTOB K
BBITIOJTHCHHUIO BUJIOB ACSATEILHOCTH, IEPEYNCICHHBIX B Tabmuiie Nel.

Taoauma Nel.

Buabl 1esiTeJIbHOCTH

Kon u HauMeHOBaHHe
BUA fAesiteabHocTH (B/)

Kon u naumenoBanue
npodgeccuonanbuoro moay.as (IIM),
B paMKax KoToporo ocBanbaetrcs BJ{

1

2

B cooTBeTCcTBH

uc dProcC

B/ 01. OcymiecTBieHre opraHu3aliMOHHOTO
o0ecrnieueHus U JJOKyMEHTAIIMOHHOTO
obecrieueHHs IeATEIIPHOCTH OPraHu3aluu

[IM 01. OcymiecTBiaeHue
OPraHU3alMOHHOTO 00ECTICUCHHS U
JIOKYMEHTAITMOHHOTO 00eCTIeueHUs
JeSITEIILHOCTH OpTaHU3alluu

BJ1 02. Opranu3zanust apxuBHOM pabOTHI 110
JIOKyMEHTaM OpraHMu3aliil pa3aIudHbIX GopM
COOCTBEHHOCTH

[IM 02. Opranuzanust apxMBHOH paboTHI 1O
JIOKYMEHTaM OpTraHU3alii pa3IndHbIX
¢dopM cOOCTBEHHOCTH

BJ1 03. OcBoenue BUAOB paboOT MO OJJHON HITH
HECKOJIbKUM TIpodeccusiMm pabouux, TOJDKHOCTIM

CIIyKalllux

IIM 03. OcBoenue BUI0B paboT O OJHOU
WJIM HECKOJIBKUM IpodeccusiM padouux,

HAOJDKHOCTSAM CIIYKaIlllUuX

1.2.
NpOorpaMMbl

TpeOoBanust K NpoBepKe

pe3yJbTaToB

OCBOeHHsI 00pa3oBaTeJbHOI

Pe3ynbraTthl OCBOGHHMS OCHOBHOM NpOQeCCHOHATBHOW 00pa30oBaTeNbHON MPOrpaMMbl,
neMOoHCcTpupyeMble ipu nipoBeaeHun [ A npeacTasiieHs! B Tabuie Ne2.
Jlnst mpoBeneHNs 1EMOHCTPAIIIOHHOTO 3k3aMeHa (nanee — J/13) mpuMeHseTcss KOMIUIEKT

orneHoYHOM mokymeHTanuu (manee - KOJI),

pa3pabaThIBacMbIii  ONEPATOPOM  COTJIACHO

m. 21 Tlopsnaka mpoBeaeHUs TOCYAAapCTBEHHON HTOrOBOM aTTecTalldd 110 00pa30oBaTElIbHBIM
IporpaMMamM CpeJIHEro mpoQecCuoOHAIBHOTO 00pa3oBaHus (yTB. MUHUCTEPCTBOM MPOCBEIICHUS
Poccuiickoit ®@enepanuu 8 Hos6pst 2021 1. Ne 800) ¢ ykazaHueM YpOBHsI MPOBEICHUS
(0a30BBIA/MIPOPIITBEHBIN).
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Taoauma Ne 2

Ilepeuenb mpoBepsieMbIX TPEOOBAHMI K Pe3yJIbTATAM OCBOEHHSI OCHOBHOM
npodeccuoHaIbLHON 00pa30BaTeIbHOI MPOrPaMMbl

@I'OC 46.02.01 JJokymeHTallMOHHOE 0OecTIeueHUe yIpaBIeHUs
U apXUBOBEJICHUE.

[lepeuens npoBepsieMbIX TPeOOBaHUH K pe3yabTaTaM OCBOCHHUS
OCHOBHOI1 IpodeccroHanbHON 00pa30BaTeIbHON MPOrPaMMBbI

pr}]OBaﬂ JECATECJIBHOCTD

Ko nposepsiemoro

HaunmMeHoBaHHe NpoBepsieMOro

(ocHOBHOI BUJ TpeOoBaHHUSA TpeOoBaHMs K pe3yJbTaTaM
AesITeJIbHOCTH)
1 2 3
B/ 01 Bun nestenbHoctH 1 OcymiecTBiieHHe OPraHU3alHOHHOIO

OpraHu3aunnu

o0ecneyeHUs U AOKYMECHTAIIHUOHHOI'O odecneyeHUs ACATECIbHOCTH

IIK 1.1

Ocy1ecTBiATh NpUEM-Tiepeauy
yIpaBiaeH4YeCKOW HHPOPMALIUU C TIOMOILBIO
CpeAcTB HHPOPMALIMOHHBIX

1 KOMMYHUKAIIMOHHBIX TEXHOJOTUN

IIK 1.2

KoopauaupoBath paboTy MpUeMHON
PYKOBOAUTCIIA, 30H IIPUCMaA PA3JINYHBIX
KaTEropHil MOCETUTENEH OpraHn3aliu

IIK 1.3.

Bnanets HaBbIKaMU TJIAHUPOBaHUS pabovero
BPEMEHU PYKOBOJIUTENISI U CEKpeTaps

IIK 1.4.

OcCymniecTBIATh NOATOTOBKY I€JI0OBBIX
[M0E€3/10K PYKOBOJHUTEIS U JPYTUX
COTPYAHHUKOB OpraHU3aluu

IIK L.5.

Branets criocobamu opraHu3aniy paboyero
[IPOCTPAHCTBA IPUEMHOM 1 KabuHeTa
PYKOBOJIUTEIS

IIK 1.6.

OcCymecTBIATh padoTy MO MOJATOTOBKE

U TIPOBEJICHUIO KOHPEPEHTHBIX MEPOIIPUSITHH,
oOecrnieunBaTh HHPOPMAIIMOHHOE
B3aMMO/ICHCTBUE PYKOBOIUTEIIS

C MO/Ipa3AeICHUSIMHU U JODKHOCTHBIMHU
TTUIIAMU OpPTaHU3aIHH

IIK 1.7.

OdopMIsATH OpraHU3alMOHHO-
pacropsIANTENIbHBIE JOKYMEHTBI

1 OPraHU30BbIBATH pabOTY C HUMHU, B TOM
qKCIIe C UCTIOIb30BAaHUEM
ABTOMATHU3UPOBAHHBIX CHCTEM

IIK 1.8.

OdopMIIATE TOKYMEHTHI 110 TIMYHOMY COCTaBY
1 OpraHU30BbIBaTh padOTY C HUMH, B TOM
YKCIIE C UCIIOIb30BAHUEM
ABTOMAaTU3UPOBAHHBIX CUCTEM

IIK 1.9

Opranu3oBbIBaTH TeKyIee XpaHEeHHE
TTOKYMEHTOB, 00paboTKy e JUIS]

OIICPATUBHOI'O WU APpXUBHOI'0 XPAaHCHUA, B TOM
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qHCIIC C HUCITIOJIB30BaHHUECM
ABTOMATU3HUPOBAHHBIX CUCTCM

B/1 02 Bun nesitenbHoctH 2 OpraHuzanust apxXUBHOM — paboTHI 110
ITOKYMEHTaM OpraHu3aIui pa3IudIHbIX GOPM COOCTBEHHOCTH
K 2.1 OcCyIecTBIAT KOMIUIEKTOBAHUE aPXUBHBIMU
nenamMu (JOKyMEHTaMHM) apXKBa OpraHu3aIluu
IIK 2.2 Bectu yuéT apXMBHBIX J1€1 (JOKYMEHTOB),

B TOM YHCJIC C UCIIOJIb30BAHHECM
ABTOMATU3HWPOBAHHBIX CUCTCM

K 2.3 OcyIiecTBIATh XpaHEHUE aPXUBHBIX JIEIT
(IIOKYMEHTOB) C IMOCTOSIHHBIM CPOKOM
XPaHEHHS U 110 TUYHOMY COCTAaBY B apXUBE
OpraHu3aIuu

[IK 2.4. OcymiecTBIATh XpaHEHUE, KOMIIJIEKTOBAHUE,
Y4ET U UCTIOIb30BaHUE J1ed (JOKYMEHTOB)
BPEMEHHOI'O XpaHEHUs

IIK 2.5 OcCylIeCTBIATH UCIIOJIB30BAaHNE aPXUBHBIX
nen (TOKyMEHTOB), B TOM YHCIIE C
MCTI0JIb30BAaHUEM aBTOMATU3UPOBAHHBIX
cUCTEM

Jis  BBIMYCKHUKOB W3 YHWCJIA JUI C OTPAHUYCHHBIMH BO3MOXKHOCTSIMH 3J0POBbS
U BBIIYCKHUKOB W3 YHCIa JAeTeH-MHBAIMAOB W HHBaNIWAoB mnposoaurci ['MA c yuetom
0COOCHHOCTEH TMCUXO(PU3UIECKOTO PA3BUTHUS, WHIMBHIYATbHBIX BO3MOXXHOCTEH M COCTOSIHUS
3J10pOBbsI TAKUX BBIMTYCKHUKOB (J1ajiee - MHIUBUYyaJIbHbIE OCOOCHHOCTH).

OOmme u nonojgHUTENbHbIE TpeboBaHMs, oOecrneunBacMmble Npu mnposeneHun ['UA
JUIs BBIITYCKHUKOB M3 YHCJIa JIUL C OTPAHNYEHHBIMU BO3MOYKHOCTSIMH 370POBBS, A€Tei-NHBAIN]IOB
Y WHBAJIHUJOB TPUBOJATCS B KOMIUIEKTE OIEHOYHBIX MAaTEpHalOB C YYETOM OCOOEHHOCTEH
pa3paboTaHHOTO 3a/1aHUs U UCTIOJIb3YEMBIX PECYPCOB.

JnuTenbHOCTh TPOBEACHHUSI TOCYIapCTBEHHOW HMTOTOBOM AaTTECTAllMM 110 OCHOBHOM
npodeccuonanbHOil  oOpa3zoBaTenbHOM — mporpamMme  mo  crnenuanbHoctH - 46.02.01
JlokyMeHTanmoHHoe oOecrieueHue yrpasieHus u apxuBoBeneHue omnpenensercs GI'OC CIIO.
Yacel yueOHOro miaHa (kajgeHaapHoro yueoHoro rpaduka), orsoaumMelie Ha I'MA, onpenenstoTcs
MIPUMEHUTETHHO K Harpy3ke ooyuatomerocs. B crpykrype Bpemenu, orBoaumoro ®I'OC CIIO no
OCHOBHOH mpodeccruoHaabHOW 00pa3oBaTeNbHON mporpamme mo crhenuanbHoctn 46.02.01
JIOKyMEHTaIlMOHHOE O00ECIIeYeHNEe VIPABICHUS W AapXHMBOBEACHHE HA TOCYAapCTBEHHYIO
UTOTOBYIO aTTECTallMi0, 0Opa3oBaTebHas OpPraHU3alMs CaMOCTOSTEIbHO ONpejaenseT rpaduk
MIPOBEICHUS IEMOHCTPAIIMOHHOTO YK3aMEHa.
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2. CTPYKTYPA ITIPOLUEAYP JEMOHCTPAIIMOHHOI'O SK3AMEHA
N NMOPAJOK ITPOBEJIEHUA

2.1. OnucaHue cTPYKTYpPbI 3aaanus 15 npouenypsl 'MA B dopme 19

s BeimyckHukoB, ocBamBatouux I[IIICC3 rocynapcTBeHHass WTOroBasi aTTecTalus B
cootBercTBU ¢ ®I'OC CIIO npoBogutcs B hopMe AEMOHCTPALIMOHHOTO 3K3aMEHA W 3aIUTHI
JTUTUIOMHOTO MPOEKTa (paboThI).

3anaHus, BHIHOCUMBIE Ha J€MOHCTPALIMOHHBIA 3K3aMEH, pa3pabaThIBalOTCS HAa OCHOBE
TpeOOBaHMI K  pe3yJbTaTaM  OCBOCHHMsS  00pa3oBaTelbHBIX  HPOTpaMM  CPEIHETro
npodeccuonanbHOoro obpaszoBanusi, ycrtaHoBieHHbIX PI'OC CIIO, ¢ yderoM MONOKEHUN
CTaHJApTOB, a TakXe KBAIU(UKAMOHHBIX TpeOOBaHUM, 3asBICHHBIX OPraHU3ALUIMH,
paboToaTessiMU, 3aMHTEPECOBAHHBIMU B TIOJITOTOBKE KaIpOB COOTBETCTBYIOLIEH KBAIU(DUKAIIH.

JUis  BBINYCKHUKOB,  OCBOMBIIMX  OOpa3oBaTeNbHBbIE  MPOrpaMMbl  CPEIHEro
npodeccuoHaIbHOTO  O00pa3oBaHMs,  MPOBOAMUTCS  JEMOHCTPAlMOHHBIM  SK3aM€H C
UCIOJIb30BAHUEM OLEHOYHBIX MaTEepHalIOB, BKIIOYAIOMMX B C€0sI KOHKPETHHIE KOMIUIEKTHI
OLICHOYHOM JTOKYMEHTAllM{, BapHaHThl 3a/laHUil U KPUTEPUHU OICHUBAHMs, pa3padaTbhIBa€MbIX
OIIEpaTOPOM.

KommiiekT o1eHOYHOM JOKYMEHTAluU BKII0YaeT KOMIUIEKC TpeOOBaHUH JUIsl TPOBEACHUS
JIEMOHCTPAIIMOHHOT O SK3aMeHa, IIepeueHb 000PYA0BaHUs U OCHAIICHUS, PACXOJHBIX MaTEPUAJIOB,
CpeACTB 00y4eHHUs M BOCHUTAHUSA, IUIAH 3aCTPOMKH IUIOLIAJKU JEMOHCTPAL[MOHHOIO HK3aMEHa,
TpeOOBaHUS K COCTaBY SKCIEPTHBIX TPYIIN, MHCTPYKLUHU IO TEXHHUKE OE30MacCHOCTH, a TaKKe
00pa3Iibl 3a1aHHM.

3asaHue 1eMOHCTPALMOHHOT 0 3K3aMEHa BKJIF0YAET KOMIUIEKCHYIO IIPaKTUUYECKYIO 3a4a4y,
MOJICIIMPYIOIIYI0 TPO(PECCUOHATBHYIO AEATENbHOCTh U BBIIOJIHIEMYIO B PEXUME pEabHOIO
BpemeHu. OOpasipl 3aJaHUH B COCTaBE KOMILIEKTa OLEHOYHOH JOKyMEHTAIUU Pa3MeIaloTCs Ha
caifre omepaTtopa 10 1 OKTSOps rojaa, NpeIIIeCTBYIOIIErO MPOBEACHUIO JIEMOHCTPALMOHHOTO
sk3ameHa (nanee — J13). KoHkpeTHbIN BapuaHT 3a/1aHus TOCTYIIEH IVIABHOMY 3KCIEPTY 32 AEHb 10
naatel J19.

2.2. ITopsinok npoBenenus npouenypst 'MA B dpopme 13

Ilopsanok mpoBeneHMs NPOLENYpPbl TOCYAAPCTBEHHOM HWTOINOBOM aTTECTalUU IO
o0pa3oBaTeNIbHBIM MporpaMmaM CpeaHero mpogecCUOHaTBLHOrO0 00pa30BaHUsl yCTaHABIUBACT
IpaBWja OPraHu3aluyd U MPOBEAEHUS OpPraHU3alUsSIMU, OCYLIECTBISIOIIMMUA 00pa30BaTEIbHYIO
JESTENBHOCTh IO 00pa30BaTENbHBIM MpOrpaMMaM CpeaHero mpodeccuoHaaIbHOr0 00pa30BaHUs
(mamee - oOpa3oBaTelbHBIE OpTraHU3ALNN), 3aBEpIIAIONIC  OCBOEHHWE  HMEIOIINX
rOCy/IapCTBEHHYIO aKKPEIUTAIIMIO0 OCHOBHBIX MPO(ecCHOHANbHBIX 00pa30BaTEeNbHBIX MPOrpaMM
cpenHero mnpodeccHoHaIbHOTO 00pa3oBaHusl (MPOTPaMM IMOJATOTOBKH KBAJM(UIIMPOBAHHBIX
pabounx, cioyKallMX MU NOPOrpaMM MOATOTOBKH CIEHHUATMCTOB CpPEAHEro 3BeHa) (nanee -
o0pa3oBaTeNIbHBIC TIPOTPAMMBI CPEIHETO MPOPECCUOHATLHOTO 00Pa30BaHUs), BKIIIOUas (OpPMbI
I'MA, tpeboBaHHs K HCIOJNB30BAHUIO CPEJCTB OOYyYEHHs M BOCIHTAHHUS, CPEACTB CBSI3U MpHU
nposenenuu ' A, TpeboBanus, peabABIsSEMbIE K JIMILIaM, IPUBJIEKaeMbIM K mpoBeeHuto [ A,
HOPSIOK OJJa4X U PaCCMOTPEHUS aneUIALuil, U3MEHEHUs U (WIK) aHHYJIMPOBaHUs pe3yabTaToB
I'MA, a Takxkxe ocobGeHHoctu tmpoBeneHUs: [MIA 1ysi BBIMYCKHHMKOB W3 4HCIa JIMIL C
OTrpaHUYEHHBIMHA BO3MO>KHOCTSIMH 370POBbsI, 1€TEH-UHBAINA0B U NHBAJIN]IOB.

OO6pa3zoBaTespHasi OpraHu3alus 00ecreuynBaeT HeOOXOAUMbIE TEXHHUECKUE YCIOBUS ISt
o0ecrieueHHs 3alaHUSIMHU BO BpeMsi IEMOHCTPAIIMOHHOTO YK3aMeHa BBIITYCKHUKOB, WwieHoB [ JK,
YWIEHOB 3KCIEPTHOM rpynnel. JleMOHCTpPALlMOHHBIN 3K3aMEH MPOBOAMUTCS B LIEHTPE MPOBEICHUS
JEMOHCTpAaIMOHHOTO0 2K3ameHa (manee — IIIIJID), mnpencrapisronmieM co0oil TUIIOMAIKY,
000pyI0BaHHYIO U OCHaIeHHYIO B cooTBeTcTBHH ¢ KO/l DenepanbHblil onepaTop UMEeT MpaBo
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obcnenosats LII1/]D Ha mpeaqmMeT cooTBeTCTBUA ycloBUsAM, ycTaHoBIeHHBIM KO/, B TOM uncne B
YaCTH HAJIMYUS PACXOIHBIX MaTEpUAJIOB.

LITAD MoxkeT pacrmoyiaraTbCsi HA TEPPUTOPHH OOpPA30BATEIBHON OpraHW3aIluH, a MPH
ceTeBoil (opMme peanusalnud 00pa30BaTENBHBIX MPOTPAMM - TaKXKe Ha TEPPUTOPHH HHOU
opraHu3aIym, 001a1aIIe He0OX0IMMBIMH pecypcamu i opranu3anuu LITID.

BeimyckHukn MIPOXOAAT JEMOHCTPAILIMOHHBIN 3K3aMEH B HITI9
B COCTaBE JK3aMCHAIMOHHBIX Tpymm. OOpaszoBarenbHas OpraHU3allvs 3HAKOMHUT C ILIAHOM
MPOBEACHUSI JEMOHCTPAILIMOHHOTO 3K3aMEHa BBIMYCKHUKOB, CAAIOMIMX JI€MOHCTPAllMOHHBIN
9K3aMeH, U JIHI], 00ECIeYMBAIOUINX IMPOBEICHUE JEMOHCTPALIMOHHOTO JK3aMEHa, B CPOK He
MO3/THEE YeM 3a 5 pabouux JHEH 10 JaThl MpOBeaeHHS dk3aMeHa. KomnuecTBo, o0Omas miomais
U COCTOSTHUE TTOMEIICHUH, PEIOCTABISIEMbIX JIsi MPOBEIACHUS JEMOHCTPAIIMOHHOTO YK3aMeHa,
JOJKHBI 00ECTIeYnBaTh MPOBEICHUE IEMOHCTPAIIMOHHOTO 3k3aMeHa B cooTBeTcTBHM ¢ KO/I.

He mozgnee uyem 3a oguH pabouwii AeHb A0 AAThl MPOBEACHHS JEMOHCTPALIMOHHOTO
9K3aMEHa TJIABHBIM DKCIIEPTOM MPOBOAUTCS TTpoBepka rotoBHocTy L{I1/1D B mpucyTcTBUM WieHOB
SKCHEPTHOM TPYIIbI, BBITYCKHUKOB, a TAaKXE TEXHUYECKOrO HKCIEpPTa, HA3HAYaeMOIo
OpraHu3alueii, Ha TeppuTopuH KoTopoi pacnoioxen LIT/]D, oTBeTcTBEeHHOTO 3a COOMIOIEHHUE
YCTaHOBJICHHBIX HOPM U MPABUJI OXPaHbl TPYJla U TEXHUKU O€30MaCHOCTH.

['maBabIM 3KCcmiepToM ocymectBisieTcss ocmoTp LIIAD, pacnpenenenue oOs3aHHOCTEH
MEXIy YJE€HAMU SKCIEPTHOW TPYIIBI MO OLIEHKE BHITIOJHEHUS 3aJJaHUN JEMOHCTPAIIMOHHOTO
9K3aMeHa, a TaKXKe pachpe/ieieHne padouyux MeCT MEXIy BBIMYCKHHKAMHU C HCIIOJIb30BaHHUEM
crocoba ciyuaifHOM BBIOOpKH. Pe3ynbraThl pacnpeneneHusi oOs3aHHOCTEH MeXAy dYieHaMHU
SKCTIEPTHON TPYMIBI M pachpeaesieHusi pabouyux MeCT MEXAY BBIMYCKHUKAMH (PUKCUPYIOTCS
[JIABHBIM 3KCIIEPTOM B COOTBETCTBYIOIIUX MPOTOKOJIAX.

Honyck BbimyckHukoB B LTI ocyiiecTBiseTcs: riiaBHbIM 3KCIIEPTOM Ha OCHOBAHUH
JIOKYMEHTOB, YAOCTOBEPSAIOIINX JTUYHOCTb.

OO6pa3zoBaTenpHas opraHu3anus o0s3aHa HE TTO3/IHEE YeM 3a OJMH Pabouuil IeHb 10 THS
MPOBEJICHUST JIEMOHCTPAIIMOHHOTO AK3aMEHa YBEIOMHUTH TJIABHOIO JKCIepra o0 yJ4acTHH B
MIPOBEJICHUU IEMOHCTPAIIMOHHOTO 3K3aMeHa ThIOTOpa (aCCUCTEHTA).

TpeGoBaHue K MPOIOIKUTEILHOCTH JJIEMOHCTPAILIMOHHOTO SK3aMeHa:

[TpoOMmKUTENBHOCTh  IEMOHCTPALIMOHHOTO 4:00:00
sK3aMeHa (He OoJiee)
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3. IOPSIAOK OPTAHU3ALIMU U TPOBEJEHMSI 3ALUTHI JUIIOMHOI' O
MMPOEKTA (PABOTEI)

[IporpamMma opranuzanyy IpoBEACHUS 3aLUThl TUIIOMHOTO TPOEKTa (padoThl) Kak 4acThb
nporpaMmMsl ' MA noskHa BKIHOYATh:

3.1 OO0u1Me nonoxeHus

JuniomMHbIld TipoeKkT (paboTa) HAMpaBlIeH Ha CHCTEMATH3AIMIO U 3aKpEIUIeHUE 3HAHHMA
BBIIIYCKHMKA IO CIELUAIbHOCTH, a TaKXKE ONpPEJEICHHE YPOBHS T'OTOBHOCTU BBIITYCKHHKA
K CaMOCTOSITENIbHOW MpodecCHOHANbHONW JesATeNbHOCTH. JIMIUIOMHBIH mpoekT (pabota)
MIPENINONaraeT CaMOCTOSTEIbHYIO MOATOTOBKY (HAllMCaHUE) BBIMTYCKHUKOM MpoekTa (padoThl),
JIEMOHCTPUPYIOLIETO YPOBEHb 3HAHUH BBITYCKHHMKAa B paMKax BbIOPaHHOM TeMBbI, a TaKxke
c(OpMHUPOBAHHOCTH €T0 MPOPECCUOHANBHBIX YMEHUN U HABBIKOB.

TemaTuka TUINIOMHBIX TPOEKTOB (paboT) onpeaesnseTcs 00pa3oBaTeabHOI OpraHn3aiei.
BrimyckHHKY npeocTaBisieTcs paBo BbIOOpa TEMBbI TUIIJIOMHOTO TpoeKTa (padoThl), B TOM UUCIIE
MIPEUIOKEHUST CBOGH TEeMBbl C HEOOXOIMMBIM OOOCHOBAHHMEM II€JIECO00pPa3HOCTH ee pa3pabOTKH
Ui TPAaKTHYEeCKOTO TMPUMEHEHHs. TeMa JWIUIOMHOTO mpoekTta (paboThl)  JTODKHA
COOTBETCTBOBATh COACPIKAHUIO OJHOIO WJIM HECKOJbKUX MPOPECCHOHATIBHBIX MOIYIEH,
BXOJISIIMX B 00pa30BaTEIbHYIO MPOTPAMMY CPEIHETO PO(hECCHOHATEHOTO 00pa30BaHMs.

JUis  TOATOTOBKM — AMIUIOMHOTO TpoekTa (paboThl) BBINYCKHUKY  Ha3Ha4yaeTcs
PYKOBOAMTENb, U TMNpPU HEOOXOAMMOCTH KOHCYJIBTAHTBI, OKa3bIBAIOLIUE  BBIITYCKHUKY
METOJIUYECKYIO MOAJIEPKKY.

3akperieHue 3a BBITYCKHUKAMH TEM JHWIUIOMHBIX TIPOEKTOB (paboT), Ha3HAaYCHUE
PYKOBOJIUTENEH U KOHCYIHTAHTOB OCYIIECTBISETCS PACIIOPSAUTEIBHBIM aKTOM 00pa30BaTEIbHOM
OpraHu3aIy.

3.2 IlpumepHas TeMaTHKa AUILIOMHBIX IPOEKTOB (PabOThI) 10 CHELHATBLHOCTH;
1. Asrtomaru3zanus ynpaBiIeHUYECKHX MPOIECCOB BHYTPEHHETO JOKYMEHTOOO0pOTa

2. BzamMoCBS3b IPOIIECCOB PETHCTPALIMH M KOHTPOJIS 32 HCIIOJTHEHHEM JIOKYMEHTOB.

3. Bunbl BHYTpEeHHUX CIIpaBOYHO-MH()OPMAIMOHHBIX TOKYMEHTOB OpPraHM3alluH ¥ MpaBHiIa
paboTHI C HUMH.

4. Bunel y4eTHBIX JOKYMEHTOB KaJIPOBOH CITYKOBI M TEXHOJIOTHS PabOTHI C HUMH.

5. [eiicTByromue mnpaBuwia oOpraHu3anud paboThl ¢  HMH()OPMALMOHHO-CIPABOYHBIMU
JOKYMEHTaMH Ha TPUMEPE CIIYKEOHBIX THCEM.

6. JleiicTByrome mpaBwia OpraHu3anuu padoTel ¢ WH()OPMAIMOHHO-CIIPABOYHBIMHU
JTOKYMEHTaMH Ha NpUMepe OQUIMATBHBIX CIPABOK.

7. JleiicTByrome mpaBWia OpraHW3ald padoThl ¢ HMH(OPMALMOHHO-CIIPABOYHBIMH
JOKYMEHTaMH Ha TIpUMepe aKTOB.

8. JleiicTByrome mpaBwia OpraHu3anuu paboTel ¢ WH()OPMAIMOHHO-CIIPABOYHBIMHU
JOKYMEHTaMH Ha IpUMEpPE MPOTOKOJIOB.

9. [leficTByronie mpaBWiIa OpraHu3anuu paboTel ¢ WH()OPMAIMOHHO-CIIPABOYHBIMHU
JOKYMEHTaMH Ha TpHMEpe JOKYMEHTOB, OOECIEUYMBAIONINX ONEPATHBHOCTH IEeperadn
uHpOpMaIINH.

10. JleficTByronme mpaBuiia OpraHU3allul PabOTHl C PACMOPSAUTEIBHBIMUA JTOKYMEHTaMH,
U3/1aBa€MbIMH Ha MPUHIMIIAX KOJIJIETHAIBHOCTH.

56



11

12.

13.

14.

15.

16.

17.

18.
19.

20.

21.

22.
23.

24,

25.

26.

27.

28.

29.

30.

31.

32.
33.

34.
35.

36.

JleiicTByrolie mpaBuia OpraHu3anuyd paboThl C PaCHOPAIUTENBHBIMH JOKYMEHTaMH,
W3/1aBa€MbIMU HA TIPUHITUNIAX €TUHOHAYAIHS.

JeticTBytomnue mpaBuia opopMiIeHUS JOKYMEHTOB JTUTIIIOMATHIECKOM TIEPETIHCKU.
JIoKyMeHTHUpOBaHUE BHEIIHUX KOMMYHUKAIMI OpraHU3allui Ha PUMEpPE AEJIOBBIX MHCEM
JIOKyMEeHTHUpOBaHHE JI€SITEIIBHOCTH KOJUIETHAJIBHBIX OpPraHOB yIpaBieHus (001ero
coOpaHUs aKI[MOHEPOB, COBETAa TUPEKTOPOB, IPABICHU).

JlokyMeHTHUpOBaHKE ACATEILHOCTH MO JEIETUPOBAHUIO MTOJTHOMOYHI JOKHOCTHBIX JIUIL
B OpraHH3aIIH.

JIOMKHOCTHOW W YMCICHHBIA COCTaB CIYXObl JENONPOU3BOACTBA, HOPMHUPOBAHUE
JIOKYMEHTAITMOHHBIX TIPOIIECCOB.

3amaun U GQYHKIUU CIYXKObl JEJIONPOU3BOJACTBA B OpraHU3allid, MEPCIEKTHBBI €€
COBEPIICHCTBOBAHUSI.

3HAYMMOCTb OPTraHU3AIMOHHBIX JOKYMEHTOB B CUCTEME YIIPaBJICHUSI OpraHu3aIlueH.
Knaccudukanus TOKyMEHTONOTOKOB M HUX XapaKTepUCTHKa (Ha MpUMepe KOHKPETHOM
OpraHU3aIuN)

Kommiekc pabor mo cocrtaBieHWio Tabens M anbOomMa YHH(PHUIIMPOBAHHBIX (GopMm
JTOKYMEHTOB.

MecTo u ponb Ki1accu(pUKaTOpOB TEXHUKO-PKOHOMHYECKON M COIMANbHOM MH(pOpMAIIUU
B JJOKYMEHTAIIHOHHOM O0€CTIeUeHUH YIPABIICHUS.

MeTtoauka mpoBeeHUs SKCIIEPTU3bI [IEHHOCTH JOKYMEHTOB B JI€JIONPOU3BOJICTBE.
Homenknarypa pen: METOQMKAa COCTABJICHHS HOMEHKJIATYpHI Jel, €€ 3HaueHue u
NPUMEHEHUE B ACNONPON3BOACTBE OpraHU3aAIUH.

HopmatuBHOE perynupoBaHue U TEXHOJIOTUSI IPUAAHUS FOPUIMYECKOM CUITBI JOKYMEHTaM
Ha Pa3IUYHBIX HOCUTEISAX

HopMmaTuBHO-MeTOAMUYECKHE NTOKYMEHTHI, perJaMeHTHPYOIUe padoTy (AesTenbHOCTD)
CITY>KOBbI J1eJI0MPOU3BO/ICTBA.

HopMmaTtuBHo-ipaBoBasi 6a3a KaApoOBOrO JEIOMPOU3BOJACTBO U €€ 3aKpeIuieHHe B
JIOKQJIbHBIX HOPMATUBHBIX aKTaX OpraHU3aI1u.

Opranuzanus AOKYMEHTOOOOpOTa [UIsi OMEpPATUBHOTO MPOXOXKACHHUS JOKYMEHTOB,
ONTHUMU3AIIHS MAPIIPYTOB TOKYMEHTOIIOTOKOB.

Opranuzanys KaJpoBOro AeI0NPOU3BOACTBAa B KOHKPETHON OpraHU3alliH.

Opranuzanus paboTsl C TOKYMEHTaMU B CTPYKTYPHOM MOpPa3aeICHUH.

Opranuzanus paboThl C TOKYMEHTaMHU KOJUIETHATBHBIX OPTaHOB.

Opraamzanus paboOThl  CIyKObl  JIEJTOMPOU3BOJICTBA (HAa TIPUMEPE KOHKPETHOU
OpraHu3aIlim).

Opranuzanusi, IpOBeACHUE U JOKYMEHTUPOBAHUE COBEIIAaHUMN.

OcoOeHHOCTH pa0OTHI MO COCTABICHUIO, MPOIEype H3AAHHS U BBEACHHUIO B JIEHCTBUE
[Tonoxxenus 06 SKCTIEpTHONW KOMUCCUH OpPraHU3alINH.

OcoOeHHOCTH cOCTaBleHUs, OQOPMIICHUS U U3/1aHUS OPTaHU3AIMOHHBIX JOKYMEHTOB.
Oco0eHHOCTH YHHUYTOKEHUSI JOKYMEHTOB Ha Pa3MYHBIX HOCUTEISAX, HE TMOIEKAIINX
JaJbHEHIIEMY XPaHEHHUIO.

OcobenHoctr (HOPMHUPOBAHUS PA3TUYHBIX BUJOB U KATETOPUH TOKYMEHTOB B Jielia
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37.

38.
39.

40.
41.
42.
43.

44,
45.

46.

47.

48.
49.

50.
ol.
52.
53.

54,
55.

56.

S7.

58.

59.
60.

61.

[lonroroBka nen k mepedadye B apXWB OpraHu3anuu: TpeOoBaHUS K OGOPMIICHHIO,
TEXHOJIOTHUS TIePEIauH.

[oaroToBka men opraHU3aIiy K JadbHEHIIIeMY XpaHEHHIO W UCTIONB30BaHUIO.
IlogrotoBka © oOpraHu3anus JEJIOBBIX IOE30K PYKOBOJUTEIS M COTPYIHHUKOB
OpraHu3aIy.

[opsimox BegeHus ydaera pabouero BpEMEHH COTPYIHUKOB.

[opsimok HOKyMEHTHpOBaHHS MprEMa Ha padOTy Pa3IMYHBIX KaTETOPUI TPakKaaH.
[opsimox 1OKyMEHTHUpPOBaHUS YBOJIbHEHUS paOOTHUKA MO Pa3IMYHBIM OCHOBAHUSAM
[IpaBuia BefieHUs JIEKTPOHHON MEPENUCKU: TPEOOBAHUS K 3JIEKTPOHHBIM COOOIICHUSAM U
3EKTPOHHBIM JOKYMEHTaM

[IpaBuna aenoBoii nepenucku B OyMakHOM M 3JIEKTPOHHOM BHJIE.

[lpaBuna opranmzanuu paboOThl C OOpalleHUsIMH TpaxIaH B TOCYJapCTBEHHBIX
YUPEKICHUSX.

[IpaBoBOE W JOKYMEHTAMOHHOE OOecneueHHe IpH YCTAHOBICHUHM, W3MEHEHUH H
PacTOpP KEHUU TPYAOBBIX IPABOOTHOIICHHIA.

[IpoGnembr oOecriedeHHs] COXPaHHOCTH JOKYMEHTOB B IIPOLIECCE OMEPAaTUBHOTO U
apXMBHOT'O XpaHEHHsI IOKyMEHTOB.

[IpoOnembl MPUMEHEHUS ¥ UCTIOIB30BAHUS PA3ITUIHBIX (POPM PETUCTPAIINH JOKYMEHTOB.
Pernamenranuss pa®oThl CHEIUATUCTOB CIYXKObl JENONPOM3BOACTBA HAa OCHOBE
JOJIKHOCTHBIX MHCTPYKIHMM (Ha MpUMepe KOHKPETHOM OpraHu3alin)

Permamenrtanus TeXHOJOTMU pPAOOTHI C JOKYMEHTAMH HA OCHOBE COCTaBJICHHS
MHCTPYKIUU 10 JACJIONPOU3BOACTBY OpraHU3aIIH.

Ponb nenonpousBoauTens B ypaBieHUH CUCTEMON TOKyMEHTOOOOpOTa B OpraHU3alIiH.
Posnb opraHu3aiioHHBIX JJOKYMEHTOB B CUCTEME YIIPABICHHS OpraHU3alyei.

Pomb CcOBpeMEHHBIX  3aKOHONATENBHBIX M HOPMAaTHBHO-TIPABOBBIX  aKTOB,
perIaMeHTHPYIONUX paBuiIa paboThl ¢ JOKYMEHTaMH B OpTaHU3alINH.

CoBpeMeHHbIE MaTepUaIbHbIe HOCUTENN TOKYyMEHTUPOBAHHON HH(POPMALIUU
CoBpeMeHHbIE CTaHAAPTHI, MPUMEHsSIEMblE B cepe JOKYMEHTAIIMOHHOTO 00ecreyeHUs
yIIpaBIICHUS.

CoBpeMeHHbIE  TEXHUYECKHE  CpEJICTBAa  MpHUMEHseMble B  paboTe  CiIyXObl
JIeJIOTPOU3BOICTBA.

CoBpeMeHHbIE TpeOOBaHMS K OpPraHU3alMd M BEJCHUIO BOMHCKOTO y4eTa B KaapOBOU
ciyxo0e.

CocTaB 1I0OKyMEHTOB, pErJIaMEHTUPYIOIIHX AESITeTbHOCTD CIIY:KOBI A€TONPON3BOACTBA (Ha
npuMepe KOHKPETHON OpraHU3aIiH)

CrniocoObl TOKyMEHTUPOBAHHUS U UX Pa3BUTHE.

CnocoObl  opranuzanuyd WHGOPMALMOHHO-CIIPABOYHOM  paboThl MO  JIOKyMEHTam
opranmzaruu. 61. TexHomorus pa3paboTKu u BBeieHUs B neiicTBue [lonoxeHus o ciyxoe
nenonpousBojictBa  62. TexHomorus cocTaBieHUss W o(opmieHUS oOmnMce Jen
CTPYKTYPHBIX IIOJPA3/ICIICHUN.

VYuudukanus hbopm 1 coaepkaHusl TOKYMEHTOB U €€ 3akperieHue B Tadene u AapOome
(dhopM opraHu3aIuu
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62. Yder aen MOCTOSHHOTO U JOJITOBPEMEHHOT'O XPAHEHUSI Ha OCHOBE COCTABJICHMS OIHUCEH
Ted.

63. Llenm, 3a1a4n, QyHKIMU U TOPAJOK PabOTHI SKCIIEPTHON KOMHCCUH OPTaHU3aIINH.

64. DproHoMuyeckre TpeOOBaHHUS K OpraHu3aluM pabouux MeCT CHElMATMCTOB CITYKOBI
JIeTIOTIPOU3BO/ICTBA.

3.3 CtpyKTypa U coiepKaHHue TUIIJIOMHOTO MTPOEKTa (paboThl);

O0BeM TUTUIOMHOTO TTPOEKTa (paboThl) JOHKEH COCTaBIATh He MeHee 30, Ho He Ooiee 60
CTpaHHMII.

JunnomHbId TipoeKT (paboTa) OMBITHO-IPAKTUYECKOTO XapakTepa UMEET CIEeAYIOIIYIO
CTPYKTYpY:

- BBEJICHHE, B KOTOPOM pAaCKPBIBAIOTCS AKTYaJlbHOCTb TEMBI, (HOPMYITUPYIOTCS
KOMITOHEHTBI METOJIOJIOTMYECKOro ammapara: OOBEeKT, MpeIMeT, npolsema, Ieflb, TUIoTe3a,
3a71auu paboThl, METOJIBI U JIP.;

- TEOpeTHYeCKast 4acTh, B KOTOPOH COAEPIKATCS TEOPETUIECKHUE OCHOBBI M3ydaeMOn
poOIEeMBI;

- MpaKTUYeCKas 4YacTh, HAMpaBJICHHAs Ha pEIICHHE BBIOPAHHON MPOOIEMBI,
BKJIIOUAIOIIAsl MPOECKTHUPOBAHUE II€JarorH4ecKoi JeATEIbHOCTH, OIHMCAHUE €€ peanu3alii,
OLICHKY €€ pe3yJIbTAaTUBHOCTH.

- 3aKJII0OYCHHE, B KOTOPOM COJEPKATCsl BBIBOJBI U PEKOMEHIAIMN OTHOCHUTEIEHO
BO3MOXKHOCTEH MPaKTUYECKOTO MPUMEHEHHS MOITYYEHHBIX PE3YIbTaTOB;

- Ooubmuorpaduueckuii CIUCOK (He MeHee 25 UCTOYHUKOB);

- MIPUIIOKCHUE

JuruioMHBIld  TPoeKT (paboTa) OMBITHO-IKCIIEPUMEHTAILHOTO — XapakTepa HWMeeT
CJICIYIOIYIO CTPYKTYpPY:

- BBEJICHUE, B KOTOPOM PACKPBIBAIOTCA AaKTyaJbHOCTh TEMbI, (OpPMYIUPYIOTCA
KOMIIOHEHTBI METOAOJIOTMYECKOT0 armapaTa: OOBeKT, MpeaMeT, mpolriemMa, Iellb, THIOTe3a,
3a/1a4¥ paboThl, METO/IbI, BO3MOKHBI 3JIEMEHTHI HAYYHON HOBHU3HBI U JIP.;

- TEOpeTUIecKasi 4acTh, B KOTOPOU COAEpKATCS TEOPETUUECKHUE OCHOBHI H3y4aeMoi
POOJIEMBI;

- IPAaKTHYECKasl YacTh, BKIIOYAOIIAs ONMUCAHHUE UCCIIeI0BAaHUS, IPOBEACHHOIO IS
MPOBEPKH THIOTE3bl, B KOTOPOW TMPEACTABICHHI IUIAH MPOBEACHHUS OKCIICPUMEHTA,
XapaKTepUCTUKU METOJOB JKCIEPHUMEHTAIbHON paboThl, OCHOBHBIE JTallbl AKCIEPUMEHTA
(KoHCTaTUPYIOIIUH, POPMUPYIOLTHIA, KOHTPOJIBHBIHN), aHATN3 PE3yIbTaTOB.

- 3aKJIIOYCHHE, B KOTOPOM COJIEPKATCsl BBIBOJBI U PEKOMEHIAIIMH OTHOCHTEIHHO
BO3MOXKHOCTEH MPaKTUYECKOT0 MPUMEHEHHUS MOJIyYEHHBIX Pe3yIbTaToB;

- Ooubmuorpaduueckuii CIUCOK (He MeHee 25 UCTOUYHUKOB);

MPUIIOKEHUE

3.4. llopsAoK OLIEHKH PE3yNIbTaTOB AUIIJIOMHOTO TIPOEKTa (paboThI).

JIMIuTOMHBIN TTPOeKT (paboTa) MOUIeKHUT PEeLEH3UPOBAaHHIO. PErieH3eHTOM MOXeT OBITh
MIpero1aBaTellb APYroi 00pa3oBaTeIbHON OpraHU3aIiH, PEATH3YIOIIEH IPOTrPaMMBI MTOITOTOBKH
CHENHATNCTOB CPEIHEro 3BeHa 1o crenuanbHocT 46.02.01 JlokymeHTannoHHOE obecreueHune
yIpaBlIeHUs] W apXWBOBEACHUE, WIM TPaKTHUECKUe pabOTHUKM COOTBETCTBYIOUICH CQepsl
JESATENbHOCTH, HMEIOIINE OTIBIT PaOOTBHI.
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Penensenry cienyer oOpaTUTh BHUMaHME Ha:

- TIOJIHOTY M TIIyOMHY PacCMOTPEHHUS MPOOJIEMbI, COOTBETCTBYIOIIEH TEME AUIJIOMHOIO
npoekta (padoThl);

- 000CHOBaHHOCTb MO3HIIUHU aBTOPA;

- METOZ0JIOTHIO aHAIN3a IPOOIIEMBI;

- 000CHOBaHHOCTb BBIBOJIOB M PEKOMEHJAlUiA;

- TPAaMOTHOCTH M3JIOKEHHS MaTepraa;

- opopmIIeHHE AUIITIOMHOTO IPOEKTa (PaboTHI).

Hapsiny ¢ monoXuTenbHBIMM CTOPOHAMH JUIUIOMHOTO TMpPOEKTa (paboThl) OTMEYAIOTCS
HEJOCTaTKU. 3aMeuyaHus [JOJDKHbI HOCHUTb KOHKPETHBIH XapakTep ¢ YyKa3aHMEM HoMmepa
COOTBETCTBYIOLIEH CTpaHMIIbI AUIIJIOMHOTO IPOeKTa (paboTsl). B KOHIE peleH3nn yka3blBaeTcs
OIICHKA 32 TUTIJIOMHBINA MPOEKT (padoTy), mpeaaracMasi pericH3eHTOM.

B cooTBeTcTBUM € BBIIIEYKa3aHHBIMH TPEOOBAHUSMHU PELCH3EHT B PELIEH3UU YKa3bIBAET
PEKOMEHIYEMYIO OLICHKY: «OTIIUYHOY, «XOPOLIO», «YIIOBJIETBOPUTEIHHOY,
«HEYJIOBJIETBOPUTEIBHON.

Pemenne o momycke K 3amuTe IUIIOMHOTO MpoekTa (paboThl) NMPUHUMAETCS Ha
OCHOBAaHHHM CJIEAYIOIIUX YCIIOBHIA:

- Hanuuus gomnycka cryaeHra k ['MA, yTBepKI€eHHOT0 IPUKa30M JUPEKTOPa KOJIIEHKA;

- HAJIMYMS PELIeH31U Ha JUIJIOMHBIN POEKT (padoTy);

- HAJINYKA OT3bIBA HAYYHOT'O PYKOBOJUTENS O XO/I€ U KAUeCTBE BBIMOJIHEHUS TUILIOMHOTO
npoekTa (paboThl);

- IPEJICTaBICHHOMN MEeYaTHON MepeIieTeHHON paboThl ¢ MPUIIOKEHUMH (B CiIydae, ecliu
OHH TIPETYCMOTPEHBI COJIEpKAHUEM pabOTHI);

- TIPEJICTaBIEHHON AJIEKTPOHHON Bepcueil paboThl ¢ MPUIIOKEHUAMH (B Cllydyae, eClIM OHH
IIPEYCMOTPEHBI COJIepKaHUEM PabOThI).

3.5 TlopsiioK OIEHKH 3aIIUTHI TUTUIOMHOTO MPOEKTa (paboThl).

Pemennie 00 olleHKe NMPUHUMAETCS MO0 OKOHYAHHWH MPOLEAYPHI 3allUTBI BceX pabdoT,
HaMEUEHHbIX Ha JaaHHoe 3aceaanue komuccuu [MA. OuneHku no pesyiabTaTaM 3alluT
BBICTABJISIFOTCS Ha 3aKpbITOM yactu 3acenanus [ MA, Ha KOTOPOM MNPHUCYTCTBYIOT TOJIBKO YJICHBI
KOMHCCHH. TaKkKe NOMyCKAEeTCs y4acTHE HAYYHBIX PYKOBOJAMTENEH U PELIEH3EHTOB. Pe3ynbraTsl
32T 0OPOPMIISIOTCS] COOTBETCTBYIOIIUM IPOTOKOJIOM.

OneHka BBICTABIISIETCS IO CIEAYIOIIUM OMOPHBIM KPUTEPHUSIM:

® AKTYyaJIbHOCTb U MOJIHOTA PACKPBITHS UCCIIEYEMOUN TEMBIL;

® KOMIIETEHTHOCTH B 00J1aCTH U30paHHOM TEMBI; CBOOOHOE BIIaJICHHE MAaTEPUATIOM;

® IPOJIyMaHHOCTh METOI0JIOTUH U alapara UCCIIeJOBaHNUs;

e yMEHHE MpPEACTaBUTh padOTy Ha 3allUTe, YPOBEHb PEUEBON KYIbTYpPbI, KYJIbTYpPbI
BBICTYIUICHHSI U BEJICHUS] HAYYHOT'O IMAJIOra;

® KQYCCTBO MPECAOCTABIACMBIX HAITIAAHBIX MAaTCPpHUAIOB, IPC3CHTALINH,

e coOmoieHue TpeOOBaHMM, MPEABIBIAEMbIX K CTPYKTYpPE TUIUIOMHOTO TPOeKTa (padboThl)
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